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WelcomeÊtoÊtheÊHayesÊSchoolÊcommunityÊofÊlearners,Êteachers,Êstaff,Ê
parentsÊandÊgovernors. 

WeÊareÊproudÊofÊourÊschoolÊandÊbelieveÊthatÊHayesÊisÊaÊveryÊspecialÊ
placeÊinÊwhichÊtoÊlearn,ÊworkÊandÊgrowÊbothÊinsideÊandÊoutsideÊtheÊ
classroom. 

YourÊchildrenÊareÊtheÊmostÊimportantÊpeopleÊtoÊyouÊandÊtoÊHayesÊ
School.ÊLikeÊyou,ÊweÊareÊambi ousÊforÊyourÊchildÊandÊweÊlookÊforwardÊtoÊ
workingÊwithÊyouÊtoÊensureÊyourÊchildÊhasÊeveryÊopportunityÊtoÊbecomeÊ
outstanding.ÊOurÊjointÊventureÊoverÊtheÊnextÊsevenÊyearsÊisÊtoÊhelpÊthemÊ
developÊtheÊskills,Êknowledge,Êqualifica ons,ÊcharacterÊandÊambi onÊtoÊ
becomeÊoutstandingÊyoungÊpeopleÊ–ÊableÊtoÊaccessÊopportuni esÊandÊ
lifeÊchancesÊwhichÊwouldÊotherwiseÊbeÊclosedÊtoÊthem.ÊWeÊwantÊthemÊ
toÊbecomeÊadultsÊofÊwhomÊyouÊandÊweÊareÊproud;ÊindividualsÊwhoÊ
contributeÊtoÊandÊareÊlearnersÊandÊleadersÊinÊtheÊworldÊinÊwhichÊtheyÊ
live. 

OurÊpartnershipÊwithÊparents/carersÊisÊimportantÊtoÊusÊandÊweÊworkÊ
hardÊtoÊensureÊthatÊourÊcommunica onÊisÊopenÊandÊposi ve.ÊWeÊknowÊ
thatÊtoÊachieveÊtheÊpoten alÊinÊourÊstudentsÊweÊneedÊtoÊbeÊunitedÊinÊ
ourÊapproach.ÊInÊthisÊhandbookÊyouÊwillÊfindÊaÊrangeÊofÊusefulÊ
informa onÊonÊourÊpoliciesÊandÊproceduresÊ(fullÊpoliciesÊcanÊbeÊfoundÊ
onÊtheÊschoolÊwebsite).ÊThankÊyouÊforÊtakingÊtheÊ meÊtoÊreadÊtheÊ
handbookÊcarefully.ÊWeÊalsoÊaskÊyouÊtoÊdiscussÊtheÊcontentsÊwithÊyourÊ
childÊpriorÊtoÊthemÊjoiningÊtheÊschool.ÊByÊchoosingÊtoÊsendÊyourÊchildÊtoÊ
Hayes,ÊyouÊareÊaccep ngÊtheÊHome-SchoolÊAgreementÊandÊconfirmingÊ
thatÊyouÊwillÊworkÊinÊpartnershipÊtoÊsupportÊyourÊchild. 

WeÊwillÊprovideÊregularÊinforma onÊaboutÊyourÊchild’sÊacademicÊ
progress,Êa endance,ÊbehaviourÊandÊachievementsÊandÊwillÊinviteÊyouÊ
toÊparentÊinforma onÊeveningsÊtoÊprovideÊinforma on,ÊadviceÊandÊ
guidance. 

WeÊlookÊforwardÊtoÊyourÊchildÊjoiningÊtheÊschool,ÊtoÊge ngÊtoÊknowÊ
themÊandÊtoÊthemÊrealisingÊtheirÊpoten alÊwithÊtheÊhelpÊofÊyouÊasÊ
parentsÊandÊtheÊteachingÊandÊguidanceÊofÊourÊcaringÊandÊsuppor veÊ
staff. 

 

StephenÊWhi le,ÊExecu veÊHeadteacherÊandÊClaireÊThompson,ÊHeadÊofÊ
School 



 

 Page 3 

CONTENTS 
AdmissionÊtoÊtheÊSchool p1 

HayesÊSchoolÊVisionÊ&ÊStrategicÊAims p1 

HomeÊSchoolÊPartnership p1 

KeyÊInforma on p2 

TermÊDatesÊ2023-2024 p2 

SchoolÊClosuresÊ2023-2024 p2 

TheÊSchoolÊDay p2 

Induc onÊEveningÊforÊParents/Carers p3 

CommonlyÊExperiencedÊIssues p3 

A-ZÊGuideÊ(SeeÊbelow) p4-35 

AdverseÊWeatherÊCondi ons 4 

A erÊSchoolÊAc vi es 4 

Assemblies 4 

A endanceÊandÊPunctuality 4 

Behaviour,ÊDisciplineÊ&ÊSanc ons 6 

Bicycles 6 

CareersÊProgramme 7 

CateringÊandÊFreeÊSchoolÊMeals 7 

ChewingÊGum 8 

ChildÊProtec on 8 

Communica on 8 

Concerns/Complaints 11 

Confisca ons 11 

Curriculum 12 

DataÊProtec on 13 

Deten ons 14 

EmergencyÊEvacua onÊProceduresÊandÊLockdown 14 

E-Safety 15 

Essen alÊEquipment 16 

Expecta onsÊ–ÊTheÊHayesÊWay 16 

FirstÊAid 17 

FriendsÊofÊHayesÊSchoolÊ 17 

Governance 18 

HayesÊSchoolÊFund 18 

HealthÊandÊSafetyÊInforma on 18 

HomeÊSchoolÊEmailÊCommunica ons 19 

Homework 19 

HouseÊSystem 19 

ICTÊ–ÊAcceptableÊUseÊPolicy 20 

 

ICT—AccessÊtoÊRemoteÊLearning 20 

Jewellery 20 

LeadershipÊandÊResponsibilityÊOpportuni es 20 

LearnerÊHandbook 21 

LearnerÊJourney 22 

Library 23 

Lockers 23 

LostÊProperty 23 

Medica on 24 

MobileÊPhones 24 

ModernÊForeignÊLanguages 26 

MusicÊTui on 26 

Parking 26 

PastoralÊCare 26 

PedestrianÊSafetyÊinÊSchool 26 

PersonalÊProperty 27 

PhysicalÊEduca on 27 

Presenta onÊofÊStudentÊWork 27 

PreviouslyÊLookedÊA erÊChildren 27 

Rela onships,ÊSexÊandÊHealthÊEduca onÊ(RSHE) 27 

ReligiousÊEduca onÊandÊCollec veÊWorkshop 30 

Rewards 30 

Safeguarding,ÊEmo onalÊHealthÊ&ÊWellbeing 30 

SpecialÊEduca onalÊNeedsÊandÊDisabilityÊ(SEND) 30 

SubstanceÊMisuse 31 

Teaching,ÊLearningÊandÊAssessment 31 

TripsÊ&ÊEduca onalÊVisits 33 

Uniform 33 

YellowÊSlips 36 

A-Z Guide Page Page 

A 

J 

B 

C 

D 

E 

F 

G 

H 

I 

31 

47 

50 

53 

55 

57 

35 

37 

39 

41 

43 

45 

48 

51 

54 

56 

32 

33 

34 

36 

38 

40 

42 

44 

46 

49 

52 

30 1 

17 

20 

23 

25 

27 

5 

7 

9 

11 

13 

15 

18 

21 

24 

26 

28 

2 

3 

4 

6 

8 

10 

12 

14 

16 

19 

22 

29 58 



 

 Page 1 

 
ForÊallÊadmissionÊqueries,ÊpleaseÊcontact: 
 
 MissÊLindsayÊKendrick,ÊAdmissionsÊOfficer 
 
 Email:ÊÊadmissions@hayes.bromley.sch.uk 

ADMISSION TO HAYES SCHOOL 

HAYES SCHOOL VISION & STRATEGIC AIMS 

Our Vision:   

Hayes School’s vision is to have 
uncompromising aspirations and 

expectations for every individual and for 
our school to be recognised as an 

exceptional and inspirational community 
of lifelong learners. 

Our Values: 

Trust, integrity and respect. 
Our A ributes: 

We are aspirational, creative, resilient, 
independent, leaders and team-players. 

Our Strategic Aims: 

¨ BeÊaÊ“world-class”ÊschoolÊcommi edÊtoÊcon nuousÊ
improvement. 

¨ ProvideÊunparalleledÊsupportÊandÊpersonalÊandÊ
professionalÊopportuni esÊforÊstudentsÊandÊstaff. 

¨ CreateÊaÊsafe,ÊinclusiveÊandÊinspiringÊenvironmentÊinÊ
whichÊallÊstudentsÊcanÊthrive. 

¨ DeliverÊanÊinnova veÊandÊinspiringÊcurriculum,Ê
providingÊallÊstudentsÊwithÊtheÊskills,ÊknowledgeÊandÊ
qualifica onsÊtoÊprogressÊandÊachieveÊtheirÊ
aspira ons. 

¨ WorkÊinÊpartnershipÊwithÊparents/carers,ÊotherÊ
schoolsÊandÊtheÊwiderÊcommunityÊforÊmutualÊbenefit. 

¨ BeÊinÊtheÊtopÊ10%ÊofÊschoolsÊna onallyÊforÊ
educa onalÊoutcomes. 

HOME SCHOOL PARTNERSHIP 

ByÊchoosingÊtoÊsendÊyourÊchildÊtoÊHayesÊSchool,ÊyouÊareÊaccep ngÊtheÊHome-SchoolÊAgreementÊandÊconfirmingÊthatÊyouÊ
willÊworkÊinÊpartnershipÊwithÊtheÊschoolÊtoÊsupportÊyourÊchild. 

TheÊHomeÊSchoolÊAgreementÊsetsÊoutÊtheÊaimsÊofÊtheÊSchoolÊandÊtheÊexpecta onsÊtheÊSchoolÊhasÊofÊitsÊstudentsÊandÊtheirÊ
parents/carers. 

TheÊHomeÊSchoolÊAgreementÊisÊalsoÊavailableÊtoÊdownloadÊonÊtheÊschoolÊwebsiteÊ(selectÊ‘AboutÊUs’ÊthenÊ‘SchoolÊPolicies’Ê
tab). 

ThereÊisÊaÊclearÊlinkÊbetweenÊaÊstudent’sÊachievementÊatÊschoolÊandÊtheÊwholeheartedÊcommitmentÊofÊstudents,Êparents/
carersÊandÊtheÊschool.ÊItÊisÊessen al,Êtherefore,ÊthatÊweÊformÊaÊstrongÊpartnershipÊtoÊensureÊthisÊsuccess.ÊOurÊHome-
SchoolÊPartnershipÊoutlinesÊtheÊcommitmentsÊweÊexpectÊallÊpar esÊtoÊundertakeÊandÊweÊveryÊmuchÊappreciateÊtheÊ
supportÊofÊallÊparents/carers.Ê 

What can parents/carers do to support their child? 

¨ ShowÊanÊinterestÊ–ÊtalkÊaboutÊtheÊschoolÊday. 
¨ DiscussÊandÊcheckÊhomeworkÊtasks. 
¨ HelpÊtoÊorganiseÊ meÊandÊequipment. 
¨ ProvideÊaÊquietÊplaceÊtoÊwork. 
¨ EnsureÊfullÊa endance. 
¨ KnowÊwhat’sÊgoingÊonÊatÊschoolÊeachÊtermÊbyÊreadingÊtheÊfortnightlyÊnewsle erÊandÊno ces/le ers. 
h ps://www.hayes.bromley.sch.uk/home/about-us/school-policies/ 
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KEY INFORMATION 

   Address: WestÊCommonÊRoad Twi er: @HayesSecondary 
 Hayes Telephone: 020Ê8462Ê2767 
 Kent Website: www.hayes.bromley.sch.uk 
 BR2Ê7DB Email: postmaster@hayes.bromley.sch.uk 

Execu ve Headteacher:  MrÊSÊWhi le 
Head of School: MissÊCÊThompson 
Year 7 Achievement Co-ordinator: MrÊJÊBre  
Chair of Local Governing Body: MrsÊJÊPigo  
CEO, Impact Mul -Academy Trust: MrsÊSÊLewis 

SCHOOL TERM DATES 2024-2025 

AUTUMN TERM 
FirstÊHalf:ÊTuesdayÊ3rdÊSeptemberÊ2024—FridayÊ18thÊOctoberÊ2024 
Half Term: Monday 21st October 2024—Friday 1st November 2024 
SecondÊHalf:ÊMondayÊ4thÊNovemberÊ2024—FridayÊ20thÊDecemberÊ2024 
Christmas Holiday: Monday 23rd December 2024— Friday 3rd January 2024 
SPRING TERM 
FirstÊHalf:ÊTuesdayÊ7thÊJanuaryÊ2025—FridayÊ14thÊFebruaryÊ2025 
Half Term: Monday 17th February 2025—Friday 21st February 2025 
SecondÊHalf:ÊMondayÊ24thÊFebruaryÊ2025—FridayÊ4thÊAprilÊ2025 
Easter Holiday: Monday 7th April 2025—Monday 21st April 2025 
SUMMER TERM 
FirstÊHalf:ÊTuesdayÊ22ndÊAprilÊ2025—FridayÊ23rdÊMayÊ2025 
Half Term: Monday 26th May 2025—Friday 30th May 2025 
SecondÊHalf:ÊMondayÊ2ndÊJuneÊ2025—ÊWednesdayÊ23rdÊJulyÊ2025 
 

SCHOOL CLOSURES 2024-2025 

EachÊcalendarÊyear,ÊallÊBankÊ
HolidaysÊareÊobserved;ÊinÊaddi onÊ
thereÊareÊthreeÊclosureÊdaysÊforÊ
ProfessionalÊDevelopmentÊdaysÊ
(inset).Ê 

TheseÊare:Ê 

Monday 2nd September 2024 
Friday 22nd November 2024 
Monday 6th January 2025 
Friday 27th June 2025 

THE SCHOOL DAY 

WeÊoperateÊaÊtimetableÊofÊ50ÊxÊ1ÊhourÊlessonsÊoverÊaÊfortnightÊ(10Êdays).ÊTheÊfirstÊweekÊofÊtermÊwillÊbeÊWeekÊA,ÊtheÊsecondÊ
weekÊwillÊbeÊWeekÊBÊandÊsoÊon.ÊStudentsÊwillÊbeÊissuedÊwithÊtheirÊindividualÊtimetablesÊonÊtheÊfirstÊdayÊofÊtermÊandÊtheyÊwillÊ
copyÊthisÊintoÊtheirÊlearnerÊhandbook.ÊWeÊstronglyÊadviseÊstudentsÊtoÊmakeÊanÊadditionalÊcopyÊtoÊkeepÊatÊhome,ÊasÊwell. 
 
TheÊschoolÊdayÊisÊasÊfollows: 08.30 Registra on/Tutorial/Assembly 

 08.50 PeriodÊ1 
 09.50 PeriodÊ2 
 10.50 Break 
 11.10 PeriodÊ3 
 12.10 PeriodÊ4 
 13.10 Lunch 
 13.50 PeriodÊ5 
 14.50 Tutorial 
 15.00 End 

 

In addition, 
there is a wide 

variety of 
enrichment 

activities which 
take place before 

school, at 
lunchtime and 
after school 

G 

D 
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WeÊlookÊforwardÊtoÊinvi ngÊparents/carersÊtoÊourÊInduc on Evening on Monday 8th July;ÊÊaÊseparateÊle erÊfromÊourÊYearÊ
7ÊAchievementÊCo-ordinatorÊwillÊbeÊsentÊatÊaÊlaterÊdate.ÊThisÊwillÊbeÊanÊopportunityÊforÊyouÊtoÊmeetÊtheÊExecu veÊ
Headteacher,ÊHeadÊofÊSchool,ÊotherÊseniorÊteachersÊandÊtheÊYearÊ7ÊFormÊTutorsÊpriorÊtoÊtheÊplannedÊBromleyÊInduc on 
Day for Year 6 studentsÊonÊTuesday 9th July.Ê 

AnyÊconcernsÊatÊanyÊotherÊ meÊofÊyearÊshouldÊalwaysÊbeÊaddressedÊtoÊtheÊFormÊTutorÊinÊtheÊfirstÊinstance.ÊWeÊwillÊbeÊ
pleasedÊtoÊarrangeÊaddi onalÊmee ngs,ÊifÊnecessary,ÊbutÊparents/carersÊareÊremindedÊthatÊtheyÊshouldÊnotÊexpectÊtoÊseeÊ
aÊteacherÊwithoutÊanÊappointment. 

INDUCTION EVENING FOR PARENTS/CARERS 

COMMONLY-EXPERIENCED ISSUES 

My child is late, arriving a er 
8.30am. 

TheyÊshouldÊsignÊinÊatÊStudentÊRecep onÊandÊthenÊgoÊstraightÊtoÊtheirÊ
classroom. 

My child has lost something. SpeakÊtoÊtheirÊFormÊTutorÊorÊaskÊatÊStudentÊRecep on. 

My child doesn’t feel well or is 
hurt. 

SpeakÊtoÊtheirÊteacherÊinÊtheÊfirstÊinstance.ÊTheÊteacherÊwillÊknowÊwhatÊtoÊdoÊ
next.ÊÊInÊnoÊcircumstancesÊshouldÊstudentsÊleaveÊtheÊschoolÊsiteÊwithoutÊ
permission.ÊStudentsÊareÊaskedÊnotÊtoÊcallÊhome.ÊOurÊStudentÊRecep onÊstaffÊ
willÊmakeÊcontact,ÊifÊnecessary,ÊfollowingÊassessment. 

My child has a dental or medical 
appointment. 

AppointmentsÊshouldÊbeÊmadeÊoutsideÊofÊschoolÊhours.ÊÊIfÊthisÊisÊnotÊpossible,Ê
yourÊchildÊshouldÊbringÊaÊnoteÊfromÊparents/carersÊtoÊshowÊatÊStudentÊ
Recep on.ÊAll students must sign out before leaving school during the day. 

My child needs to take medicine. 

YouÊshouldÊcompleteÊaÊHealthcareÊPlanÊwhichÊshouldÊbeÊgivenÊtoÊStudentÊ
Recep onÊalongÊwithÊtheÊmedica on.ÊAllÊmedicinesÊareÊstoredÊinÊStudentÊ
Recep on.ÊYourÊchildÊshouldÊgoÊtoÊStudentÊRecep onÊwhenÊitÊisÊ meÊforÊthemÊ
toÊtakeÊtheirÊmedicine. 

My child has forgo en to bring 
lunch. SeeÊtheirÊFormÊTutorÊorÊPastoralÊSupportÊManager. 

My child has forgo en their 
homework/kit. ExplainÊtoÊtheirÊteacherÊbeforeÊtheÊlessonÊifÊpossible. 

How much homework will my child 
get? 

YearÊ7ÊstudentsÊwillÊreceiveÊhomeworkÊinÊaccordanceÊwithÊourÊhomeworkÊandÊ
feedbackÊpolicyÊ(availableÊonÊtheÊschoolÊwebsite).ÊHomeworkÊisÊsetÊinÊSatchelÊ
OneÊ(ShowÊMyÊHomework),ÊanÊonlineÊpla orm.ÊAllÊstudentsÊareÊexpectedÊtoÊ
completeÊallÊhomeworkÊtasksÊandÊhandÊthemÊinÊonÊ me. 

My child has a personal problem 
they want to talk about. 

SpeakÊtoÊtheirÊFormÊTutor,ÊPastoralÊSupportÊManagerÊorÊAchievementÊCo-
ordinator. 

My child needs to contact me 
during the day. GoÊtoÊStudentÊRecep on. 

My child has forgo en part of 
their uniform or equipment. SpeakÊtoÊtheirÊFormÊTutor. 

Does my child need to bring 
money to school? 

TheÊSchoolÊacceptsÊonlineÊpaymentsÊforÊtrips,Êuniform,ÊschoolÊmealsÊandÊ
equipmentÊthroughÊitsÊcashlessÊsystem,ÊParentPay.ÊYouÊcanÊcontactÊtheÊ
FinanceÊdepartmentÊifÊyouÊhaveÊanyÊqueriesÊviaÊemail:Ê
finance@hayes.bromley.sch.uk 

è 

è 

è 

 
è 

è 

è 

è 

è 

è 

è 

è 

è 

H 

I 



 

 Page 4 

A-Z GUIDE 

1 

2 

3 

4 

ADVERSE WEATHER CONDITIONS (Snow Closure) 
TheÊschoolÊhasÊestablishedÊproceduresÊforÊdealingÊwithÊschoolÊclosure.Ê 

¨ TheÊdecisionÊtoÊopenÊorÊcloseÊtheÊschoolÊwillÊbeÊmadeÊbyÊtheÊHeadÊofÊSchool.Ê 
¨ TheÊdecisionÊwillÊbeÊmadeÊbyÊ7.00amÊatÊtheÊlatest. 
¨ TheÊdecisionÊwillÊbeÊcommunicatedÊonÊtheÊschoolÊwebsiteÊandÊourÊTwi erÊ

feed.ÊYouÊareÊadvisedÊtoÊcheckÊthisÊbeforeÊsendingÊyourÊchildÊtoÊschool.Ê 
IfÊitÊhasÊsnowed,ÊpleaseÊdoÊnotÊassumeÊthatÊtheÊschoolÊwillÊbeÊclosed.ÊTheÊschoolÊ
willÊonlyÊcloseÊifÊitÊplacesÊtheÊhealthÊandÊsafetyÊofÊstaffÊandÊstudentsÊatÊrisk.Ê 

IfÊweatherÊcondi onsÊdeteriorateÊwhilstÊtheÊschoolÊisÊinÊsession,ÊweÊwillÊ
endeavourÊtoÊcontactÊparents/carersÊtoÊinformÊthemÊofÊtheÊsitua onÊviaÊtheÊ
website,ÊTwi erÊandÊe-mail.ÊStudentsÊwillÊbeÊkeptÊinformedÊofÊtheÊdecisionÊandÊ
guidanceÊwillÊbeÊgivenÊasÊtoÊtheÊnextÊsteps.Ê 

HayesÊSchoolÊisÊcommi edÊtoÊensuringÊthatÊallÊourÊstudentsÊareÊableÊtoÊmaximiseÊ
theirÊpoten alÊandÊanyÊdecisionÊtoÊcloseÊtheÊschoolÊwillÊnotÊbeÊtakenÊlightly.ÊWeÊ
willÊaimÊtoÊremainÊopenÊorÊpar allyÊopenÊduringÊinclementÊweatherÊtoÊavoidÊ
disrup onÊtoÊstudents’ÊlearningÊbutÊwillÊconsiderÊtheÊcondi onsÊandÊsafetyÊofÊ
studentsÊonÊtheÊschoolÊsite,ÊtransportÊlinksÊinÊtheÊareaÊasÊwellÊasÊlevelsÊofÊstaffing.Ê
HayesÊSchoolÊhasÊgoodÊpublicÊtransportÊlinksÊandÊweÊrelyÊonÊparentsÊtoÊmakeÊ
appropriateÊdecisionsÊaboutÊstudentÊsafetyÊwhenÊtravellingÊduringÊperiodsÊofÊ
inclementÊweather.ÊStudentsÊshouldÊwearÊsuitableÊclothingÊwhenÊtravelling,Ê
includingÊaÊhat,ÊglovesÊandÊaÊsuitableÊcoat,ÊasÊnecessary.ÊSuitableÊfootwearÊtoÊ
copeÊwithÊtheÊweatherÊmayÊbeÊnecessary.Ê 

AFTER SCHOOL ENRICHMENT ACTIVITIES 
AÊwideÊvarietyÊofÊac vi esÊareÊonÊofferÊthroughoutÊtheÊyearÊbeforeÊschool,ÊatÊlunch mesÊandÊa erÊschool.ÊTheseÊincludeÊ
football,Êbasketball,Êcricket,Ênetball,Êtennis,Êtrampolining,Êchoir,ÊconcertÊband,ÊjazzÊband,Êchess,Êlanguages,Êmedia,ÊdramaÊandÊ
manyÊothers.ÊAÊfullÊlistÊofÊac vi esÊonÊofferÊinÊ2024/25ÊwillÊbeÊprovidedÊinÊSeptember.ÊAllÊstudentsÊareÊencouragedÊtoÊtakeÊpartÊ
regularlyÊinÊatÊleastÊoneÊac vity. 

ItÊisÊtheÊstudent’sÊresponsibilityÊtoÊinformÊparents/carersÊifÊtheyÊareÊstayingÊbehindÊa erÊschoolÊforÊaÊclubÊorÊsportsÊmatchÊandÊ
toÊinformÊparents/carersÊwhatÊ meÊtheyÊexpectÊtoÊbeÊhome.ÊWeÊadviseÊparents/carersÊtoÊdiscussÊaÊcon ngencyÊplanÊwithÊtheirÊ
childÊinÊtheÊeventÊofÊaÊchangeÊtoÊtheirÊnormalÊrou ne. 

ASSEMBLIES 
AssembliesÊtakeÊplaceÊtwiceÊaÊweekÊandÊprovideÊtheÊopportunityÊtoÊexpressÊtheÊaimsÊandÊiden tyÊofÊtheÊschool,ÊexploreÊmoralÊ
ques ons,ÊvaluesÊandÊa tudes,ÊcelebrateÊachievementÊandÊexpandÊfurtherÊtheÊPersonalÊDevelopmentÊCurriculum.ÊÊAssembliesÊ
areÊnon-denomina onalÊinÊcharacter,ÊhaveÊaÊfirmÊmoralÊemphasisÊandÊmomentÊforÊreflec on. 

ATTENDANCE AND PUNCTUALITY 

Punctuality 
MorningÊregistrationÊwillÊtakeÊplaceÊatÊtheÊstartÊofÊschoolÊatÊ8.30am.ÊAnyÊstudentÊarrivingÊafterÊthisÊtimeÊwillÊbeÊmarkedÊasÊ‘late’.ÊTheÊ

registersÊwillÊremainÊopenÊuntilÊ9.00am.ÊIfÊaÊstudentÊarrivesÊbetweenÊ8.30amÊandÊ9.00am,ÊtheyÊmustÊsignÊinÊatÊStudentÊ
Reception,ÊandÊwillÊreceiveÊaÊ15ÊminuteÊSLTÊlateÊdetentionÊatÊlunchtimeÊonÊtheÊsameÊday.ÊIfÊaÊstudentÊisÊlateÊmoreÊthanÊ
onceÊinÊaÊweek,ÊtheyÊwillÊbeÊsetÊaÊ60ÊminuteÊMiddleÊLeadersÊdetentionÊafterÊschool. 

AnyÊstudentÊarrivingÊa erÊ9.00amÊwillÊbeÊmarkedÊasÊhavingÊanÊunauthorisedÊabsence,ÊthisÊwillÊresultÊinÊaÊ90ÊminuteÊ
SLTÊdeten onÊonÊaÊFridayÊunlessÊthereÊisÊanÊacceptableÊexplana on.ÊTheÊacceptabilityÊofÊthisÊreasonÊisÊdeterminedÊbyÊtheÊ
school.ÊInÊcases,ÊforÊexample,ÊwhereÊtheÊabsenceÊatÊregistra onÊwasÊforÊa endingÊanÊearlyÊmorningÊmedicalÊappointment,ÊtheÊ
appropriateÊauthorisedÊabsenceÊcodeÊwillÊbeÊentered.Ê 

WhereÊaÊstudentÊarrivesÊtoÊschoolÊlate,ÊorÊleavesÊschoolÊduringÊtheÊschoolÊday,ÊÊbutÊfailsÊtoÊsignÊin/outÊatÊStudentÊRecep on,Ê
thenÊaÊdeten onÊwillÊbeÊset.ÊIfÊtheÊstudentÊisÊmarkedÊabsentÊatÊmorningÊregistra onÊandÊthereÊhasÊbeenÊnoÊcontactÊfromÊaÊ
parent/carerÊthenÊtheÊA endanceÊOfficerÊwillÊsendÊoutÊaÊmessageÊviaÊtextÊand/orÊemailÊreques ngÊyouÊinformÊtheÊschoolÊofÊ
yourÊchild’sÊabsenceÊfromÊschool.ÊÊTheÊa ernoonÊregistra onÊwillÊalsoÊrequireÊpunctualÊa endance. 

 

In the event of school closure, 
students should complete work 

set in Satchel One 
(Show My Homework) 

J 
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A study of students at Hayes in previous year 11 cohorts shows the following: 

The 50 students who made the MOST 
PROGRESS in rela on to their KS2 SATS 
scores had an average a endance of 

96.6% 

The 50 students who made the LEAST 
PROGRESS in rela on to their KS2 SATS 
scores had an average a endance of 

90.18% 

If my 
a endance is: I will have missed: If my a endance were like this every year 

 (between Years 7-11), I would have missed: 

95% 9.5 schoolÊdaysÊ(2Êweeks) 47ÊschoolÊdaysÊ(over 9 weeks) 

92% 15 schoolÊdaysÊ(3Êweeks) 75ÊschoolÊdaysÊ(15 weeks) 

89% 21 schoolÊdaysÊ(4Êweeks) 104ÊschoolÊdaysÊ(20 weeks or half a year) 

 

 

 

 

 

 

 

 

Repor ng Absence 
IfÊyourÊchildÊisÊgoingÊtoÊbeÊabsentÊfromÊschool,ÊforÊanyÊreason,ÊitÊisÊimportantÊyouÊletÊusÊknowÊasÊsoonÊasÊpossible. 

OurÊmainÊmethodÊofÊrepor ngÊabsenceÊisÊviaÊStudybugs,ÊaÊsecureÊonlineÊsystem.ÊÊWeÊrequestÊthatÊallÊparents/carersÊdownloadÊ
theÊfreeÊStudybugsÊappÊorÊregisterÊonÊtheÊStudybugsÊwebsiteÊandÊuseÊitÊtoÊreportÊallÊabsencesÊtoÊus.ÊÊPleaseÊensureÊthatÊyouÊ
shareÊyourÊchild’sÊname,ÊtutorÊgroupÊandÊtheÊreasonÊforÊtheirÊabsence. 

IfÊyouÊno fyÊusÊyourÊchildÊisÊoffÊsickÊoneÊdayÊandÊtheyÊdoÊnotÊappearÊtheÊnext,ÊweÊwillÊnotÊassumeÊtheyÊareÊs llÊunwell. ÊWeÊ
kindlyÊrequestÊyouÊcallÊusÊeveryÊdayÊyourÊchildÊisÊgoingÊtoÊbeÊabsent. 

WeÊrunÊanÊautoma cÊmessagingÊsystemÊforÊunexplainedÊabsencesÊonÊaÊdailyÊbasisÊsoÊifÊyourÊchildÊisÊmarkedÊabsentÊduringÊ
morningÊregistra onÊitÊisÊpossibleÊyouÊwillÊreceiveÊoneÊofÊtheseÊcalls. 

ErrorsÊdoÊsome mesÊoccurÊduringÊregistra onÊwhenÊaÊchildÊisÊmarkedÊabsentÊbyÊmistakeÊsoÊifÊyouÊareÊcontactedÊbyÊtheÊ
automatedÊsystemÊandÊyourÊchildÊshouldÊbeÊinÊschool,ÊpleaseÊletÊusÊknowÊandÊweÊwillÊdoÊaÊlessonÊcheck. 

ThereÊareÊnumerousÊac vi esÊwhichÊmeanÊstudentsÊmissÊregistra onÊsuchÊasÊassemblies,Êsports,Êeduca onalÊvisitsÊorÊ
addi onalÊlessons.ÊUnfortunately,Êno fica onÊofÊtheseÊmayÊnotÊalwaysÊfindÊtheirÊwayÊtoÊtheÊA endanceÊOfficerÊsoÊyouÊmayÊ
receiveÊaÊle erÊfromÊusÊtoo. 

WeÊwriteÊtoÊparents/carersÊonÊaÊmonthlyÊbasisÊifÊaÊstudentÊhasÊanyÊunexplainedÊabsencesÊonÊtheirÊa endanceÊrecord. 

WeÊdoÊnotÊwishÊtoÊoffendÊanyÊparent/carer,ÊorÊindeedÊanyÊstudent,ÊbyÊappearingÊtoÊaccuseÊthemÊofÊplayingÊtruant. ÊWeÊsimplyÊ
wishÊtoÊensureÊourÊstudentsÊareÊsafeÊandÊtheirÊwhereaboutsÊareÊknownÊbyÊyouÊifÊweÊfindÊtheyÊareÊnotÊinÊschool. 

AÊquickÊtelephoneÊcallÊandÊaÊle erÊfromÊyouÊcouldÊsaveÊusÊallÊ meÊlaterÊonÊandÊwillÊreduceÊtheÊnumberÊofÊunexplainedÊ
absencesÊweÊhaveÊtoÊresolve. 

Lastly, holidays during term me should not be taken. All holidays, unless in very excep onal circumstances, will be 
unauthorised and may be liable for a Penalty No ce which, as of September 2024, is a fine of £80.00 per parent/carer per 
child rising to £160.00 if not paid within 21 days.ÊOnce the fine has risen to £160.00, parents/carers only have a further 7 
days to pay, a er which the LA will consider taking legal ac on through the Magistrates Court. 

Any medical/dental appointments should be made outside of school mes, wherever possible.  If a student has an 
unavoidable absence due to a medical/dental appointment we will require evidence of this in order for it to be an 
authorised absence. 

IfÊaÊstudentÊbecomesÊillÊduringÊtheÊschoolÊday,ÊtheyÊshouldÊobtainÊaÊnoteÊfromÊtheirÊclassÊteacherÊandÊreportÊtoÊStudentÊ
Recep on.ÊTheÊofficeÊstaffÊwillÊthenÊassessÊtheÊsitua onÊandÊcallÊhome,ÊifÊnecessary. ÊItÊisÊcrucial,Êtherefore,ÊthatÊtheÊschoolÊ
holdsÊupÊtoÊdateÊrecordsÊofÊcontactÊtelephoneÊnumbers,ÊincludingÊmobiles,ÊatÊallÊ mes. ÊWeÊrequireÊat least two contactsÊforÊ
eachÊchildÊinÊcaseÊweÊcannotÊreachÊtheÊfirstÊcontact.ÊÊStudentsÊfeelingÊunwellÊshouldÊnotÊcallÊhomeÊthemselves.Ê 

AtÊHayesÊweÊareÊcommi edÊtoÊprovidingÊourÊstudentsÊwithÊhighÊqualityÊinclusiveÊlearningÊopportuni esÊandÊweÊ
firmlyÊbelieveÊthatÊexcellentÊa endanceÊandÊpunctualityÊplaysÊaÊcrucialÊpartÊinÊhelpingÊourÊstudentsÊtoÊachieveÊ
theirÊbest.  

WhilstÊmissingÊtheÊoddÊdayÊhereÊorÊthereÊmayÊnotÊseemÊmuch,ÊitÊveryÊquicklyÊaddsÊup;ÊthisÊtableÊshowsÊhowÊ
muchÊlowerÊa endanceÊcanÊaddÊupÊtoÊoverÊtheÊcourseÊofÊtheÊyearÊorÊevenÊoverÊfiveÊyears.ÊStudentsÊneedÊtoÊ

con nueÊtoÊdevelopÊgoodÊhabitsÊwhenÊitÊcomesÊtoÊa endanceÊandÊmakeÊsureÊthatÊtheyÊareÊmaximisingÊtheirÊchancesÊtoÊ
succeed.Ê 

WeÊshallÊbeÊmonitoringÊtheÊa endanceÊofÊallÊofÊourÊstudentsÊveryÊcloselyÊthroughoutÊthisÊacademicÊyear.ÊÊShouldÊweÊiden fyÊ
anyÊconcernsÊwithÊyourÊchild’sÊa endance,ÊweÊmayÊtakeÊtheÊfollowingÊac on: 
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¨ RequestÊyouÊa endÊaÊmee ngÊwithÊyourÊchild’sÊAchievementÊCoordinatorÊorÊTutorÊatÊtheÊschoolÊtoÊdiscussÊyourÊchild’sÊ
a endanceÊand/orÊpunctuality. 

¨ RefuseÊtoÊauthoriseÊanyÊfurtherÊabsencesÊunlessÊmedicalÊevidenceÊorÊotherÊsuppor ngÊdocumenta onÊisÊprovided. 
¨ ReferÊyourÊchild’sÊa endanceÊtoÊtheÊschool’sÊEduca onÊWelfareÊOfficer. 
¨ RequestÊtheÊLocalÊAuthorityÊissueÊyouÊwithÊaÊPenaltyÊNo ceÊforÊyourÊchild’sÊunauthorisedÊabsences. 
¨ ReferÊyourÊchild’sÊa endanceÊtoÊtheÊLocalÊAuthorityÊforÊtheirÊconsidera onÊinÊrela onÊtoÊprosecu ngÊyouÊforÊtheÊoffenceÊ

ofÊfailingÊtoÊsecureÊregularÊschoolÊa endance. 
IfÊyouÊareÊawareÊofÊanyÊissuesÊthatÊmayÊbeÊinfluencingÊyourÊchild’sÊabilityÊtoÊa endÊschoolÊregularlyÊorÊonÊ me,ÊpleaseÊcontactÊ
yourÊchild’sÊtutorÊtoÊdiscussÊhowÊweÊmayÊsupportÊyouÊwithÊthis. 

BEHAVIOUR, DISCIPLINE & SANCTIONS 
AÊhighÊstandardÊofÊconductÊisÊexpectedÊofÊallÊstudentsÊatÊallÊ mes,ÊincludingÊonÊtheÊwayÊtoÊandÊfromÊschool.ÊDeten onsÊmayÊbeÊ
setÊwhenÊstudentsÊfailÊtoÊmeetÊtheÊschool’sÊexpecta ons.ÊÊTeachersÊhaveÊaÊlegalÊpowerÊtoÊuseÊdeten ons.ÊÊParentalÊconsentÊisÊ
notÊrequired.ÊÊTeachersÊwillÊalwaysÊtryÊtoÊensureÊthatÊ24ÊhoursÊno ceÊisÊgiven,Êhowever,ÊteachersÊhaveÊtheÊrightÊtoÊsetÊnoÊ
no ceÊdeten ons.ÊÊStaffÊmustÊensureÊthatÊaÊchild’sÊsafetyÊisÊnotÊcompromisedÊandÊthatÊduringÊlunchÊ meÊstudentsÊwillÊbeÊ
allowedÊtoÊeatÊlunchÊandÊaccessÊtheÊtoilet. 

Deten onsÊwillÊstartÊatÊ3.00pmÊ(unlessÊstatedÊotherwise).ÊÊIfÊappropriate,ÊotherÊsanc onsÊmayÊbeÊused,ÊsuchÊasÊtheÊwithdrawalÊ
ofÊfreeÊ meÊorÊotherÊprivileges. 

InÊmoreÊseriousÊcases,ÊaÊstudentÊmayÊbeÊrequiredÊtoÊa endÊaÊSaturdayÊdeten on,ÊbeÊwithdrawnÊfromÊlessonsÊorÊmayÊbeÊ
suspendedÊorÊexcludedÊpermanentlyÊfromÊschool.ÊTheÊHeadÊofÊSchoolÊhasÊtheÊrightÊtoÊsuspendÊaÊstudentÊfromÊa endingÊschoolÊ
forÊanyÊcauseÊwhichÊtheyÊconsiderÊappropriate.ÊClearly,ÊitÊisÊnotÊpossibleÊtoÊlistÊeveryÊmisdemeanourÊwhichÊmayÊleadÊtoÊ
suspension,ÊbutÊtheÊfollowingÊexamplesÊofÊunacceptableÊbehaviourÊwillÊnotÊbeÊtolerated: 

¨ VerbalÊabuseÊofÊstaffÊandÊstudents 
¨ Assault,Êfigh ngÊandÊaggressiveÊbehaviour 
¨ BringingÊalcohol,Êcigare es,ÊdrugsÊorÊillegalÊsubstancesÊtoÊschool 
¨ WilfulÊdamageÊtoÊschoolÊproperty 
¨ Stealing 
¨ Disrup onÊofÊtheÊlearningÊofÊothers 
¨ BringingÊanÊoffensiveÊweaponÊtoÊschool 
¨ PersistentÊdisregardÊofÊschoolÊrules 
¨ BringingÊtheÊschoolÊintoÊdisrepute 
¨ Bullying/CyberÊBullyingÊorÊthreateningÊbehaviourÊtowardsÊanotherÊstudent 
¨ AbuseÊofÊtheÊinternetÊorÊITÊfacili es 
¨ PersistentÊrefusalÊtoÊfollowÊreasonableÊrequestsÊfromÊstaff 
¨ DiscriminatoryÊbehaviourÊorÊabuseÊwhichÊisÊracial,Êsexual,ÊphysicalÊorÊmental. 

WeÊstronglyÊbelieveÊinÊfocusingÊonÊstudents’Êposi veÊac onsÊasÊtheÊmostÊeffec veÊmethodÊofÊpromo ngÊgoodÊbehaviour.Ê
However,Êsanc onsÊareÊnecessaryÊtoÊensureÊthatÊallÊstudentsÊandÊstaffÊcanÊworkÊinÊaÊwellÊordered,Êposi ve,ÊsafeÊandÊcalmÊ
environment. 

BICYCLES 
StudentsÊareÊwelcomeÊtoÊcycleÊtoÊschoolÊwithÊtheÊpermissionÊofÊparents/carers.ÊTheÊbikeÊcompoundÊisÊlockedÊatÊ8.35amÊandÊ
unlockedÊatÊ2.45pm.ÊWhilstÊtheÊschoolÊwillÊdoÊallÊitÊcanÊtoÊensureÊtheÊsecurityÊofÊtheÊcompound,ÊitÊcannotÊtakeÊresponsibilityÊ
forÊtheÊlossÊof,ÊorÊdamageÊto,Êbicycles.Ê 

Bicycles should be roadworthy and students should wear a helmet.  
It is also advisable for students to have passed the cycling proficiency test.  

 

There will be an opportunity to follow a Bike-Ability course for some students in Year 7. 

6 
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CAREERS PROGRAMME 
CareersÊEduca onÊisÊintroducedÊatÊKS3ÊandÊcon nuesÊthroughÊtoÊtheÊSixthÊForm.ÊÊCareersÊEduca onÊfollowsÊtheÊlatestÊ
recommenda onsÊasÊsetÊoutÊbyÊtheÊGatsbyÊFounda onÊandÊisÊdeliveredÊthrough: 

¨ PersonalÊDevelopment,ÊAc veÊandÊtutorialÊprogrammes 
¨ TalksÊbyÊinvitedÊspeakersÊorÊCareersÊAdvisers 
¨ InterviewsÊwithÊCareersÊAdvisers 
¨ WorkÊexperienceÊandÊworkÊshadowing 

CATERING & FREE SCHOOL MEALS 
StudentsÊmayÊbringÊtheirÊownÊrefreshmentsÊforÊbreakÊandÊlunch meÊand/orÊuseÊtheÊrestaurantÊorÊ‘Pod’Êfacili es.ÊTheyÊmayÊeatÊ
outside,ÊonÊGadsdenÊLawnÊorÊinÊtheÊrestaurantÊbyÊenteringÊwithÊtheirÊyearÊgroupÊonÊaÊdailyÊrotaÊsystem.ÊStudentsÊshouldÊnotÊ
bringÊdrinksÊinÊglassÊbo les. 

TheÊschoolÊcaterers,ÊAccentÊCatering,ÊoperateÊaÊ“cashlessÊsystem”ÊtoÊallowÊaÊfastÊserviceÊ
throughÊtheÊrestaurant.ÊTheÊsystemÊoperatesÊwithÊbiometricÊregistrationÊwhichÊmeansÊnotÊ
havingÊtoÊrememberÊaÊcardÊorÊaÊpinÊnumber.ÊÊWeÊwillÊbeÊenrollingÊstudentsÊonÊtheÊsystemÊ
priorÊtoÊstartingÊtermÊinÊSeptember.ÊAdditionalÊinformationÊandÊaÊpermissionÊslipÊisÊ
provided,ÊwhichÊwillÊneedÊreturningÊtoÊtheÊschool.ÊMoneyÊcanÊbeÊcreditedÊwithÊfundsÊviaÊ
ParentPay;ÊforÊwhichÊyouÊwillÊbeÊissuedÊaÊloginÊandÊpasswordÊorÊbyÊusingÊcash,ÊviaÊtheÊ
revaluatorÊmachinesÊinstalledÊwithinÊtheÊschool.ÊTheseÊfinancialÊcreditsÊareÊstoredÊdigitallyÊ
onÊyourÊchild’sÊpersonalÊaccount. 

WhenÊtheÊstudentsÊpayÊforÊtheirÊrefreshmentsÊatÊtheÊcheckout,ÊtheÊpurchaseÊwillÊbeÊ
costed,ÊtheyÊthenÊpayÊbyÊusingÊtheÊbiometricÊreaders,ÊandÊtheÊcostÊofÊtheÊpurchaseÊwillÊbeÊ
deductedÊfromÊtheÊbalanceÊofÊtheirÊpersonalÊaccount.ÊAsÊnoÊcashÊwillÊbeÊchangingÊhandsÊatÊ
theÊcheckout,ÊthisÊspeedsÊupÊtheÊqueuesÊandÊdecreasesÊtheÊwaitingÊtime.ÊTheÊstudentsÊwillÊ
beÊshownÊhowÊtoÊloadÊandÊuseÊtheÊbiometricsÊsystemÊonceÊtheyÊhaveÊbeenÊregistered. Ê 

StudentsÊentitledÊtoÊaÊfreeÊschoolÊmealÊwillÊhaveÊaÊdailyÊallowanceÊencodedÊontoÊtheirÊ
account.ÊPleaseÊnoteÊthatÊthisÊmoneyÊcanÊonlyÊbeÊspentÊatÊbreakÊorÊlunchtimeÊonÊtheÊdayÊ
forÊwhichÊitÊhasÊbeenÊallocatedÊandÊisÊcancelledÊifÊnotÊused.ÊItÊcannotÊbeÊcarriedÊoverÊtoÊ
theÊnextÊday.ÊFreeÊschoolÊmealÊstudentsÊcanÊaddÊcreditÊtoÊtheirÊaccountsÊwithÊtheirÊownÊ
moneyÊasÊinstructedÊaboveÊifÊtheyÊwishÊtoÊspendÊoverÊtheirÊdailyÊfreeÊmealÊallowance.ÊTheÊ
accountÊstoresÊtheÊfreeÊschoolÊmealÊallowanceÊinÊaÊseparateÊ“purse”ÊfromÊstudents’ÊownÊ
money.ÊAnyÊapplicationsÊforÊfreeÊschoolÊmealsÊshouldÊbeÊmadeÊviaÊtheÊLondonÊBoroughÊofÊ
BromleyÊ(seeÊbelow). 

Free School Meals 
FreeÊschoolÊmealsÊareÊavailableÊtoÊallÊeligibleÊstudentsÊa endingÊBromleyÊschools.ÊÊAnÊapplica onÊmustÊbeÊsubmi edÊtoÊobtainÊ
FreeÊSchoolÊMeals. 

ForÊdetailsÊrela ngÊtoÊelibilityÊandÊapplica onÊvisit: 

Free school meals – London Borough of BromleyÊ 

www.bromley.gov.uk/benefits/free-school-meals-1 
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CHEWING GUM 
HayesÊSchoolÊhasÊaÊtotalÊbanÊonÊchewingÊgum.ÊIfÊaÊstudentÊhasÊchewingÊgum,ÊtheyÊwillÊbeÊsetÊaÊMiddleÊLeaderÊDeten on. 

CHILD PROTECTION 
TheÊGoverningÊBodyÊtakesÊseriouslyÊitsÊresponsibilityÊtoÊsafeguardÊandÊpromoteÊtheÊwelfareÊofÊchildren;ÊandÊtoÊworkÊtogetherÊ
withÊotherÊagenciesÊtoÊensureÊadequateÊarrangementsÊwithinÊourÊSchoolÊtoÊiden fy,Êassess,ÊandÊsupportÊthoseÊchildrenÊwhoÊ
areÊorÊmayÊbeÊsufferingÊharm. 

TheÊChildÊProtec onÊandÊSafeguardingÊPolicyÊisÊavailableÊtoÊdownloadÊonÊtheÊschoolÊwebsite.Ê(SelectÊ‘AboutÊUs’ÊthenÊ‘SchoolÊ
Policies’Êtab). 

COMMUNICATION 

YourÊfirst point of contactÊforÊpastoral/generalÊissuesÊisÊyourÊchild’sÊformÊtutor. 
YourÊfirst point of contactÊforÊacademicÊissuesÊareÊyourÊchild’sÊsubjectÊteachers. 

TheyÊcanÊbeÊcontactedÊinÊtheÊfollowingÊways: 
¨ ByÊemailÊ(staffÊini als)ÊÊ???@hayes.bromley.sch.ukÊÊ 
¨ ByÊwri ngÊaÊnoteÊtoÊbeÊpassedÊonÊviaÊyourÊchildÊ 
¨ ByÊwri ngÊaÊnoteÊinÊtheÊLearnerÊHandbookÊ(seeÊbackÊpages)ÊtoÊbeÊpassedÊonÊbyÊyourÊchildÊtoÊtheÊrelevantÊ

memberÊofÊstaff 

Key Contacts 020 8462 2767 Email 

Year 7-11 Absence 
MrsÊBridleÊ(A endanceÊOfficer) Op onÊ1 a endance@hayes.bromley.sch.uk 

Sixth Form Absence 
MrsÊSwindellsÊ(SixthÊFormÊAdministrator) 
MrsÊBrombyÊ(SixthÊFormÊSecretarialÊAssistant)Ê(p/t) 

Op onÊ2 6tha endance@hayes.bromley.sch.uk 

Student Recep on (medical updates) 
MrsÊNokesÊ(MedicalÊOfficer) 
MrsÊBridleÊ(A endanceÊOfficer) 

Op onÊ3 medicalupdates@hayes.bromley.sch.uk 

Sixth Form Issues/Sixth Form Admissions 
MrsÊSwindellsÊ(SixthÊFormÊAdministrator) 
MrsÊBrombyÊ(SixthÊFormÊSecretarialÊAssistant)Ê(p/t) 

Op onÊ4 6thadmin@hayes.bromley.sch.uk 
6thadmissions@hayes.bromley.sch.uk  

Year 7-11 Admissions 
MissÊKendrickÊÊ(AdmissionsÊOfficer) Op onÊ5 admissions@hayes.bromley.sch.uk  

Finance Office 
MsÊWarrenÊ(FinanceÊManager) 
MrsÊValapineeÊ(FinanceÊAssistant) 
MrsÊRajputÊ(FinanceÊAssistant) 

Op onÊ7 finance@hayes.bromley.sch.uk 

Exams 
MrsÊHarris-PearceÊ(ExamsÊOfficer)Ê 
MrsÊRookeÊ(ExamsÊAssistant)Ê(p/t) 

ViaÊRecep on examsofficer@hayes.bromley.sch.uk  

Careers 
MrsÊStewartÊ(CareersÊLeader) ViaÊRecep on cds@hayes.bromley.sch.uk  

Parents’ Evening  
MrsÊWigginsÊ(DataÊManager) ViaÊRecep on parentsevening@hayes.bromley.sch.uk  
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Staff Contacts List 
 
h ps://www.hayes.bromley.sch.uk/parents/staff-contact-list/ 
ToÊe-mailÊyourÊchild’sÊteacherÊ(regardingÊsubjectÊissues)ÊpleaseÊreferÊtoÊourÊstaffÊcontactÊlist(s) 
ToÊe-mailÊyourÊchild’sÊformÊtutorÊ(regardingÊpastoralÊissues)ÊpleaseÊreferÊtoÊourÊstaffÊcontactÊlist(s) 
ShouldÊyouÊwishÊtoÊraiseÊanyÊconcernsÊyouÊshouldÊcontactÊtheÊfollowingÊmembersÊofÊstaff: 

¨ TheÊrelevantÊHeadÊofÊDepartmentÊ(forÊsubject-relatedÊissues)Ê 
¨ YourÊchild’sÊAchievementÊCo-ordinatorÊ(forÊpastoralÊissues) 

Execu ve Headteacher Mr S Whi le 
HeadÊofÊSchool MissÊCÊThompson 

SeniorÊDeputyÊHeadteacher MissÊMÊToner 

DeputyÊHeadteacher MrsÊSÊArney 

AssistantÊHeadteacher MrÊAÊAllred 

AssistantÊHeadteacher MrÊTÊGoodman 

AssistantÊHeadteacher MrÊDÊHazlehurst 

AssistantÊHeadteacher MrÊDÊLoomes 

AssistantÊHeadteacher MissÊKÊOwen 

AssistantÊHeadteacher MrsÊPÊAliwell 

Our 
Senior 

Leadership 
Team 

YearÊ7ÊAchievementÊCo-ordinator MrÊJÊBre  
HeadÊofÊArt MrsÊCÊMcKenna 

HeadÊofÊDance MrsÊGÊJefferies 
HeadÊofÊDesignÊTechnology MrÊLÊFortt 

HeadÊofÊDrama  MrÊCÊGunning  

HeadÊofÊEnglish  MissÊEÊWhi aker  

HeadÊofÊFrench  MrsÊKÊJuji  

Ac ngÊHeadÊofÊGeography  MrÊMÊDunn 
HeadÊofÊHistory  MissÊVÊBessant  

HeadÊofÊITÊ&ÊComputerÊScience  MrsÊBen-AjjanÊandÊMrsÊRowe 

HeadÊofÊMathema cs  MrÊMÊBrown  
HeadÊofÊModernÊForeignÊLanguages/German  MrsÊSÊRidley  

DirectorÊofÊMusic  MissÊJÊWerry  

DirectorÊofÊSport MrÊCÊMoore  

HeadÊofÊRE  MrsÊCÊLarbi 

HeadÊofÊScience  MrsÊLÊShipley  

HeadÊofÊSpanish MrsÊDÊBolaji 
BehaviourÊandÊInclusionÊManager MrsÊKÊBradley 

PastoralÊSupportÊManager  MrÊCÊSteel  
PastoralÊSupportÊManager  MrsÊDÊParish 

SENCO MrsÊPÊAliwell 

Other Key 
Personnel 
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General enquiries 
ForÊgeneralÊinforma onÊaboutÊtheÊschoolÊ(termÊdates,Êinforma onÊforÊparents/carers,ÊpoliciesÊandÊprocedures)ÊpleaseÊvisitÊourÊ
websiteÊwww.hayes.bromley.sch.uk. 

ForÊgeneralÊemailÊenquiriesÊpleaseÊe-mailÊpostmaster@hayes.bromley.sch.uk.  

Mee ngs with staff members 
Parents/carersÊareÊrequestedÊtoÊmakeÊanÊappointmentÊtoÊmeetÊwithÊstaffÊmembersÊbyÊcontac ngÊthemÊinÊadvance. 

Recep on opening hours 
TheÊschoolÊrecep onÊisÊopenÊbetweenÊ7.45amÊandÊ4.00pm. 

Staff response to contact and communica ons from parents/carers 
TheÊschoolÊendeavoursÊtoÊacknowledgeÊcontact1ÊandÊcommunica onsÊfromÊparentsÊandÊcarersÊwithinÊ72Êhours.ÊInÊtheÊeventÊofÊ
anÊemergency,ÊaÊmemberÊofÊtheÊofficeÊteamÊand/orÊseniorÊcolleaguesÊwillÊmakeÊcontactÊwithÊparents/carersÊorÊwillÊ
acknowledgeÊorÊrespondÊtoÊurgentÊenquiries.Ê 

YourÊfirstÊpointÊofÊcontactÊforÊpastoralÊenquiriesÊisÊyourÊchild’sÊformÊtutor.ÊTheÊfirstÊpointÊofÊcontactÊforÊteachingÊenquiriesÊisÊ
theÊsubjectÊteacher.ÊTheÊeasiestÊwayÊtoÊgetÊinÊcontactÊwithÊyourÊchild’sÊformÊtutorÊisÊbyÊe-mail,Êle erÊorÊaÊnoteÊinÊtheÊstudents’Ê
learnerÊhandbookÊ(NB.ÊLearnerÊhandbooksÊareÊnotÊinÊuseÊbyÊSixthÊFormÊstudents) 

ThereÊwillÊbeÊcircumstancesÊwhereÊparents/carersÊdoÊnotÊreceiveÊaÊresponseÊorÊacknowledgementÊwithinÊ72ÊhoursÊ(thisÊmayÊ
beÊdueÊtoÊstaffÊabsence).ÊShouldÊyouÊnotÊreceiveÊaÊresponseÊtoÊnon-urgentÊcontactÊwithÊtheÊschoolÊwithinÊ72Êhours,ÊyouÊareÊ
askedÊtoÊsendÊaÊfurtherÊrequestÊtoÊtheÊrelevantÊmemberÊofÊstaffÊandÊmayÊaddi onallyÊrequestÊsupportÊandÊfollowÊupÊfromÊtheÊ
relevantÊAchievementÊCo-ordinatorÊ(forÊpastoralÊissuesÊfollowingÊcontactÊwithÊaÊformÊtutor)ÊorÊfromÊtheÊrelevantÊHeadÊofÊ
DepartmentÊ(forÊteaching/subjectÊissuesÊfollowingÊcontactÊwithÊaÊsubjectÊteacher).Ê 

E-mailÊcontactÊdetailsÊforÊallÊteachingÊstaffÊareÊpublishedÊonÊtheÊschoolÊwebsite.ÊAddi onallyÊgeneralÊenquiriesÊcanÊbeÊsentÊtoÊ
ourÊschoolÊemailÊaddressÊpostmaster@hayes.bromley.sch.ukÊ(theyÊwillÊbeÊforwardedÊtoÊtheÊrelevantÊstaffÊmemberÊforÊ
response) 

Staff members are requested to acknowledge receipt of contact within 72 hours (3 working days) and will usually be in a 
posi on to respond fully to an enquiry within this meframe. I would remind parents/carers that a number of our staff work 
part- me. It may also, at mes, be necessary for staff to consult with others or to obtain addi onal informa on prior to 
sending a detailed response. You will be advised of this, should this be the case, when contact is acknowledged. 

Consideration of workload and demands on teachers’ time in respect of e-mail and telephone contact with the school  
TheÊaverageÊteacherÊspendsÊ90%ÊofÊtheirÊ meÊduringÊtheÊschoolÊdayÊinÊtheÊclassroomÊteachingÊclassesÊwithÊaddi onalÊ meÊ
allocatedÊtoÊplanning,ÊmarkingÊandÊcarryingÊoutÊadministra veÊtasks.ÊTeachersÊatÊHayesÊcommitÊaddi onalÊ meÊatÊlunchÊandÊatÊ
theÊendÊofÊtheÊschoolÊdayÊtoÊprovidingÊextra-curricularÊac vi es,ÊrunningÊdeten onsÊandÊsuppor ngÊstudentsÊwithÊrevisionÊandÊ
study/catchÊupÊclubs.ÊItÊisÊalsoÊrecognisedÊthatÊaÊteacher’sÊworkÊisÊneverÊdoneÊandÊthat,ÊalongsideÊpersonalÊandÊfamilyÊ
commitments,ÊteachersÊspendÊ meÊatÊhomeÊinÊtheÊevenings,ÊatÊweekendsÊandÊduringÊholidaysÊplanningÊlessons,ÊpreparingÊ
resourcesÊandÊassessingÊstudents’Êwork. 

WhilstÊAchievementÊCo-ordinators,ÊHeadsÊofÊDepartmentÊandÊmembersÊofÊtheÊSeniorÊLeadershipÊTeamÊhaveÊaÊreducedÊ
metable,ÊallÊteachÊclassesÊandÊundertakeÊaddi onalÊdu es,ÊwithÊAchievementÊCo-ordinatorsÊ(HeadsÊofÊYear)ÊteachingÊ70%ÊofÊ

theÊ me. 

InÊlightÊofÊstaffÊmembers’ÊteachingÊandÊotherÊcommitmentsÊtheyÊmayÊnotÊaccessÊe-mailsÊinÊadvanceÊofÊaÊlesson.ÊWeÊwouldÊ
thereforeÊencourageÊtheÊuseÊofÊtheÊlearnerÊhandbookÊorÊaÊnoteÊtoÊbeÊpassedÊbyÊyourÊchildÊtoÊtheÊclassÊteacher/tutorÊshouldÊitÊ
beÊimportantÊthatÊaÊmessageÊisÊread/receivedÊonÊtheÊsameÊday. 

Courteous and considerate communica on with staff 
InÊtheÊinterestsÊofÊstudents’ÊwellbeingÊandÊparents/carers,ÊweÊhaveÊcommi edÊtoÊensuringÊthat,ÊasÊfarÊasÊpossible,ÊhomeworkÊ
assignmentsÊareÊnotÊsetÊbyÊteachersÊinÊSatchelÊOneÊ(ShowÊMyÊHomework)Êa erÊ6pmÊandÊatÊweekends.ÊWeÊthereforeÊaskÊthatÊ
parents/carersÊgiveÊconsidera onÊtoÊtheÊwellbeingÊofÊteachersÊandÊschoolÊstaffÊshouldÊtheyÊbeÊcommunica ngÊbyÊe-mailÊatÊ
theseÊ mes.ÊHayesÊSchoolÊrespectsÊtheÊworkÊlifeÊbalanceÊofÊitsÊstaff.ÊWeÊdoÊnotÊexpectÊstaffÊtoÊprovideÊanÊimmediateÊresponseÊ
toÊe-mailsÊsentÊandÊreceivedÊoutsideÊnormalÊworkingÊhours. 

InÊaccordanceÊwithÊourÊhomeÊschoolÊagreement,Êparents/carersÊareÊthankedÊforÊsuppor ngÊtheÊschoolÊandÊitsÊrules,ÊpoliciesÊ
andÊproceduresÊincludingÊschoolÊsanc ons.Ê 

WeÊunderstandÊthatÊthereÊmayÊbeÊinstancesÊwhereÊanÊincidentÊhasÊtakenÊplaceÊinÊschoolÊorÊoutsideÊschoolÊconcerningÊyourÊ
child,ÊwhichÊcausesÊupsetÊorÊfrustra on;ÊparentsÊandÊcarersÊareÊrequestedÊtoÊraiseÊconcernsÊandÊrespondÊtoÊconcernsÊinÊaÊ
construc veÊandÊmutuallyÊsuppor veÊwayÊwithÊmembersÊofÊschoolÊstaff.ÊOurÊstaffÊhaveÊtheÊrightÊtoÊworkÊinÊaÊsafeÊenvironmentÊ
withoutÊfearÊofÊin mida on,ÊassaultÊorÊverbalÊabuseÊfromÊanyoneÊwithÊwhomÊtheyÊcomeÊintoÊcontactÊ(includingÊe-mail,Ê
telephoneÊandÊface-to-faceÊcommunica on). 
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StaffÊmembersÊareÊexpectedÊtoÊactÊinÊaccordanceÊwithÊschoolÊpoliciesÊandÊprocedures.ÊTheyÊwillÊlisten,Êinves gateÊandÊrespondÊ
toÊconcernsÊandÊqueriesÊasÊsoonÊasÊpossibleÊalongsideÊtheirÊteachingÊandÊotherÊcommitments.ÊThankÊyouÊforÊallowingÊourÊ
colleaguesÊtoÊexplainÊorÊinves gateÊaÊsitua onÊbeforeÊjumpingÊtoÊaÊconclusion,ÊespeciallyÊsinceÊweÊrecogniseÊthatÊthereÊareÊ
mesÊwhenÊchildrenÊandÊyoungÊpeopleÊmayÊhaveÊmisunderstoodÊorÊmisrepresentedÊaÊsitua onÊ(unknowinglyÊorÊotherwise).ÊInÊ

casesÊwhereÊaÊstaffÊmemberÊexperiencesÊshou ngÊorÊverballyÊabusiveÊbehaviour,ÊstaffÊmembersÊmayÊterminateÊmee ngsÊorÊ
telephoneÊcalls. 

OurÊTrust’sÊpolicyÊonÊParentalÊengagementÊandÊrespondingÊtoÊchallengingÊparentalÊbehaviorÊsetsÊoutÊhowÊweÊwillÊrespondÊtoÊ
unacceptableÊbehaviour. 

Emergency Contact 
InÊtheÊeventÊofÊanÊaccidentÊorÊotherÊurgentÊneed,Êparents/carersÊmayÊbeÊcontactedÊatÊhomeÊorÊworkÊbyÊtelephoneÊeitherÊbyÊ
theÊteachingÊstaffÊorÊbyÊaÊmemberÊofÊStudentÊRecep on.ÊÊEmergencyÊnumbersÊmustÊbeÊprovidedÊforÊcontactÊduringÊtheÊschoolÊ
day.ÊParents/carersÊmustÊmakeÊsureÊtheyÊkeepÊtheÊSchoolÊinformedÊofÊanyÊchangesÊtoÊcontactÊdetails. 

IfÊyouÊshouldÊneedÊtoÊgetÊaÊveryÊurgentÊmessageÊtoÊyourÊchildÊthenÊStudentÊRecep onÊcanÊconveyÊthis,ÊbutÊonlyÊinÊextremeÊ
emergencies. 

InÊorderÊtoÊmaintainÊaccurateÊrecords,ÊpleaseÊinformÊtheÊschoolÊimmediatelyÊinÊwri ngÊwhenÊchangingÊaddress,ÊemailÊaddressÊ
orÊtelephoneÊnumber.ÊÊThisÊwillÊensureÊthatÊtheÊSchoolÊcanÊcontactÊyouÊquicklyÊinÊanÊemergency. 

Newsle er 
WeÊpublishÊaÊfortnightlyÊnewsle erÊtoÊstudents,Êparents/carers,ÊstaffÊandÊgovernors.ÊThisÊisÊpublishedÊonÊFridaysÊonÊtheÊschoolÊ
website. 

IfÊyouÊhaveÊprovidedÊusÊwithÊyourÊemailÊaddress,ÊthenÊyouÊwillÊbeÊsentÊaÊno fica onÊemailÊwhenÊtheÊnewsle erÊhasÊbeenÊ
publishedÊonline. 

PaperÊcopiesÊareÊavailableÊbyÊrequestÊviaÊmainÊrecep on. 

Other Communica ons 
TheÊSchoolÊwebsite,Êwww.hayes.bromley.sch.uk,ÊprovidesÊupÊtoÊdateÊinforma onÊandÊcopiesÊofÊallÊwholeÊschoolÊandÊyearÊ
groupÊle ers.ÊÊThereÊisÊalsoÊaÊcalendarÊavailableÊonÊtheÊwebsiteÊwhichÊisÊkeptÊupdated.ÊÊTheÊSchoolÊalsoÊhasÊaÊXÊ(Twi er)Ê
accountÊ@HayesSecondary,ÊandÊanÊInstagramÊaccountÊhayessecondary 

Parents’ Evenings 
TheseÊeveningsÊwillÊallowÊyouÊtoÊmeetÊwithÊtheÊsubjectÊteachersÊandÊareÊheldÊonceÊduringÊtheÊyear.ÊParent’sÊeveningÊareÊheldÊ
eitherÊvirtuallyÊorÊinÊschool.ÊYouÊwillÊbeÊableÊtoÊbookÊyourÊownÊappointmentsÊviaÊourÊonlineÊbookingÊsystem.ÊÊYouÊwillÊreceiveÊ
furtherÊinforma onÊinÊadvanceÊofÊtheÊParents’ÊEvening. 

Tutor Evenings 
WeÊholdÊaÊTutorÊEveningÊforÊYearÊ7Êparents/carersÊtoÊmeetÊyourÊchild’sÊtutorÊandÊdiscussÊhowÊtheyÊareÊse lingÊinÊtoÊsecondaryÊ
school. 

Parents’ Informa on Evenings 
TheseÊareÊheldÊatÊkeyÊpointsÊduringÊyourÊchild’sÊeduca on.ÊÊParents/carersÊwillÊbeÊinvitedÊtoÊa endÊwhenÊappropriate.ÊÊForÊ
example,ÊweÊholdÊinforma onÊeveningsÊinÊYearÊ9,ÊtoÊexplainÊtheÊKeyÊStageÊ4ÊOp ons. 

CONCERNS/COMPLAINTS 
WeÊwelcomeÊfeedbackÊandÊtheÊopportunityÊtoÊputÊthingsÊrightÊwhereÊthisÊwillÊimpactÊposi velyÊonÊyourÊchild’sÊlearningÊandÊ
experienceÊofÊschoolÊandÊwillÊbenefitÊallÊmembersÊofÊtheÊschoolÊcommunity.ÊMostÊconcernsÊcanÊbeÊrespondedÊtoÊswi lyÊbyÊ
bringingÊthemÊtoÊtheÊa en onÊofÊyourÊchild’sÊtutorÊorÊbyÊaddressingÊthemÊwithÊtheÊindividualÊmemberÊofÊstaff.ÊThisÊshouldÊ
generallyÊenableÊaÊconcernÊtoÊbeÊresolvedÊatÊtheÊearliestÊpossibleÊstageÊandÊavoidÊanyÊneedÊforÊitÊtoÊescalateÊintoÊaÊformalÊ
complaint.Ê 

OurÊComplaintsÊPolicyÊandÊprocedureÊforÊtheÊmanagementÊofÊformalÊcomplaintsÊisÊavailableÊviaÊtheÊschool website.  

CONFISCATIONS 
WhereÊnon-permi edÊitemsÊofÊclothingÊorÊjewelleryÊareÊwornÊinÊschoolÊorÊotherÊitemsÊareÊconfiscated,ÊtheseÊwillÊbeÊstoredÊatÊ
StudentÊRecep on.ÊConfiscatedÊitemsÊcanÊbeÊcollectedÊfromÊStudentÊRecep onÊonÊFridaysÊonlyÊatÊ3.00pmÊ(unlessÊotherwiseÊ
directedÊbyÊtheÊteacher).  
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CURRICULUM 

TheÊNa onalÊCurriculumÊensuresÊthatÊallÊschoolsÊteachÊtowardsÊaÊstandardÊandÊthatÊallÊstudentsÊcoverÊimportantÊsubjectÊareas.Ê
TheÊfollowingÊsubjectsÊcons tuteÊtheÊNa onalÊCurriculumÊatÊKeyÊStageÊ3.ÊTheÊnumberÊofÊlessonsÊtaughtÊperÊfortnightÊinÊYearÊ7Ê
isÊindicatedÊinÊbrackets.ÊÊAlthoughÊatÊtheÊheartÊofÊourÊcurriculum,ÊweÊwillÊo enÊgoÊbeyondÊwhatÊisÊprescribedÊinÊtheÊNa onalÊ
CurriculumÊtoÊallowÊstudentsÊaccessÊtoÊtheÊ‘bestÊthatÊisÊthoughtÊandÊsaid’ÊandÊtoÊexperienceÊaÊcurriculumÊwhichÊisÊconceptual,Ê
inclusiveÊandÊresponsive. 

 

 

 

 

 

 

 

 

 

InÊaddi on,ÊinÊYearsÊ7ÊandÊ8,ÊallÊstudentsÊwillÊhaveÊtwoÊACTIVEÊ(PSHE)ÊlessonsÊperÊfortnightÊwhichÊwillÊcoverÊtopicsÊincludingÊ
bullying,Êfriendship,Êteamwork,ÊpersonalÊsafety,Êhealth,Êrela onshipsÊandÊsexÊeduca on,ÊstudyÊskillsÊandÊpreparingÊforÊ
examina ons.Ê 

SomeÊstudentsÊwillÊalsoÊhaveÊ metabledÊLearningÊSupportÊlessonsÊtoÊboostÊtheirÊliteracyÊandÊnumeracyÊskills.ÊInÊthisÊcase,ÊtheyÊ
willÊnotÊstudyÊaÊsecondÊModernÊForeignÊLanguage.Ê 

Student Grouping Organisa on 
StudentsÊwillÊbeÊplacedÊintoÊoneÊofÊtwoÊbalancedÊpopula ons.ÊWithinÊeachÊpopula on,ÊthereÊareÊfourÊtutorÊgroupsÊandÊeachÊ
studentÊwillÊbeÊplacedÊinÊoneÊofÊtheseÊtutorÊgroups.ÊTheÊtutorÊgroupsÊareÊdesignedÊtoÊbeÊmixedÊinÊeveryÊwayÊpossibleÊ–Êgender,Ê
abilityÊandÊprimaryÊschool.ÊPrimaryÊschoolsÊareÊconsultedÊwhenÊcomposingÊtheÊtutorÊgroupsÊsoÊthatÊweÊcanÊtryÊtoÊ
accommodateÊpar cularÊcombina onsÊofÊstudentsÊremainingÊtogetherÊorÊbeingÊsplitÊapart. 

TheÊtutorÊgroupÊremainsÊasÊaÊunitÊthroughoutÊYearsÊ7–11,ÊideallyÊwithÊtheÊsameÊtutor.ÊÊTutorÊgroupÊmembersÊregisterÊtogetherÊ
andÊhaveÊtutorial,ÊassemblyÊandÊoneÊhourÊofÊACTIVEÊtogether,ÊbutÊareÊregroupedÊforÊallÊotherÊsubjectsÊincludingÊtheÊsecondÊ
ACTIVE+Êlesson. 

AtÊKeyÊStageÊ3,ÊgroupsÊofÊsubjectsÊworkÊtogetherÊtoÊformÊclusters.ÊInÊYearÊ7,ÊtheÊfollowingÊoperates: 

Subjects Grouping Arrangements 

English 
French 
German/Spanish 
Geography 
History 
Religious Educa on 
ACTIVE+ 

MixedÊa ainment 
TeachingÊgroupsÊforÊtheÊfollowingÊsubjects: 
English,ÊGeography,ÊHistory,ÊReligiousÊEduca on,ÊFrench,ÊaÊsecondÊMFLÊ(GermanÊorÊSpanish)Ê
orÊLearningÊSupportÊ 

Mathema cs 
Science 

MixedÊa ainment 
TeachingÊgroupsÊwillÊbeÊtheÊsameÊinÊMathema csÊandÊScience 

Art 
Design Technology 
Drama 
ICT/Computer Science 
Music 

MixedÊa ainmentÊteachingÊgroupsÊinÊeachÊpopula on. 

Physical Educa on MixedÊa ainmentÊteachingÊgroupsÊinÊeachÊpopula on,ÊsomeÊteachingÊwillÊbeÊgenderÊsplit,Ê
someÊwillÊbeÊmixed. 

ACTIVE 4ÊmixedÊa ainmentÊtutorÊgroupsÊinÊeachÊpopula on. 

English (7) Drama (2) 
Mathema cs (6) Art (2) 
Science (6) Music (2) 
French (3) Design Technology (3) 
German/Spanish (3) ICT/Computer Science (2) 
Geography (3) Physical Educa on (4) 
History (3) Religious Educa on (2) 
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InÊYearÊ7,ÊstudentsÊwillÊbeÊgroupedÊinÊmixedÊa ainmentÊclasses.Ê 

Mixed A ainment Teaching 

OurÊorganisa onÊofÊmixedÊa ainmentÊclasses,ÊespeciallyÊatÊKS3,ÊisÊunderpinnedÊbyÊresearchÊfromÊtheÊEduca onÊEndowmentÊ
Founda on. 

OnÊaverage,ÊpupilsÊexperiencingÊse ngÊorÊstreamingÊmakeÊslightlyÊlessÊprogressÊthanÊpupilsÊtaughtÊinÊmixedÊa ainmentÊ
classes.ÊÊItÊappearsÊthatÊse ngÊorÊstreamingÊisÊnotÊanÊeffec veÊwayÊtoÊraiseÊa ainmentÊforÊmostÊpupils. 

AÊkeyÊbenefitÊofÊmixedÊa ainmentÊgroupingÊisÊthatÊourÊteachersÊcanÊcommunicateÊtheÊsameÊhighÊexpecta onsÊtoÊallÊstudentsÊ
andÊofferÊtheÊsameÊtasks,ÊregardlessÊofÊpriorÊa ainment. 

AllÊstudentsÊwillÊcomeÊtoÊaÊlessonÊwithÊdifferentÊlevelsÊofÊpriorÊknowledgeÊandÊunderstandingÊ(evenÊwhereÊstreaming/se ngÊisÊ
inÊplace)ÊandÊourÊteachersÊwillÊassessÊthisÊandÊdifferen ateÊthroughÊques oning,ÊfeedbackÊandÊoutcome. 

StudentsÊwillÊbeÊprovidedÊwithÊtasksÊthatÊallÊstudentsÊcanÊaccessÊ(some mesÊatÊdifferentÊlevels)ÊandÊwillÊreceiveÊfeedbackÊfromÊ
theirÊteacherÊandÊpeers. 

WeÊbelieveÊallÊstudentsÊbenefitÊfromÊar cula ngÊtheirÊideasÊandÊlisteningÊtoÊtheÊideasÊofÊothers—weÊencourageÊstudentsÊtoÊ
workÊcollabora velyÊandÊsupportÊoneÊanother. 

WeÊworkÊcloselyÊwithÊourÊpartnerÊprimaryÊschoolsÊandÊweÊwillÊreceiveÊage-relatedÊinforma onÊwhichÊwillÊsupportÊtheÊ
academicÊtransi onÊforÊallÊstudents. 

DueÊtoÊtheÊnatureÊofÊtheÊsubjectÊclustersÊthatÊworkÊtogether,ÊstudentsÊwouldÊneedÊtoÊbeÊrecommendedÊforÊaÊmoveÊbyÊmoreÊ
thanÊoneÊmemberÊofÊstaffÊbeforeÊthatÊmoveÊmayÊbeÊconsidered.ÊTeachingÊgroupsÊareÊreviewedÊagainÊinÊlightÊofÊtheÊYearÊ7Ê
examina onsÊtowardsÊtheÊendÊofÊtheÊyear. 

StudentsÊandÊparents/carersÊareÊinformedÊwhenÊsuchÊdecisionsÊhaveÊbeenÊmade.ÊItÊisÊimportantÊtoÊrealiseÊthatÊgroupingÊandÊ
groupÊchangesÊareÊallÊrela ve.Ê 

ItÊisÊalsoÊimportantÊtoÊtakeÊintoÊaccountÊthat: 

¨ aÊchildÊmayÊhaveÊbeenÊtopÊofÊtheirÊclassÊorÊinÊaÊtopÊgroupÊatÊprimaryÊschoolÊandÊthisÊmayÊnotÊbeÊtheÊcaseÊatÊHayes.ÊAÊ
significantÊnumberÊofÊstudentsÊjoinÊusÊeveryÊyearÊinÊYearÊ7ÊwithÊhighÊlevelsÊofÊpriorÊa ainmentÊatÊKS2Êand/orÊaÊstrongÊ
academicÊperformanceÊacrossÊaÊnumberÊofÊsubjectsÊinÊtheÊsameÊcluster. 

¨ weÊonlyÊmoveÊstudentsÊwhenÊweÊfeelÊthereÊisÊaÊveryÊstrongÊcaseÊforÊmovementÊandÊthatÊtheyÊwillÊcopeÊwellÊandÊbenefitÊ
fromÊtheÊchange. 

¨ itÊisÊwhatÊanÊindividualÊstudentÊachievesÊthatÊma er,ÊnotÊwhatÊgroupÊtheyÊareÊin.ÊStudentsÊinÊeveryÊgroupÊareÊchallengedÊ
andÊpushedÊtoÊachieveÊtheÊhighestÊstandardsÊofÊwhichÊtheyÊareÊcapable,ÊinÊlineÊwithÊourÊapproachÊtoÊmixedÊa ainmentÊ
teaching. 

DATA PROTECTION 
ImpactÊMul ÊAcademyÊTrustÊisÊtheÊDataÊControllerÊforÊtheÊpurposesÊofÊtheÊDataÊProtec onÊActÊ1998ÊandÊGeneralÊDataÊ
Protec onÊRegula onsÊ2018.ÊÊThisÊmeansÊthatÊtheÊSchoolÊisÊresponsibleÊforÊmakingÊdecisionsÊaboutÊhowÊyourÊpersonalÊdataÊ
willÊbeÊprocessedÊandÊhowÊitÊmayÊbeÊused.ÊÊWeÊuseÊyourÊpersonalÊdataÊtoÊsupportÊteachingÊandÊlearning,ÊmonitorÊstudentÊ
progress,ÊprovideÊonlineÊresources,ÊprovideÊappropriateÊpastoralÊcareÊandÊassessÊhowÊwellÊtheÊSchoolÊisÊdoingÊonÊtheÊwhole. 

TheÊinforma onÊyouÊprovideÊwillÊbeÊtreatedÊconfiden allyÊatÊallÊ mes. 

WeÊdoÊnotÊshareÊinforma onÊaboutÊstudentsÊwithÊanyÊthirdÊpartyÊwithoutÊconsentÊunlessÊtheÊlawÊandÊourÊpoliciesÊallowÊusÊtoÊ
doÊso.ÊWhereÊitÊisÊlegallyÊrequired,ÊorÊnecessaryÊ(andÊitÊcompliesÊwithÊdataÊprotec onÊlaw)ÊweÊmayÊshareÊpersonalÊinforma onÊ
aboutÊstudentsÊwithÊthirdÊpar esÊincludingÊbutÊnotÊlimitedÊto: 

¨ SchoolsÊthatÊtheÊstudentsÊa endÊa erÊleavingÊus. 
¨ TheÊLocalÊAuthority. 
¨ TheÊDepartmentÊforÊEduca on. 
¨ EducatorsÊandÊexaminingÊbodies. 
¨ SuppliersÊandÊserviceÊproviders. 
¨ HealthÊauthori esÊandÊtheÊpoliceÊtoÊperformÊtasksÊinÊtheÊpublicÊinterest. 

PrivacyÊNo cesÊareÊavailableÊfromÊtheÊSchoolÊwebsite.ÊÊSecureÊsafeguardsÊapplyÊtoÊbothÊphysicalÊandÊcomputerisedÊheldÊdata,Ê
andÊonlyÊrelevantÊschoolÊstaffÊcanÊaccessÊyourÊinforma on. 
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DETENTIONS 
TeachersÊcanÊsetÊclassroomÊlevelÊdeten onsÊ(T1Ê15ÊminutesÊandÊT2Ê30Êminutes)ÊforÊlowerÊlevelÊissuesÊtheyÊmayÊenlouncterÊ
duringÊlessonÊ me,Êincluding;ÊlowÊlevelÊdisrup on,ÊlackÊofÊworkÊetcÊ(a erÊschoolÊ5ÊdaysÊaÊweek). 

HomeworkÊsupportÊsessionsÊ(T2)ÊwillÊalsoÊbeÊscheduledÊifÊstudentsÊfailÊtoÊsubmitÊorÊcompleteÊhomework. 

MiddleÊLeaderÊdeten onÊ(Tuesday—Friday)Ê60Êminutes,ÊaÊSeniorÊLeadershipÊdeten onÊ(90ÊminutesÊonÊFriday)ÊandÊaÊ
HeadteacherÊdeten onÊ(twoÊhoursÊonÊaÊSaturdayÊmorning)ÊcanÊbeÊsetÊforÊmanyÊreasonsÊincludingÊdisrup veÊbehaviour,Ê
figh ng,Êsmoking,Êtruancy,ÊnotÊa endingÊotherÊdeten ons,ÊpersistentÊlatenessÊtoÊlessonsÊandÊpersistentÊbreachingÊofÊtheÊ
schoolÊrules. 

EMERGENCY EVACUATION PROCEDURES & LOCKDOWN 
InÊtheÊeventÊofÊanÊemergency,ÊstudentsÊshouldÊleaveÊtheÊschoolÊbuildingsÊandÊassembleÊinÊtutorÊgroupsÊonÊtheÊbasketballÊ
courtsÊatÊtheÊbo omÊofÊtheÊschoolÊfield,ÊwhereÊtheyÊwillÊbeÊregisteredÊbyÊformÊtutors.ÊDuringÊlessons,ÊstudentsÊwillÊbeÊescortedÊ
fromÊtheÊclassroomÊbyÊtheirÊteacherÊtoÊtheÊnearestÊfireÊexitÊasÊquicklyÊandÊquietlyÊasÊpossible.ÊStudentsÊshouldÊnotÊstopÊtoÊpickÊ
upÊtheirÊbagsÊandÊcoats.ÊTheyÊshouldÊthenÊbeÊescortedÊbyÊteachers/staffÊtoÊtheÊAssembly Point,ÊagainÊquicklyÊandÊinÊsilence 

WeÊcarryÊoutÊregularÊfireÊdrillsÊandÊwillÊensureÊallÊstudentsÊnewÊtoÊtheÊschoolÊareÊfamiliarÊwithÊtheseÊprocedures. 

What is a lockdown?  
AÊlockdownÊisÊaÊprecau onaryÊmeasureÊwhereÊschoolÊbuildingsÊandÊclassroomsÊareÊsecuredÊtoÊpreventÊanyoneÊ(includingÊstaffÊ
andÊstudents)ÊfromÊenteringÊorÊexi ng.Ê 
AÊlockdownÊprocedureÊmayÊtakeÊplaceÊwhereÊthereÊisÊaÊpoten alÊsafetyÊriskÊtoÊstudents,ÊstaffÊandÊvisitorsÊmovingÊaroundÊtheÊ
schoolÊsite. 
PossibleÊreasonsÊforÊaÊlockdownÊmayÊinclude:Ê 
 

¨ anÊaccidentÊorÊincidentÊonÊsite. 
¨ anÊincidentÊimmediatelyÊoutsideÊschoolÊinÊtheÊlocalÊarea. 
¨ aÊweatherÊrelatedÊincident. 
¨ anÊintruderÊonÊsite. 

What happens in a lockdown?  
AnÊannouncementÊisÊmadeÊoverÊtheÊschoolÊcomputerÊnetworkÊinformingÊstaffÊandÊstudentsÊofÊaÊlockdown.Ê 
Instruc onsÊwillÊbeÊgivenÊtoÊstudentsÊbyÊmembersÊofÊstaffÊandÊappropriateÊac onÊwillÊbeÊtaken.Ê 
IfÊstudentsÊareÊinÊaÊcorridorÊorÊoutsideÊtheÊschoolÊbuildingsÊtheyÊwillÊbeÊdirectedÊtoÊgoÊintoÊtheÊnearestÊclassroomÊorÊteachingÊ
spaceÊunderÊtheÊsupervisionÊofÊaÊmemberÊofÊstaff.Ê 
StudentsÊworkingÊoutsideÊwithÊaÊteacherÊwillÊbeÊbroughtÊintoÊtheÊnearestÊbuildingÊandÊclassroom/teachingÊspace. 
StudentsÊshouldÊstayÊwhereÊtheyÊareÊinÊaÊclassroomÊorÊworkspaceÊ–ÊnobodyÊwillÊbeÊallowedÊtoÊenterÊorÊleaveÊbuildings.Ê 
ItÊisÊpossibleÊthatÊnormalÊteachingÊandÊrou nesÊmayÊcon nueÊduringÊaÊlockdown.Ê 
StaffÊandÊstudentsÊwillÊbeÊawai ngÊinforma onÊandÊcommunica onÊthatÊnormalÊschoolÊac vi esÊcanÊresumeÊ(theseÊwillÊbeÊ
givenÊbyÊtheÊHeadÊofÊSchoolÊand/orÊmembersÊofÊtheÊIncidentÊManagementÊTeam. 

 

PleaseÊnote:ÊInÊtheÊeventÊofÊaÊlockdownÊsitua onÊaÊmessageÊwillÊbeÊpostedÊonÊtheÊschoolÊwebsiteÊandÊcommunicatedÊviaÊSMS/
E-mailÊinformingÊparents/carersÊandÊvisitorsÊthatÊtheÊschoolÊisÊinÊaÊlockdownÊsitua on.ÊWeÊaskÊthatÊparents/carersÊdoÊnotÊmakeÊ
unnecessaryÊcontactÊwithÊtheÊschoolÊduringÊthisÊ meÊsoÊthatÊweÊcanÊmanageÊcommunica onsÊwithÊexternalÊagencies,ÊifÊ
requiredÊandÊmanageÊtheÊsitua on.ÊWeÊwillÊkeepÊparents/carersÊinformedÊandÊadviseÊwhenÊtheÊsitua onÊisÊconcluded. 

StaffÊhaveÊbeenÊbriefedÊandÊhaveÊpreparedÊforÊandÊprac sedÊmanagingÊaÊlockdownÊsitua on.ÊÊWeÊdoÊnotÊcarryÊoutÊaÊprac ceÊ
withÊstudentsÊsinceÊthisÊmayÊbeÊupse ngÊandÊworryingÊforÊsomeÊstudents.ÊÊAllÊstudentsÊareÊbriefedÊonÊourÊproceduresÊsoÊthatÊ
theyÊareÊfamiliarÊwithÊthemÊandÊareÊawareÊofÊtheÊstepsÊwhichÊweÊwillÊtakeÊasÊaÊschoolÊinÊtheÊeventÊthatÊitÊisÊnecessaryÊtoÊ
implementÊaÊlockdownÊsitua on. 

 

 

 

Students are reminded to STAY CALM – STAY SAFE – FOLLOW STAFF INSTRUCTIONS 
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E-SAFETY 
E-SafetyÊisÊanÊareaÊwhichÊweÊtakeÊveryÊseriously.ÊÊKeepingÊstudentsÊsafeÊonlineÊisÊsomethingÊthatÊrequiresÊbothÊschoolÊ
educa onÊandÊsupportÊfromÊparents/carers.ÊÊWeÊthereforeÊprovideÊaÊrangeÊofÊonlineÊsafetyÊeduca onalÊprogrammesÊforÊ
studentsÊsuchÊasÊassemblies,ÊlessonsÊandÊmore.ÊÊWeÊalsoÊprovideÊinforma onÊandÊguidanceÊforÊparents/carersÊfromÊ meÊtoÊ
me. 

OurÊapproachÊtoÊonlineÊsafetyÊisÊbasedÊonÊaddressingÊtheÊfollowingÊcategoriesÊofÊrisk: 

¨ Content—beingÊexposedÊtoÊillegal,ÊinappropriateÊorÊharmfulÊcontent,ÊsuchÊasÊpornography,ÊfakeÊnews,Êracism,Ê
misogyny,Êself-harm,Êsuicide,Êan -Semi sm,Êradicalisa onÊandÊextremism. 

¨ Contact—beingÊsubjectedÊtoÊharmfulÊonlineÊinterac onÊwithÊotherÊusers,ÊsuchÊasÊpeer-to-peerÊpressure,ÊcommercialÊ
adver singÊandÊadultsÊposingÊasÊchildrenÊorÊyoungÊadultsÊwithÊtheÊinten onÊtoÊgroomÊorÊexploitÊthemÊforÊsexual,Ê
criminal,ÊfinancialÊorÊotherÊpurposes. 

¨ Conduct—personalÊonlineÊbehaviorÊthatÊincreasesÊtheÊlikelihoodÊof,ÊorÊcauses,Êharm,ÊsuchÊasÊmaking,ÊsendingÊandÊ
receivingÊexplicitÊimagesÊ(eg.ÊconsensualÊandÊnon-consensualÊsharingÊofÊnudesÊandÊsemi-nudesÊand/orÊpornography),Ê
sharingÊotherÊexplicitÊimagesÊandÊonlineÊbullying;Êand 

¨ Commerce—risksÊsuchÊasÊonlineÊgambling,ÊinappropriateÊadver sing,ÊphishingÊand/orÊfinancialÊscam. 

For con nued updates and informa on related to E-Safety check the School website: E-Safety-Hayes School—Excellence 
Through Endeavour 

Online Sexual Harrassment 

TheÊChildren’sÊCommissioner,ÊDameÊRachelÊdeÊSouzaÊDBE,ÊhasÊpublishedÊaÊguidanceÊdocumentÊforÊparentsÊhelpingÊtoÊsupportÊ
themÊtoÊunderstandÊonlineÊsexualÊharassment.ÊÊItÊisÊaÊsensi veÊtopic,ÊandÊnotÊoneÊallÊparentsÊfeelÊcomfortableÊdiscussingÊwithÊ
theirÊchildren.ÊÊTheÊcommissioner’sÊteamÊbroughtÊtogetherÊaÊgroupÊofÊ16-21ÊyearÊoldsÊandÊaskedÊthemÊtoÊtalkÊaboutÊwhatÊtheyÊ
thinkÊparentsÊshouldÊknow,ÊandÊwhatÊtheyÊshouldÊsayÊtoÊtheirÊchildrenÊwhenÊtalkingÊaboutÊsexualisedÊbullyingÊandÊtheÊ
pressuresÊofÊgrowingÊupÊonline. 

KeyÊadviceÊfromÊtheÊyoungÊadultsÊinÊtheÊfocusÊgroupsÊincluded: 

* StartÊconversa onsÊearly,ÊbeforeÊyourÊchildÊgetsÊaÊphoneÊorÊsocialÊmediaÊaccount.ÊKeepÊtheÊconversa onÊgoingÊoverÊ
me,Êadap ngÊtoÊyourÊchild. 

* YoungÊpeopleÊwantÊtheirÊparentsÊtoÊlearnÊaboutÊnewÊtechnologyÊandÊtrends,ÊincludingÊriskyÊbehavioursÊandÊdangerousÊ
spacesÊonline. 

* CreateÊaÊsafeÊandÊtrus ngÊhomeÊenvironment.ÊÊYoungÊpeopleÊtoldÊusÊtheÊhomeÊenvironmentÊisÊkey,ÊtheyÊwantÊtoÊshareÊ
thingsÊwithÊtheirÊparentsÊbutÊdon’tÊalwaysÊfeelÊable. 

h ps://www.childrenscommissioner.gov.uk/report/talking-to-your-child-about-online-sexual-harrassment-a-guide-for-
parents/ 

ForÊparents/carersÊweÊhaveÊaÊselec onÊofÊsocialÊmediaÊguidanceÊnotesÊavailableÊonÊourÊwebsiteÊhere.Ê 

WeÊremindÊparents/carersÊofÊtheÊageÊrestric onsÊforÊstudentsÊhavingÊcertainÊsocialÊmediaÊaccountsÊandÊofÊtheÊneedÊforÊprivacyÊ
se ngsÊandÊloca onÊservicesÊtoÊbeÊsetÊappropriately. 
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19 ESSENTIAL EQUIPMENT 
StudentsÊmustÊtakeÊveryÊgoodÊcareÊofÊallÊbooksÊandÊequipment.ÊBooksÊshouldÊbeÊbroughtÊtoÊschoolÊinÊaÊsturdyÊbag,ÊlargeÊ
enoughÊtoÊaccommodateÊanÊA4Êfolder.ÊPEÊkitÊshouldÊbeÊcarriedÊinÊaÊsecondÊbag.ÊPlas cÊbagsÊareÊnotÊsuitableÊandÊshouldÊnotÊbeÊ
broughtÊtoÊschool. 

PleaseÊnoteÊthatÊpaymentÊmayÊbeÊrequiredÊforÊtheÊlossÊof,ÊorÊdamageÊto,ÊbooksÊorÊequipmentÊprovidedÊbyÊtheÊschool. PaymentÊ
willÊbeÊrequiredÊforÊtheÊdamage or non-return ofÊlibraryÊbooks. 

StudentsÊareÊexpectedÊtoÊhaveÊtheÊfollowingÊequipmentÊwithÊthemÊinÊevery lesson: 

¨ PensÊandÊpencilsÊ(HBÊandÊ2B)Ê–ÊstudentsÊrequireÊaÊblue,Êblack,Êred*ÊandÊgreen*Êpen. 
¨ PencilÊsharpenerÊandÊrubber. 
¨ Ruler,ÊprotractorÊandÊcompass. 
¨ ReadingÊbook. 
¨ Scien ficÊcalculatorÊ(CasioÊfx-83ÊrecommendedÊifÊoneÊneedsÊpurchasing). 
¨ PocketÊdic onary. 
¨ BilingualÊdic onaryÊÊ(French,ÊGerman/Spanish). 
¨ ColouringÊpencils,ÊglueÊs ckÊandÊscissorsÊ(op onal,ÊbutÊuseful). 

* Students use a red pen for correc ons and self-marking and a green pen for peer feedback/correc on. 

EXPECTATIONS – THE HAYES WAY 
Expecta onsÊofÊallÊourÊstudentsÊareÊcentralÊtoÊtheÊwayÊthatÊtheÊschoolÊoperatesÊasÊstatedÊinÊtheÊHayesÊWay. 

OurÊhighÊexpecta onsÊenableÊusÊtoÊprovideÊstudentsÊwithÊaÊsafeÊandÊproduc veÊenvironmentÊinÊwhichÊtheyÊcanÊenjoyÊlearningÊ
andÊcanÊachieveÊtheirÊfullÊpoten al. 
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FIRST AID 
WeÊhaveÊaÊteamÊofÊtrainedÊfirstÊaidersÊwhoÊcanÊbeÊcontactedÊviaÊmainÊrecep onÊduringÊtheÊschoolÊday.ÊInÊ
addi on,ÊthereÊareÊfirstÊaidÊkitsÊlocatedÊatÊvariousÊpointsÊaroundÊtheÊschool.ÊFirstÊaidÊkitsÊincludeÊasthmaÊ
inhalersÊandÊgeneralÊfirstÊaidÊequipmentÊwhichÊisÊcheckedÊandÊreplenishedÊo en.ÊÊStudentsÊwhoÊsustainÊ
minorÊinjuriesÊorÊrequireÊfirstÊaidÊtreatmentÊduringÊbreakÊandÊlunch meÊshouldÊreportÊtoÊStudentÊRecep onÊ
orÊrequestÊtheÊassistanceÊofÊaÊmemberÊofÊstaffÊonÊduty. 

 

FRIENDS OF HAYES SCHOOL  
TheyÊareÊalwaysÊkeenÊtoÊhearÊmoreÊideasÊandÊsuggestionsÊforÊfundraisingÊprojectsÊthatÊwillÊhelpÊbenefitÊeveryÊstudentÊ
pta@hayes.bromley.sch.uk. 

FundraisingÊisÊclearlyÊanÊimportantÊpartÊofÊtheÊFriendsÊofÊHayesÊSchoolÊandÊtheÊcommitteeÊisÊkeenÊtoÊhearÊideasÊforÊnewÊandÊ
interestingÊwaysÊtoÊgenerateÊincomeÊforÊtheÊschool.ÊAÊnumberÊofÊsuccessfulÊeventsÊhaveÊpreviouslyÊbeenÊorganisedÊthroughoutÊ
theÊschoolÊyearÊincluding,ÊquizÊnights,ÊaÊWinterÊBall,ÊaÊChristmasÊCraftÊShoppingÊMarketÊandÊofÊcourseÊHazeFest,ÊtheÊoutdoorÊ
summerÊmusicÊfestival.Ê 

AsÊwellÊasÊrunningÊinternalÊevents,ÊtheÊFriendsÊofÊHayesÊSchoolÊalsoÊbringÊinÊoutsideÊcoursesÊsuchÊasÊFirstÊAid.ÊTheyÊhaveÊhadÊ
greatÊsuccessÊwithÊtheseÊcourses,ÊsuccessfullyÊrunningÊanÊEmergencyÊFirstÊAidÊAtÊWorkÊCourse,ÊEmergencyÊPaediatricÊFirstÊAidÊ
Course,ÊanÊEasterÊWorkshopÊforÊ7-12ÊyearÊoldsÊandÊaÊMentalÊHealthÊFirstÊAidÊCourse.Ê 

InÊadditionÊtoÊourÊownÊfundraisingÊevents,ÊtheÊFriendsÊofÊHayesÊSchoolÊaimsÊtoÊsupportÊtheÊschoolÊbyÊattendingÊvariousÊevents,Ê
suchÊasÊOpenÊMorning,ÊtoÊprovideÊrefreshmentsÊfromÊtheirÊqualityÊandÊprofessionalÊbar. 

TheÊFriendsÊofÊHayesÊSchool’sÊaimÊisÊtoÊhelpÊacrossÊtheÊwholeÊschoolÊandÊwithinÊtheÊlastÊÊfewÊyearsÊtheyÊhaveÊcontributedÊtoÊ
theÊfollowing: 

¨ TheÊschoolÊeco-garden—seatingÊandÊequipment. 
¨ TheÊTennisÊTeam—newÊTennisÊBalls. 
¨ Basketball—AÊdonationÊtowardsÊtheirÊfloorÊrenovationÊandÊtheÊschoolÊlogoÊforÊtheÊcentreÊofÊtheÊcourt. 
¨ DramaÊandÊMusic—AÊdonationÊtowardsÊnewÊequipmentÊforÊeachÊdepartment. 
¨ DT—TheÊFormulaÊOneÊmachine. 
¨ Science—NewÊLabÊCoats. 
¨ Library—NewÊShelving. 
¨ LaptopsÊforÊtheÊWellbeingÊHub. 
¨ Re-decorationÊofÊtheÊMainÊHall. 

  

TheÊFriendsÊofÊHayesÊSchoolÊalsoÊrunÊaÊNearly New Uniform ShopÊ(locatedÊatÊtheÊStudentÊReceptionÊentrance). ÊParents/carersÊ
willÊbeÊadvisedÊofÊopeningÊtimesÊviaÊtheÊschoolÊnewsletter.ÊDonations may be left at Student Reception every school day until 
4.00pm 

TheÊshopÊstocksÊgoodÊquality,ÊcleanÊitemsÊinÊvariousÊsizes,ÊsuchÊas:Ê 
¨ SchoolÊblazersÊandÊjumpers 
¨ SchoolÊtrousersÊandÊskirts 
¨ PEÊKitsÊ(shirts,Êshorts,Êskirts,Êjackets,Êsocks) 
¨ BlousesÊandÊshirts,Êties 
¨ Trainers/FootballÊboots 
¨ LabÊcoatsÊandÊwoodworkÊaprons 

  
AllÊparentsÊandÊcarersÊareÊinvitedÊtoÊbecomeÊmembersÊofÊtheÊFriendsÊofÊHayesÊSchoolÊandÊyouÊwillÊshortlyÊreceiveÊaÊseparateÊ
letterÊadvisingÊyouÊhowÊyouÊcanÊjoin. 

GOVERNANCE & IMPACT MULTI ACADEMY TRUST 
HayesÊSchoolÊisÊaÊmemberÊschoolÊofÊtheÊImpactÊMul ÊAcademyÊTrust.ÊWeÊhaveÊmuchÊinÊcommon,ÊshareÊtheÊsameÊvaluesÊandÊ
cultureÊandÊcompriseÊhighÊachievingÊandÊpopularÊschools.ÊÊWeÊareÊcommi edÊtoÊbuildingÊonÊtheseÊfounda ons.ÊAndÊtoÊvaluingÊ
eachÊindividualÊschool’sÊuniqueÊiden tyÊandÊcharacter. 

WeÊbelieve: 

* OurÊchildrenÊandÊyoungÊpeopleÊwouldÊachieveÊandÊexperienceÊevenÊmoreÊasÊpartÊofÊaÊlargerÊfamilyÊofÊschools. 

* OurÊstaffÊwouldÊbenefitÊfromÊgreaterÊopportuni esÊforÊcollabora onÊandÊpersonalÊandÊprofessionalÊdevelopmentÊwithinÊ
aÊlargerÊTrust. 
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CombiningÊourÊexperience,Êexper seÊandÊresourcesÊenablesÊanÊevenÊbe erÊrangeÊofÊservicesÊandÊsupportsÊsustainabilityÊtoÊourÊ
schools,ÊandÊalsoÊmaintainsÊandÊadvancesÊeduca onalÊexcellence. 

TheÊnewÊtrustÊcomprisesÊofÊtheÊfollowingÊschools: 

ClareÊHouseÊPrimaryÊSchool 

HawesÊDownÊPrimaryÊSchool 

HayesÊSchool 

LangleyÊParkÊPrimaryÊSchool 

LangleyÊParkÊSchoolÊforÊBoys 

LangleyÊParkÊSchoolÊforÊGirls 

RavensÊWoodÊSchool 

TheÊDirectorsÊ(trustees)ÊonÊtheÊTrustÊBoard,ÊtogetherÊwithÊgovernorsÊonÊtheÊLocalÊGoverningÊBodyÊofÊHayesÊSchoolÊsetÊtheÊ
visionÊandÊstrategicÊdirec onÊforÊtheÊschoolÊandÊholdÊleadersÊtoÊaccountÊforÊtheÊstandardsÊofÊeduca on,ÊcareÊandÊstudentÊ
outcomes.Ê 

Addi onally,ÊtrusteesÊholdÊtheÊmajorÊlegalÊandÊfinancialÊresponsibili esÊandÊensureÊthatÊfinancialÊmanagementÊisÊefficientÊandÊ
theÊuseÊofÊresourcesÊprovidesÊvalueÊforÊmoney.ÊÊAllÊareÊstronglyÊcommi edÊtoÊfulfillingÊstatutoryÊsafeguardingÊandÊchildÊ
protec onÊresponsibili es,ÊensuringÊthatÊHayesÊSchoolÊstudentsÊareÊsafe.ÊÊDirectorsÊandÊGovernorsÊbringÊaÊwideÊrangeÊofÊ
experiencesÊandÊprofessionalÊexper seÊtoÊtheÊschool. 

AÊlistÊofÊtheÊcurrentÊmembersÊofÊHayesÊSchool’sÊLocalÊGoverningÊBody,ÊtogetherÊwithÊcontactÊdetails,ÊisÊavailableÊfromÊtheÊ
schoolÊorÊonÊtheÊschoolÊwebsite. 

HAYES SCHOOL FUND 
VoluntaryÊcontribu onsÊsubsidiseÊmanyÊac vi esÊandÊpurchaseÊequipmentÊforÊwhichÊfundsÊareÊnotÊavailable.ÊÊAnÊannualÊ
contribu onÊ(suggestedÊdona onÊ£120)ÊcanÊbeÊmadeÊviaÊoutÊJustÊGivingÊPageÊandÊweÊaskÊthatÊyouÊenableÊusÊtoÊclaimÊGi ÊAidÊ
(anÊaddi onalÊ25%)ÊwhenÊmakingÊaÊdona on.ÊÊPleaseÊclickÊhereÊtoÊvisitÊourÊpage:ÊÊÊÊÊÊÊ 
 https://www.justgiving.com/campaign/hayesschool  
 
 
 
 

 

HEALTH AND SAFETY INFORMATION 

Health and Safety Rules for Workshops and Laboratories 
¨ NeverÊenterÊaÊworkshop/laboratoryÊwithoutÊtheÊpermissionÊofÊmemberÊofÊstaff. 
¨ NeverÊuseÊmachinery/apparatusÊun lÊyouÊhaveÊbeenÊshownÊhowÊtoÊandÊbeenÊgivenÊpermissionÊtoÊuseÊit. 
¨ WearÊsafetyÊgogglesÊandÊappropriateÊsafetyÊequipmentÊwhenÊusingÊmachineryÊorÊchemicals. 
¨ Walk,ÊbehaveÊsensiblyÊandÊdoÊnotÊcallÊout. 
¨ WearÊanÊapronÊorÊoverallÊandÊalwaysÊ eÊhairÊup. 
¨ OnlyÊoneÊpersonÊatÊaÊ meÊonÊaÊmachine. 
¨ AlwaysÊstandÊwhenÊdoingÊprac calÊwork. 
¨ NeverÊeat,ÊdrinkÊorÊchewÊinÊaÊworkshopÊorÊlaboratory.ÊÊNeverÊinterfereÊwithÊ

equipmentÊorÊremoveÊsafetyÊguards. 
¨ NeverÊputÊglassÊorÊsolidsÊdownÊtheÊsinkÊ–ÊuseÊtheÊappropriateÊcontainerÊ

provided. 
¨ MakeÊsureÊbagsÊandÊcoatsÊareÊsafelyÊstoredÊsoÊasÊnotÊtoÊcauseÊanÊaccident. 
¨ NeverÊsitÊonÊtheÊtablesÊorÊbenches. 
¨ AlwaysÊcleanÊsinksÊandÊtablesÊifÊtheyÊareÊwet. 
¨ AlwaysÊleaveÊtheÊworkshopÊorÊlaboratoryÊ dy,ÊcleanÊandÊclearÊofÊrubbishÊandÊscrapÊmaterials. 

¨  
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HOME SCHOOL EMAIL COMMUNICATIONS 
OurÊSchoolÊInforma onÊManagementÊSystemÊisÊusedÊtoÊrecordÊa endance,Êbehaviour,ÊachievementsÊandÊdeten ons. 

Parents/carersÊwillÊbeÊinformedÊofÊdeten onsÊsetÊinÊtheÊsystemÊbyÊe-mail.ÊÊParents/carersÊareÊrequestedÊtoÊcontactÊtheÊ
relevantÊteacherÊwithÊanyÊqueriesÊregardingÊdeten onsÊratherÊthanÊreplyingÊtoÊtheÊe-mailÊmessageÊsentÊbyÊourÊadministra onÊ
team. 

Parents/carersÊwillÊalsoÊreceiveÊle ersÊandÊemailsÊviaÊourÊsystem. 

Ê 

HOMEWORK 
AllÊstudentsÊareÊsetÊhomeworkÊinÊallÊsubjects.ÊParents/carersÊcanÊassistÊbyÊmonitoringÊtheirÊchild’sÊhomework:ÊtheÊamount,ÊtheÊ
qualityÊandÊtheÊ meÊtaken,ÊasÊwellÊasÊsuppor ngÊtheirÊchildrenÊwithÊorganisa onÊandÊbyÊprovidingÊaÊsuitable,ÊquietÊplaceÊ
whereÊstudentsÊcanÊworkÊuninterrupted.ÊNotÊallÊhomeworkÊwillÊbeÊwri en;ÊsomeÊmayÊrequireÊresearch,Êrevision,ÊlearningÊorÊ
reading. 

HayesÊSchoolÊusesÊtheÊSatchelÊOneÊapplica onÊ(previouslyÊknownÊasÊShowÊMyÊHomework);ÊanÊonlineÊtoolÊtoÊhelpÊyouÊkeepÊ
trackÊofÊyourÊchild’sÊhomework. ÊSatchelÊOneÊwillÊallowÊyouÊtoÊseeÊtheÊdetailsÊofÊtheÊtasksÊyourÊchildÊhasÊbeenÊset,ÊallÊtheirÊ
deadlinesÊandÊtheirÊsubmissionÊstatusÊandÊgrades. ÊThisÊsystemÊhelpsÊusÊimproveÊtheÊwayÊweÊcommunicateÊwithÊparentsÊandÊ
givesÊyouÊgreaterÊvisibilityÊintoÊtheÊhomeworkÊweÊset.ÊTherefore,ÊweÊaskÊthatÊallÊparentsÊdownloadÊtheÊSatchelÊOneÊAppÊontoÊ
theirÊphonesÊsoÊthatÊtheyÊcanÊsupportÊtheirÊchildrenÊwithÊtheirÊhomework.ÊLogÊinÊdetailsÊwillÊbeÊprovidedÊatÊtheÊstartÊofÊterm. 

IfÊaÊstudentÊhasÊdifficultyÊcomple ngÊaÊpar cularÊpieceÊofÊhomework,ÊtheyÊshouldÊspeakÊtoÊtheirÊsubjectÊteacher.ÊThisÊisÊnotÊanÊ
excuseÊforÊfailingÊtoÊdoÊhomework.ÊIfÊthereÊisÊanyÊotherÊreasonÊforÊhomeworkÊnotÊbeingÊcompleted,Êparents/carersÊareÊaskedÊ
toÊinformÊtheÊsubjectÊteacherÊbyÊwri ngÊaÊnoteÊinÊtheÊlearnerÊhandbook. 

PersistentÊorÊongoingÊdifficul esÊwithÊcomple ngÊhomeworkÊmayÊbeÊdealtÊwithÊbyÊtheÊFormÊTutor,ÊpossiblyÊthroughÊaÊ
monitoringÊreport. 

StudentsÊareÊwelcomeÊtoÊuseÊtheÊlibraryÊfacili esÊbeforeÊschool,ÊatÊlunch mesÊorÊa erÊschoolÊonÊanyÊday. ÊAÊHomeworkÊClubÊ
takesÊplaceÊa erÊschoolÊfromÊ3.00pm-4.30pmÊandÊitÊisÊsupportedÊbyÊourÊLearningÊMentorÊandÊLibrarian. 

 

HOUSE SYSTEM 
AtÊHayes,ÊweÊhaveÊaÊhouseÊsystemÊfromÊYearÊ7ÊtoÊYearÊ13,ÊwhichÊseeksÊtoÊprovideÊaÊsenseÊofÊbelongingÊforÊstudentsÊwithinÊaÊ
smallerÊcommunityÊofÊtheÊschool.ÊÊTwoÊtutorÊgroupsÊinÊeachÊyearÊgroupÊrepresentÊeachÊhouse.ÊÊThereÊareÊapproximatelyÊ425Ê
studentsÊperÊhouse. 

 

 

FromÊtheÊstartÊofÊYearÊ7,ÊstudentsÊareÊsoonÊinvolvedÊinÊaÊvarietyÊofÊevents,ÊclubsÊandÊac vi esÊthroughÊwhichÊtheyÊcanÊearnÊ
HouseÊPoints,ÊnotÊonlyÊforÊtheirÊownÊbenefitÊbutÊforÊtheÊbenefitÊofÊtheÊhouseÊasÊaÊwhole.ÊÊTheÊsystemÊseeksÊtoÊfosterÊ
collabora onÊbetweenÊyearÊgroupsÊandÊfriendlyÊcomple onÊbetweenÊhouses,Êculmina ngÊinÊlarger,Êinter-houseÊeventsÊinÊtheÊ
summerÊterm.ÊÊWhenÊallÊtheÊresultsÊandÊHouseÊpointsÊareÊputÊtogetherÊatÊtheÊendÊofÊtheÊacademicÊyear,ÊoneÊHouseÊwinsÊtheÊ
overallÊHouseÊcup. 

 

 

 

Hayes has four houses:  Mars, Venus, Earth and Neptune 
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ICT – Acceptable Use Policy 
TheÊschoolÊhasÊaÊrangeÊofÊITÊfacili esÊandÊequipmentÊwithÊaccessÊtoÊtheÊInternet,ÊaÊrangeÊofÊso wareÊandÊotherÊresourcesÊtoÊ
supportÊstudentsÊlearning.ÊÊOurÊacceptableÊuseÊpolicyÊsetÊoutÊtheÊcondi onsÊandÊrulesÊstudentsÊshouldÊfollowÊwhenÊusingÊITÊ
equipmentÊorÊaccessingÊschoolÊpla orms.ÊÊIfÊaÊstudentÊfailsÊtoÊmeetÊtheseÊexpecta ons,ÊtheirÊuserÊareasÊwillÊbeÊÊdisabledÊandÊ
theÊschool’sÊbehaviorÊmanagementÊpolicyÊwillÊbeÊfollowed. 

TheÊfollowingÊrulesÊwillÊhelpÊkeepÊeveryoneÊsafeÊwhenÊusingÊtheseÊresources. 

1. StudentsÊwillÊreportÊanyÊcomputerÊfaultsÊtheyÊfindÊimmediatelyÊtoÊaÊmemberÊofÊstaff. 
2. StudentsÊwillÊtreatÊtheÊICTÊresourcesÊwithÊrespect,ÊleavingÊthemÊasÊtheyÊwouldÊexpectÊtoÊfindÊthem. 
3. StudentsÊmustÊaskÊpermissionÊfromÊaÊmemberÊofÊstaffÊbeforeÊusingÊICTÊresources. 
4. StudentsÊwillÊuseÊonlyÊtheirÊownÊlogÊinÊnameÊandÊwillÊkeepÊtheirÊpasswordÊaÊsecret.ÊStudentsÊwillÊnotÊaccessÊotherÊ

people’sÊaccountsÊorÊfiles. 
5. InÊtheÊeventÊthatÊaÊstudentÊmovesÊawayÊfromÊtheÊcomputerÊtheyÊareÊloggedÊonÊtoÊtheyÊshouldÊlockÊaccessÊtoÊpreventÊ

misuseÊbyÊothers. 
6. StudentsÊmayÊuseÊtheÊschool’sÊICTÊresourcesÊONLYÊforÊschoolÊwork. 
7. EmailsÊsentÊfromÊschoolÊmustÊbeÊpoliteÊandÊsensible. 
8. StudentsÊareÊexpectedÊtoÊfollowÊE-SafetyÊguidanceÊandÊshouldÊnotÊdiscloseÊtheirÊpersonalÊdetailsÊ(suchÊasÊtheirÊphoneÊ

numberÊorÊaddress),ÊorÊtheÊpersonalÊdetailsÊofÊanyoneÊelseÊwhilstÊusingÊtheÊinternet. 
9. StudentsÊshouldÊtellÊaÊteacherÊaboutÊanythingÊtheyÊseeÊonÊtheÊcomputer,ÊwhichÊtheyÊareÊunhappyÊabout,ÊorÊifÊtheyÊ

receiveÊmessagesÊthatÊareÊofÊconcern. 
10. StudentsÊmayÊnotÊuseÊtheirÊICTÊfacili esÊtoÊuse/create/distributeÊoffensiveÊmaterial. 
11. StudentsÊmustÊnotÊa emptÊtoÊcircumventÊschoolÊICTÊsecurityÊsystems. 
12. TheÊschoolÊwillÊmonitorÊtheÊcontentsÊofÊpersonalÊdirectoriesÊandÊkeepÊaÊcheckÊonÊInternetÊsitesÊvisitedÊbyÊstudents,ÊasÊ

partÊofÊisÊmonitoringÊresponsibility.. 

ICT—Permissions to use Microso  Teams Live Events & Microso  Teams 
AtÊHayesÊSchoolÊweÊuseÊMicroso ÊTeamsÊand/orÊTeamsÊLiveÊEventsÊtoÊenableÊstudentsÊtoÊpar cipateÊinÊanyÊnecessaryÊremoteÊ
learningÊandÊinÊsupportÊofÊaddi onalÊlearningÊsuchÊasÊon-lineÊrevision.ÊÊPleaseÊnoteÊthatÊwithoutÊpermissionÊyourÊchildÊmayÊnotÊ
beÊableÊtoÊaccessÊtheÊfullÊrangeÊofÊlearningÊandÊopportuni esÊÊprovidedÊbyÊtheÊschoolÊinÊtheÊeventÊofÊanyÊschoolÊclosureÊorÊ
whereÊon-lineÊac vi esÊareÊbeingÊheld. 
 
Microso ÊTeamsÊandÊMicroso ÊTeamsÊLiveÊEventsÊmayÊbeÊusedÊtoÊsupplementÊanyÊworkÊsetÊonÊSatchelÊOne.ÊÊTeamsÊisÊaÊfullyÊ
secureÊon-lineÊappÊavailableÊwithinÊourÊschoolÊcommunityÊandÊisÊaccessedÊandÊdownloadedÊthroughÊyourÊchild’sÊOfficeÊ365Ê
accountÊ(accessibleÊviaÊtheÊschoolÊwebsite)ÊusingÊtheirÊschoolÊusernameÊandÊpassword.ÊÊAsÊitÊisÊhostedÊwithinÊtheÊschoolÊon-
lineÊenvironmentÊtheÊTeamsÊappÊsitsÊwithinÊourÊfirewallsÊandÊcannotÊbeÊaccessedÊbyÊindividualsÊoutsideÊourÊcommunity. 
 
StudentÊaccountsÊwillÊbeÊsetÊupÊwithÊaccessÊtoÊonlyÊtheÊbasicÊrequiredÊfeaturesÊandÊinÊlineÊwithÊbothÊourÊE-SafetyÊandÊ
SafeguardingÊPolicies.ÊÊStudentÊprotocolsÊforÊtheÊsafeÊandÊappropriateÊuseÊofÊTeamsÊhaveÊalsoÊbeenÊdevelopedÊandÊyouÊwillÊbeÊ
askedÊtoÊreadÊthroughÊandÊacknowledgeÊthatÊyourÊchildÊunderstandsÊtheseÊprotocolsÊandÊthatÊyouÊwillÊensureÊtheyÊareÊ
followedÊbyÊyourÊchild.ÊÊWeÊaskÊparents/carers,ÊasÊpartÊofÊtheÊinduc onÊprocessÊtoÊschool,ÊtoÊprovide/withholdÊconsentÊforÊ
yourÊchild’sÊuseÊofÊMicroso ÊTeamsÊandÊacknowledgeÊtheÊprotocolsÊforÊitsÊuseÊasÊappropriate. 
 

JEWELLERY 
StudentsÊmayÊwearÊwristÊwatchesÊbutÊshould not wear any other item of jewellery, including earrings or studs, even if 
normally not visible.ÊJewelleryÊandÊnon-uniformÊitemsÊwillÊbeÊconfiscated. 

LEADERSHIP AND RESPONSIBILITY OPPORTUNITIES 

HayesÊSchoolÊac velyÊencouragesÊstudentsÊtoÊtakeÊonÊleadershipÊrolesÊandÊaÊnumberÊofÊtheseÊareÊavailableÊforÊYearÊ7Êstudents.Ê
AÊnumberÊofÊaddi onalÊleadershipÊrolesÊariseÊduringÊtheÊcourseÊofÊtheÊschoolÊyearÊandÊFormÊTutorsÊwillÊadviseÊstudentsÊofÊhowÊ
theyÊcanÊapplyÊforÊthese. 

Student Leadership Groups, Year Council and School Council 
AtÊtheÊstartÊofÊtheÊacademicÊyearÊeachÊtutorÊgroupÊelectsÊtwoÊformÊrepresenta ves,ÊaÊsportsÊcaptainÊandÊaÊcharityÊ
representa ve.ÊÊFormÊrepresenta vesÊmeetÊtogetherÊwithÊtheirÊAchievementÊCoordinatorÊtoÊformÊtheirÊYearÊCouncilÊwithÊtheÊ
aimÊofÊsharingÊandÊcommunica ngÊideasÊtoÊsupportÊac onÊtoÊimproveÊandÊdevelopÊtheirÊschoolÊcommunity. 
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ThereÊareÊalsoÊaÊnumberÊofÊstudentÊleadershipÊgroupsÊthatÊformÊpartÊofÊourÊstudentÊvoiceÊandÊfeedÊintoÊourÊSchoolÊCouncil.ÊÊ
StudentsÊcanÊeitherÊbeÊnominatedÊtoÊsitÊonÊtheseÊgroupsÊorÊareÊableÊtoÊa endÊmee ngsÊofÊthoseÊgroupsÊinÊwhichÊtheyÊhaveÊanÊ
interest.ÊÊTheseÊgroupsÊareÊledÊbyÊaÊmemberÊofÊschoolÊstaffÊandÊmeetÊregularlyÊtoÊworkÊonÊsharedÊcommitmentsÊwithÊtheÊgoalÊ
ofÊimprovingÊourÊschoolÊandÊlocalÊcommunity. 

Representa vesÊfromÊeachÊofÊtheseÊstudentÊleadershipÊgroupsÊthenÊa endÊSchoolÊCouncilÊmee ngsÊtogetherÊwithÊaÊsports,Ê
charityÊandÊyearÊcouncilÊrepresenta veÊfromÊeachÊofÊourÊyearÊgroups. 

ÊSchoolÊCouncilÊrolesÊareÊhighÊprofileÊasÊtheyÊareÊtheÊspokespeopleÊforÊtheirÊyearÊgroupÊandÊhaveÊtheÊopportunityÊtoÊtakeÊpartÊ
inÊdiscussions,ÊvoteÊonÊresolu onsÊandÊfollowÊupÊonÊac onÊpointsÊresul ngÊfromÊtheÊSchoolÊCouncilÊmee ngs.Ê 

YearÊandÊSchoolÊCouncilÊrepresenta vesÊare: 
¨ AbleÊtoÊlistenÊtoÊotherÊpeoples’ÊviewsÊandÊideasÊsensi vely. 
¨ RespectedÊbyÊtheirÊpeers. 
¨ AbleÊtoÊcommunicateÊtheirÊownÊviewsÊandÊthoseÊofÊtheirÊtutorÊgroup/yearÊgroupÊinÊaÊpublicÊforumÊtoÊotherÊstudents,Ê

teachers,ÊgovernorsÊandÊassociateÊstaff. 
¨ AbleÊtoÊac velyÊpar cipateÊinÊmee ngsÊandÊdisseminateÊinforma onÊbackÊtoÊtheirÊrespec veÊgroups 
¨ AbleÊtoÊorganiseÊwithÊtheÊsupportÊofÊtheirÊAchievementÊCoordinatorÊandÊYearÊprefects,ÊYearÊCouncilÊmee ngs. 
¨ AbleÊtoÊdevoteÊ meÊtoÊbothÊYearÊCouncilÊ,ÊStudentÊLeadershipÊandÊSchoolÊCouncilÊmee ngsÊonÊaÊregularÊbasis. 
¨ AbleÊtoÊleadÊonÊideasÊandÊfollowÊupÊac vi esÊmakingÊsureÊthatÊagreedÊac onÊisÊtakenÊandÊissuesÊareÊresolved. 
¨ AÊcreditÊtoÊtheÊschoolÊinÊallÊthatÊtheyÊdoÊinÊmakingÊHayesÊaÊbe erÊplaceÊtoÊlearn. 

Student Librarians 
ThereÊareÊopportuni esÊforÊstudentsÊtoÊworkÊinÊtheÊSchoolÊLibraryÊoutsideÊofÊlessonÊ mesÊandÊplayÊanÊac veÊroleÊinÊtheÊ
developmentÊofÊourÊLibraryÊforÊuseÊbyÊstudentsÊandÊstaff. 

 

 

 

 LEARNER HANDBOOK 
EveryÊstudentÊwillÊreceiveÊaÊlearnerÊhandbookÊwhichÊtheyÊshouldÊbringÊtoÊschoolÊeveryÊday.ÊItÊwillÊcontainÊaÊlotÊofÊusefulÊ
informa onÊandÊshouldÊbeÊusedÊtoÊsupportÊlearning.ÊTheÊlearnerÊhandbookÊisÊourÊmostÊsimpleÊmethodÊforÊcommunica onÊ
betweenÊhomeÊandÊschool.ÊStudentsÊshouldÊnotÊgraffi ÊtheirÊhandbookÊandÊshouldÊensureÊitÊisÊkeptÊinÊgoodÊcondi on.ÊThereÊisÊ
aÊchargeÊmadeÊforÊtheÊreplacementÊofÊlostÊorÊdamagedÊhandbooks.ÊÊStudentsÊareÊexpectedÊtoÊbringÊtheseÊtoÊschoolÊeveryÊdayÊÊ
andÊtoÊplaceÊthemÊonÊtheirÊdeskÊduringÊeachÊlesson.ÊÊTheÊhandbookÊhasÊpagesÊdedicatedÊtoÊeachÊsubjectÊandÊcontainsÊkeyÊ
knowledgeÊandÊvocabularyÊtoÊsupportÊthemÊthroughÊeachÊkeyÊstage. 
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34  LEARNER JOURNEY 
AllÊHayesÊStudentsÊwillÊexperienceÊenrichmentÊopportuni esÊthatÊensureÊtheyÊdevelopÊasÊ‘aÊwellÊroundedÊindividual’,ÊinÊ
prepara onÊforÊtheÊnextÊstageÊofÊtheirÊlives.ÊWhetherÊthatÊbeÊuniversity,ÊcollegeÊorÊappren ceships.ÊÊTheseÊopportuni es,ÊasÊ
theyÊprogressÊthroughÊtheÊschool,ÊincludeÊtrips,Êleadership,ÊacademicÊdevelopmentÊandÊextraÊcurricularÊac vi es,ÊtoÊensureÊ
theyÊhaveÊaÊvarietyÊofÊexperiencesÊasÊtheyÊprogressÊthroughÊtheÊschool. 
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LIBRARY 
TheÊLibraryÊisÊopenÊdailyÊfromÊ8.15amÊun lÊ4.00pmÊandÊoffersÊtheÊfollowingÊresources: 

¨ TeenÊandÊSixthÊformÊfic on,ÊasÊwellÊasÊeasyÊreadsÊandÊdyslexiaÊfriendlyÊbooks. 
¨ SubjectÊspecificÊbooks 
¨ NonÊfic onÊbooksÊofÊgeneralÊinterest 
¨ Magazines 
¨ AccessÊtoÊonlineÊresourcesÊforÊreference/research 
¨ OnlineÊcatalogueÊofÊlibraryÊstockÊaccessedÊviaÊschoolÊdesktop/HayesÊDashboard/SchoolÊwebsite 
¨ ComputersÊforÊstudentÊwork/researchÊplusÊprinter 
¨ CareersÊLibrary 
¨ PhotocopyingÊandÊprin ng 
¨ TheÊLibraryÊsellsÊaÊsmallÊstockÊofÊsta oneryÊitems 
¨ AÊcollec onÊofÊCPDÊbooksÊforÊstaffÊuse 
 
LibraryÊLoans 
 
StudentsÊareÊpermi edÊtoÊtakeÊoutÊaÊmaximumÊofÊ3ÊbooksÊatÊanyÊoneÊ meÊonÊproduc onÊofÊtheirÊlearnerÊhandbookÊasÊ
iden fica on.ÊÊAssistanceÊwillÊbeÊprovidedÊtoÊstudentsÊtoÊfindÊrelevantÊinforma on/booksÊetcÊandÊstudentsÊareÊencour-
agedÊtoÊrequestÊ tlesÊtoÊbeÊstockedÊinÊtheÊlibrary. 
 
UsingÊtheÊlibraryÊbreak me/lunch me/a erÊschool 
StudentsÊcanÊuseÊtheÊlibraryÊfor: 
¨ BrowsingÊtheÊshelvesÊandÊcheckingÊoutÊorÊreturningÊbooks; 
¨ SilentÊreading—Books/magazines; 

¨ Par cipa ngÊinÊtheÊreadingÊorÊchessÊclubs; 
¨ PlayingÊquietÊboardÊgames/doingÊpuzzles;Ê 
¨ Homework/revision/researchÊatÊtheÊtablesÊorÊatÊtheÊcomputers. 

StudentsÊareÊencouragedÊtoÊjoinÊtheÊStudentÊLibrarianÊteam.Ê 
Using the library during lessons 
TheÊLibraryÊisÊaÊsilentÊstudyÊenvironmentÊduringÊlessonÊ mes.ÊÊSomeÊlessonsÊmayÊtakeÊplaceÊwithÊteachersÊinÊtheÊlibrary.ÊÊ
AnyÊstudentÊfromÊYearsÊ7-11ÊwhoÊisÊsentÊtoÊtheÊLibraryÊduringÊlessonÊ meÊmustÊhaveÊaÊnoteÊfromÊtheirÊteacherÊinÊtheirÊ
plannerÊgivingÊpermissionÊtoÊdoÊso. 
 

LOCKERS 
HayesÊSchoolÊhasÊprovisionÊforÊstudentsÊtoÊhaveÊaccessÊtoÊanÊallocatedÊlockerÊwhereÊtheyÊcanÊsecurelyÊstoreÊpersonalÊ
itemsÊsuchÊasÊtheirÊPEÊkitÊandÊschoolÊbooks.ÊÊAÊnon-refundableÊpaymentÊofÊ£10.00ÊwillÊsecureÊaÊlockerÊforÊtheÊdura onÊofÊ
yourÊchild’sÊ meÊatÊHayesÊ(YearsÊ7-11).ÊÊTheyÊonlyÊeverÊneedÊtoÊcarryÊbooksÊforÊaÊmaximumÊofÊtwoÊlessons,ÊandÊshouldÊ
considerÊcarefullyÊwhichÊbooksÊtheyÊneedÊtoÊtakeÊhomeÊforÊhomeworkÊeachÊday.ÊItÊisÊimportantÊthatÊperishableÊitemsÊareÊ
removedÊfromÊlockersÊeveryÊdayÊandÊthatÊPEÊkitsÊareÊregularlyÊtakenÊhome. 

StudentsÊareÊresponsibleÊforÊkeepingÊtheirÊlockersÊcleanÊandÊ dyÊandÊrequiredÊoÊprovideÊaÊpadlock.ÊÊ 

HayesÊSchoolÊlockersÊremainÊtheÊpropertyÊofÊHayesÊSchoolÊatÊallÊ mes.ÊÊIfÊyouÊwishÊyourÊchildÊtoÊbeÊallocatedÊaÊlocker,Ê
pleaseÊpayÊviaÊParentPay.ÊÊOurÊFinanceÊdepartmentÊwillÊwriteÊtoÊyouÊwithÊyourÊLoginÊandÊPasswordÊdetailsÊforÊParentPay. 

YourÊchildÊwillÊreceiveÊdetailsÊofÊtheirÊallocatedÊlockerÊandÊitsÊloca onÊfromÊtheirÊformÊtutorÊduringÊtheÊfirstÊfewÊweeksÊatÊ
school.ÊÊShouldÊyouÊexperienceÊanyÊproblemsÊorÊwishÊtoÊdiscussÊthisÊfurtherÊpleaseÊemail,Êrecep-

on@hayes.bromley.sch.uk. 

LOST PROPERTY 
ItÊisÊtheÊstudent’sÊresponsibilityÊtoÊkeepÊtheirÊpropertyÊsafe,ÊHayesÊdoesÊnotÊacceptÊresponsibilityÊforÊitemsÊlostÊbyÊaÊstu-
dent,ÊbutÊweÊwillÊdoÊourÊupmostÊtoÊreuniteÊitemsÊwithÊtheirÊowner.ÊÊLostÊpropertyÊitemsÊareÊheldÊatÊStudentÊRecep onÊinÊ
GadsdenÊBuilding.ÊÊIfÊtheÊitemÊisÊlabelledÊwithÊtheÊstudent’sÊnameÊanÊemailÊwillÊbeÊsentÊtoÊtheÊstudent’sÊtutorÊandÊparent/
carerÊaskingÊthemÊtoÊcomeÊandÊcollect.ÊÊTheÊSchoolÊcannotÊretainÊitemsÊofÊlostÊpropertyÊindefinitelyÊandÊitemsÊwillÊbeÊdis-
posedÊofÊand/orÊdonatedÊtoÊcharityÊa erÊ6Êweeks.ÊÊ 
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AllÊmedicinesÊareÊstoredÊatÊStudentÊRecep onÊinÊaÊlockedÊcupboard.ÊÊThereÊisÊaÊrefrigeratorÊinÊStudentÊRecep onÊforÊ
storingÊInsulinÊandÊGlucogenÊHypokits.ÊÊMedica onÊthatÊneedsÊtoÊbeÊstoredÊatÊschoolÊforÊstudentsÊwillÊbeÊkeptÊinÊStudentÊ

Recep on.ÊÊ 

AllÊmedicinesÊneedÊtoÊbeÊaccompaniedÊwithÊaÊcompletedÊmedicineÊformÊwhichÊisÊsignedÊtoÊconfirmÊthatÊparents/carersÊgiveÊ
consentÊforÊtheirÊchildÊtoÊadministerÊtheÊmedicineÊandÊtheyÊmustÊbeÊsuppliedÊinÊtheÊoriginalÊcontainer.ÊÊTheÊsameÊappliesÊforÊ
temporaryÊmedica on.ÊÊHayesÊSchoolÊcannotÊgiveÊanyÊformÊofÊmedica onÊ(includingÊparacetamol)ÊunlessÊitÊhasÊbeenÊ
specificallyÊsuppliedÊforÊtheÊstudentÊbyÊtheirÊparent/carer. 

STUDENTS WITH ASTHMA—AÊspareÊasthmaÊinhalerÊandÊaÊspacerÊmustÊbeÊprovidedÊtoÊbeÊkeptÊatÊStudentÊRecep onÊandÊtheÊ
followingÊpaperworkÊmustÊbeÊsupplied;ÊBromleyÊSchoolÊAsthmaÊCard,ÊAsthmaÊInhalerÊconsentÊform. 

STUDENTS WITH AN AUTO-INJECTOR  AÊspareÊauto-injectorÊmustÊbeÊprovidedÊtoÊbeÊkeptÊatÊStudentÊRecep onÊandÊtheÊ
followingÊpaperworkÊmustÊbeÊsupplied;ÊEpipenÊconsentÊform,ÊAllergyÊac onÊplanÊ(Epipen,ÊJext,ÊEmeradeÊorÊoralÊan histamine) 

OurÊSuppor ng Students with Medical Condi ons Policy isÊavailableÊonÊtheÊschoolÊwebsite. 

MOBILE PHONES/DEVICES AT HAYES SCHOOL 
HayesÊSchoolÊisÊaÊplaceÊofÊlearning,ÊwhereÊallÊstudentsÊandÊadultsÊshouldÊfeelÊfreeÊtoÊcarryÊoutÊtheirÊbusinessÊwithoutÊfearÊofÊbullying,Ê
withoutÊfearÊofÊbeingÊphotographedÊorÊfilmedÊwithoutÊtheirÊpermission,ÊandÊwithoutÊfearÊofÊhavingÊtheirÊlearningÊdisrupted. 

Therefore,ÊweÊdoÊnotÊallowÊstudentsÊtoÊuseÊtheirÊmobileÊphones/devicesÊinÊourÊschool.ÊThisÊincludesÊatÊbreakÊ mes,ÊlunchÊ meÊ
andÊwhileÊonÊschoolÊpremisesÊatÊtheÊstartÊandÊendÊofÊtheÊschoolÊday.ÊÊWeÊrecogniseÊthatÊparentsÊmayÊwishÊforÊtheirÊchildÊtoÊ
carryÊaÊmobileÊphone,ÊsoÊthatÊtheyÊcanÊbeÊcontactedÊinÊanÊemergencyÊonÊtheirÊjourneyÊtoÊorÊfromÊschool;Êtherefore,ÊweÊexpectÊ
studentsÊwillÊhaveÊtheirÊphoneÊonÊthemÊinÊschool,ÊbutÊitÊwillÊneedÊtoÊbeÊturnedÊoffÊandÊinÊtheirÊschoolÊbag,ÊlockerÊorÊpocket.Ê 

WeÊwantÊtoÊencourageÊourÊstudentsÊtoÊtalkÊfaceÊtoÊfaceÊwithÊtheirÊfriendsÊduringÊbreakÊandÊlunch meÊandÊbelieveÊthatÊthisÊ
policyÊandÊprac ceÊencouragesÊsuchÊcommunica on.ÊWeÊalsoÊhaveÊaÊresponsibilityÊtowardsÊensuringÊstudents’ÊbehaviourÊandÊ
safety,ÊreducingÊinstancesÊofÊsocialÊmediaÊbeingÊusedÊinÊanÊ‘an -social’Êway,ÊcausingÊupsetÊandÊanxietyÊforÊourÊyoungÊpeople. 

What does the ban on mobile phones/devices in school mean for students? 
StudentsÊwillÊnot beÊpermi edÊtoÊuseÊmobileÊphones/mobileÊdevicesÊandÊtheseÊshouldÊnotÊbeÊseenÊorÊheardÊonÊtheÊschoolÊsiteÊ
atÊanyÊ meÊduringÊtheÊschoolÊday.ÊMobileÊphonesÊandÊotherÊdevicesÊshouldÊthereforeÊbeÊswitchedÊoffÊandÊinÊpockets,ÊschoolÊ
bagsÊorÊlockers.ÊEarphonesÊandÊheadphonesÊmustÊalsoÊnotÊbeÊwornÊaroundÊschool. 

 
 

AtÊnoÊpointÊduringÊ theÊschoolÊdayÊ

shouldÊphonesÊbeÊinÊuseÊorÊseenÊbyÊstudentsÊinÊallÊyearÊgroups.Ê 
What does the research say about mobile phone/social media use and schools where a ban has been introduced? 
AÊresearchÊstudyÊbyÊtheÊLondonÊSchoolÊofÊEconomicsÊ(BelandÊandÊMurphy,Ê2015)ÊfoundÊthatÊtestÊscoresÊincreasedÊbyÊmoreÊthanÊ
6%ÊinÊschoolsÊwhichÊbannedÊmobileÊphonesÊ(ThisÊisÊequivalentÊtoÊgivingÊpupilsÊanÊextraÊweek'sÊeducationÊoverÊtheÊcourseÊofÊanÊ
academicÊyear.)ÊLow-achievingÊandÊlow-incomeÊstudentsÊwereÊfoundÊtoÊhaveÊimprovedÊtheÊmost.ÊTheÊresearchersÊreportedÊthatÊ
despiteÊtheÊbenefitsÊofÊnewÊmobileÊtechnology,ÊphonesÊcauseÊdistractions,ÊreduceÊproductivityÊandÊareÊdetrimentalÊtoÊlearning. 

AÊreportÊbyÊtheÊRoyalÊSocietyÊforÊPublicÊHealthÊ(RSPH),Ê“StatusÊofÊMind:ÊSocialÊmediaÊandÊyoungÊpeople’sÊmentalÊhealth”Ê
recognisesÊthatÊsocialÊmediaÊisÊnowÊaÊpartÊofÊalmostÊeveryone’sÊlife,ÊbutÊnoneÊmoreÊsoÊthanÊourÊyoungÊpopula onÊofÊdigitalÊ
na ves.ÊItÊhasÊrevolu onisedÊtheÊwayÊinÊwhichÊweÊcommunicateÊandÊshareÊinforma on,ÊbothÊasÊindividualsÊandÊasÊaÊsociety.Ê
TheÊreportÊstatesÊthatÊsocialÊmediaÊhasÊbecomeÊaÊspaceÊinÊwhichÊweÊformÊandÊbuildÊrela onships,ÊshapeÊself-iden ty,ÊexpressÊ
ourselves,ÊandÊlearnÊaboutÊtheÊworldÊaroundÊus;ÊitÊisÊthereforeÊintrinsicallyÊlinkedÊtoÊmentalÊhealth.ÊWithÊitsÊalmostÊuniversalÊ
reachÊandÊunprecedentedÊabilityÊtoÊconnectÊpeopleÊfromÊallÊwalksÊofÊlife,ÊsocialÊmediaÊholdsÊtheÊpoten alÊtoÊwieldÊaÊmightyÊ
powerÊasÊaÊposi veÊcatalystÊforÊgoodÊmentalÊhealth-socialÊmediaÊpla ormsÊcanÊpromoteÊaÊsenseÊofÊcommunityÊandÊfacilitateÊ
theÊprovisionÊofÊemo onalÊsupport.ÊÊButÊthereÊareÊalsoÊriskÊwhichÊifÊnotÊaddressedÊandÊcountered,ÊcanÊandÊhaveÊalreadyÊ
openedÊtheÊdoorÊforÊsocialÊmediaÊtoÊcauseÊsignificantÊproblemsÊforÊyoungÊpeople’sÊmentalÊhealthÊandÊwellbeing. 

SocialÊmediaÊuseÊisÊlinkedÊwithÊincreasedÊratesÊofÊanxiety,ÊdepressionÊandÊpoorÊsleep.ÊÊOneÊisÊsixÊyoungÊpeopleÊwillÊexperienceÊ
anÊanxietyÊdisorderÊatÊsomeÊpointÊinÊtheirÊlivesÊandÊiden fiedÊratesÊofÊanxietyÊandÊdepressionÊinÊyoungÊpeopleÊhaveÊincreasedÊ
byÊ70%ÊoverÊtheÊpastÊ25Êyears.ÊTheÊresultsÊofÊtheÊYHMÊsurveyÊcarriedÊoutÊbyÊtheÊRoyalÊSocietyÊforÊPublicÊHealthÊinÊ2017ÊshowÊ
thatÊyoungÊpeopleÊthemselvesÊsayÊfourÊofÊtheÊfiveÊmostÊusedÊsocialÊmediaÊpla ormsÊactuallyÊmakeÊtheirÊfeelingsÊofÊanxietyÊ
worse.ÊÊResearchÊsuggestsÊheavyÊusersÊofÊsocialÊmediaÊ(moreÊthanÊtwoÊhoursÊperÊday)ÊareÊmoreÊlikelyÊtoÊreportÊpoorÊmentalÊ
health,ÊincludingÊpsychologicalÊdistress.ÊÊCyberÊbullyingÊisÊalsoÊaÊgrowingÊproblemÊwithÊ7ÊinÊ10ÊyoungÊpeopleÊsayingÊtheyÊhaveÊ
experiencedÊit. 
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On Site.  Out of  Sight. 
SixthÊFormÊstudentsÊonly: 

¨ SixthÊFormÊstudentsÊmayÊuseÊmobileÊphonesÊinÊSixthÊFormÊareasÊonlyÊ(SilentÊStudyÊandÊSixthÊFormÊCafé) 
¨ MayÊbeÊusedÊinÊlessonsÊatÊteacher’sÊdiscre onÊwhenÊsupervisedÊbyÊaÊteacherÊtoÊsupportÊlearning.Ê 
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 STORING MEDICATION 

What if I need to call home 
urgently?  

ForÊurgentÊcommunica ons,ÊstudentsÊmayÊreportÊtoÊStudentÊRecep onÊatÊbreakÊorÊ
lunch me.ÊTheÊschoolÊwill,ÊasÊatÊpresent,ÊcommunicateÊwithÊparents/carersÊwhereÊaÊ
childÊisÊunwellÊorÊthereÊisÊaÊneedÊtoÊinformÊofÊanÊincidentÊinÊschool. 

What if my parents/carers 
need to call me? 

WeÊwouldÊaskÊthatÊinÊtheÊeventÊthatÊparents/carersÊneedÊtoÊconveyÊurgentÊinforma onÊ
toÊtheirÊchildÊthisÊisÊcommunicatedÊviaÊtheÊschoolÊrecep onÊandÊswitchboard.ÊWeÊwouldÊ
otherwiseÊexpectÊthatÊnon-urgentÊmessagesÊaboutÊa erÊschoolÊarrangementsÊcanÊbeÊ
sentÊtoÊstudentsÊbyÊtextÊmessageÊandÊreadÊatÊtheÊendÊofÊtheÊschoolÊday. 

What if I want to look at 
my homework? 

StudentsÊmayÊaccessÊSatchelÊ(formerlyÊShowÊMyÊHomework)ÊonÊoneÊofÊtheÊmanyÊPCsÊinÊ
school.ÊTheyÊmayÊaddi onallyÊrecordÊhomeworkÊdetailsÊinÊtheirÊlearnerÊhandbook. 

What if I need to know my 
metable? 

AllÊstudentsÊwillÊhaveÊaÊcopyÊofÊtheirÊ metableÊinÊtheirÊlearnerÊhandbook,ÊwhichÊshouldÊ
beÊwithÊthemÊinÊschoolÊeveryÊday. 

What if I need to use my 
mobile device for learning? 

WeÊhaveÊopenÊaccessÊcomputerÊroomsÊandÊtheÊlibraryÊavailableÊtoÊstudentsÊatÊbreakÊ
andÊlunchÊ me.ÊTeachersÊwillÊbookÊcomputerÊroomsÊforÊlessons.Ê 

What if I need to know the 
me?  

WeÊencourageÊstudentsÊtoÊwearÊaÊwristwatch.ÊThereÊareÊclocksÊinÊclassroomsÊandÊ
aroundÊtheÊschool. 

What if I want to play a 
game on my phone at 
break or lunch me? 

PlayÊaÊgameÊwithÊfriendsÊinÊtheÊrealÊandÊnotÊvirtualÊworld,ÊtalkÊtoÊyourÊfriends,ÊreadÊaÊ
bookÊorÊjoinÊaÊlunch meÊclub 

What if I want to take a 
photo of some class notes/
the board? 

TeachersÊmayÊtakeÊphotosÊandÊsendÊanyÊresourcesÊtoÊstudents/classesÊviaÊe-mailÊorÊ
SatchelÊ(formerlyÊShowÊMyÊHomework)ÊorÊmayÊotherwiseÊallowÊyouÊtoÊuseÊyourÊmobileÊ
phoneÊforÊthisÊpurpose. 

What if I am doing a PE 
lesson and want to hand 
my phone in for safe 
keeping? 

TeachersÊwillÊmakeÊarrangementsÊforÊstudentsÊtoÊhandÊinÊvaluableÊitemsÊforÊsafeÊ
keepingÊduringÊPEÊlessons.ÊStudentsÊmayÊotherwiseÊstoreÊvaluableÊitemsÊinÊtheirÊlocker.Ê
WeÊcannotÊtakeÊanyÊresponsibilityÊforÊvaluableÊitemsÊle ÊinÊtheÊchangingÊroomsÊandÊnotÊ
handedÊintoÊus. 

What if I am caught with 
my mobile phone out in 
school? 

AÊmemberÊofÊstaffÊwillÊrequestÊtheÊmobileÊphoneÊandÊitÊwillÊbeÊconfiscated,ÊtakenÊtoÊ
StudentÊRecep onÊandÊavailableÊforÊcollec on.ÊStudentsÊareÊexpectedÊtoÊcomplyÊwithÊ
thisÊinstruc onÊfromÊstaffÊandÊthereÊwillÊbeÊmoreÊseriousÊconsequencesÊforÊfailureÊtoÊco-
operateÊwithÊstaffÊshouldÊthisÊbeÊtheÊcase.Ê 

What if I am seen wearing 
headphones/earphones in 
school? 

InÊcommonÊwithÊotherÊitemsÊnotÊallowedÊinÊschool,ÊtheseÊwillÊbeÊrequestedÊandÊ
confiscatedÊbyÊaÊstaffÊmemberÊandÊwillÊbeÊavailableÊforÊcollec onÊonÊFridayÊfromÊ
StudentÊRecep on.Ê 

QUESTIONS ANSWERS  
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Sanc ons/Consequences: 

TheÊfollowingÊsanc ons/consequencesÊapplyÊwhereÊstudentsÊbreachÊtheÊschoolÊruleÊregardingÊmobileÊphonesÊandÊareÊfoundÊtoÊ
beÊseenÊwith/usingÊaÊmobileÊphoneÊonÊsiteÊduringÊtheÊschoolÊday. 

First offence in term 
TheÊmobileÊphoneÊwillÊbeÊconfiscated,ÊhandedÊtoÊStudentÊRecep on,ÊrecordedÊinÊourÊInforma onÊManagementÊSystem,ÊyellowÊ
slipÊissuedÊandÊphoneÊavailableÊforÊcollec onÊbyÊtheÊstudentÊatÊtheÊendÊofÊtheÊschoolÊday. 

Second offence in term 
TheÊmobileÊphoneÊwillÊbeÊconfiscated,ÊhandedÊtoÊStudentÊRecep on,ÊrecordedÊinÊourÊInforma onÊManagementÊSystem,ÊyellowÊ
slipÊissuedÊandÊphoneÊavailableÊforÊcollec onÊbyÊtheÊstudentÊatÊtheÊendÊofÊtheÊschoolÊday.ÊAÊSeniorÊLeadershipÊTeamÊDeten onÊ
(90Êminutes)ÊwillÊbeÊissuedÊandÊparents/carersÊwillÊreceiveÊanÊemailÊno fica on. 

Third offence in term 
TheÊmobileÊphoneÊwillÊbeÊconfiscated,ÊhandedÊtoÊStudentÊRecep on,ÊrecordedÊinÊourÊInforma onÊManagementÊSystem,ÊyellowÊ
slipÊissuedÊandÊphoneÊavailableÊforÊcollec onÊbyÊtheÊstudentÊatÊtheÊendÊofÊtheÊweekÊonÊFriday.ÊAÊHeadteacher’sÊDeten onÊ(2Ê
hoursÊonÊSaturday)ÊwillÊbeÊissuedÊandÊparents/carersÊwillÊbeÊinformedÊbyÊtelephone.Ê 

PLEASE NOTE:  Where a student refuses to co-operate with staff, addi onal sanc ons will be applied in accordance with 
our Behaviour Management Policy. 
The school accepts no responsibility for loss/damage to any electronic device. If students choose to bring electronic 
equipment onto the premises it is en rely at their own risk. If lost or damaged, the school will not be held liable for any 
replacement or repair. 

MODERN FOREIGN LANGUAGES 
InÊYearÊ7,ÊallÊstudentsÊwillÊstudyÊFrenchÊandÊeitherÊGermanÊorÊSpanishÊ(exceptÊforÊthoseÊstudentsÊfollowingÊLearningÊSupport,Ê
whoÊwillÊonlyÊstudyÊFrench).ÊStudentsÊareÊadvisedÊtoÊpurchaseÊaÊbilingualÊdic onary. 

MUSIC TUITION 
SpecialistÊvisi ngÊteachersÊareÊavailableÊtoÊprovideÊtui onÊforÊstudentsÊwhoÊsingÊorÊplayÊaÊmusicalÊinstrument.ÊLessonsÊtakeÊ
placeÊduringÊtheÊschoolÊdayÊonÊaÊrota ngÊ metableÊandÊareÊnotÊavailableÊa erÊschoolÊorÊduringÊbreak/lunch me.ÊTheÊpricesÊforÊ
2024-2025ÊareÊyetÊtoÊbeÊconfirmedÊbutÊifÊyouÊwouldÊlikeÊtoÊfindÊoutÊmoreÊand/orÊrequestÊanÊapplica onÊformÊpleaseÊemailÊourÊ
DirectorÊofÊMusic,ÊMissÊWerry,ÊatÊjw@hayes.bromley.sch.uk. 

PARKING AND DROPPING OFF OUTSIDE SCHOOL 
Parents/carersÊareÊrequestedÊtoÊshowÊconsidera onÊtoÊourÊneighboursÊwhenÊdroppingÊoffÊandÊcollec ngÊstudentsÊoutsideÊ
schoolÊatÊourÊWestÊCommonÊRoadÊandÊBastonÊRoadÊentrances. 

· Please be mindful not to park across driveways 

· Please do not turn on or drop off on private property 

PASTORAL CARE 
Posi veÊbehaviourÊandÊhighÊself-esteemÊpromoteÊeffec veÊlearning.ÊÊPastoralÊcareÊatÊHayesÊSchoolÊaimsÊtoÊsupportÊourÊ
studentsÊsuchÊthatÊtheyÊareÊableÊtoÊachieveÊtheirÊpoten alÊinÊallÊaspectsÊofÊtheirÊschoolÊcareer. 

WeÊworkÊtogetherÊtoÊensureÊthatÊallÊstudentsÊatÊHayesÊSchoolÊareÊableÊtoÊbeÊsafe,ÊhappyÊandÊsuccessful. 

TheÊTutorialÊProgramme,ÊassembliesÊandÊACTIVEÊlessonsÊinÊallÊyearsÊpromoteÊstudents’ÊpersonalÊdevelopment,ÊaimÊtoÊraiseÊ
students’Êconfidence,ÊandÊhelpÊthemÊtoÊdevelopÊknowledge,ÊinterpersonalÊskills,ÊsocialÊskillsÊandÊcommunica onÊskillsÊinÊ
prepara onÊforÊadultÊlife. 

AllÊyearÊgroupsÊwillÊhaveÊanÊAchievementÊCo-ordinatorÊ(HeadÊofÊYear),ÊasÊwellÊasÊaÊPastoralÊSupportÊManager,ÊwhoÊleadÊandÊ
supportÊtheirÊyearÊgroupÊfromÊYearsÊ7ÊtoÊ13. 

PEDESTRIAN SAFETY IN SCHOOL 
Staff,ÊstudentsÊandÊvisitorsÊareÊremindedÊtoÊuseÊourÊsafeguardingÊpedestrianÊfootpathÊfromÊtheÊWestÊCommonÊRoadÊentranceÊ
andÊnotÊtoÊwalkÊthroughÊtheÊcarÊparkÊforÊtheirÊownÊsafetyÊandÊthatÊofÊothers.ÊVehicleÊandÊpedestrianÊaccessÊontoÊtheÊschoolÊ
siteÊbetweenÊ8.30amÊandÊ3.00pmÊisÊbyÊentryÊphone.ÊÊAÊ5mphÊspeedÊlimit,ÊoneÊwayÊsystemÊandÊpedestrianÊcrossingsÊareÊalsoÊinÊ
useÊonÊtheÊschoolÊsiteÊforÊstudents’Êsafety. 
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PERSONAL PROPERTY 
StudentsÊshouldÊnotÊbringÊlargeÊsumsÊofÊmoney,ÊexpensiveÊclothingÊorÊvaluablesÊofÊanyÊkindÊtoÊschool.ÊÊTheÊSchoolÊcannotÊ
acceptÊresponsibilityÊforÊlost,ÊmissingÊorÊstolenÊpropertyÊofÊanyÊkind.ÊÊItÊisÊimportantÊthatÊclothing,ÊschoolÊbags,Êinstruments,Ê
andÊotherÊpropertyÊshouldÊneverÊbeÊle Êuna endedÊanywhereÊinÊtheÊschoolÊbuildings. 

MusicÊandÊgamingÊdevicesÊareÊnotÊallowedÊinÊschool.ÊÊIfÊstudentsÊareÊseenÊwithÊsuchÊaÊdeviceÊitÊwillÊbeÊconfiscatedÊandÊtheyÊwillÊ
haveÊtoÊcollectÊitÊfromÊStudentÊRecep onÊatÊtheÊendÊofÊtheÊweek. 

 PHYSICAL EDUCATION 
AllÊstudentsÊareÊexpectedÊtoÊpar cipateÊinÊPhysicalÊEduca onÊlessons.ÊÊTheÊschoolÊrecognisesÊthatÊthereÊmayÊbeÊinstancesÊ
whereÊbecauseÊofÊanÊinjuryÊaÊstudentÊisÊnotÊableÊtoÊtakeÊpartÊinÊtheÊphysicalÊac vi es/sport.ÊÊWeÊrequireÊaÊnoteÊfromÊparents/
carersÊinformingÊusÊofÊthis.ÊÊStudentsÊwillÊnormallyÊs llÊbeÊexpectedÊtoÊgetÊchangedÊintoÊPEÊkitÊandÊtoÊjoinÊtheÊclass,ÊsinceÊtheyÊ
remainÊunderÊtheÊsupervisionÊofÊtheÊclassÊteacher.Ê 

InÊthisÊevent,ÊstudentsÊwillÊbeÊaskedÊtoÊsupportÊwithÊnon-physicalÊleadership/feedbackÊac vi esÊwhichÊwillÊhelpÊtheirÊ
con nuedÊlearningÊandÊprogress.ÊÊAÊdoctor’sÊnoteÊmayÊbeÊrequestedÊforÊlong-termÊnon-par cipa onÊinÊPE. 

PRESENTATION OF STUDENT WORK 

 

 

 

 

PREVIOUSLY LOOKED AFTER CHILDREN 
IfÊyouÊareÊtheÊparentÊofÊaÊpreviouslyÊlookedÊa erÊchild,ÊweÊwouldÊlikeÊyouÊtoÊgetÊinÊcontactÊwithÊus.ÊByÊpreviouslyÊlookedÊa er,Ê
weÊmean: 

¨ aÊchildÊwhoÊwasÊadoptedÊfromÊ‘stateÊcare’ÊinÊEnglandÊandÊWales. 
¨ aÊchildÊwhoÊisÊtheÊsubjectÊofÊadop on,ÊspecialÊguardianshipÊorÊchildÊarrangementsÊorderÊinÊEnglandÊandÊWales. 

PleaseÊemailÊpostmaster@hayes.bromley.sch.uk inÊconfidence,ÊifÊyouÊmeetÊtheÊaboveÊcriteria.ÊÊ 

RELATIONSHIPS, SEX AND HEALTH EDUCATION (RSHE) 
RSHEÊarisesÊasÊanÊintegralÊpartÊofÊtheÊcurriculumÊacrossÊseveralÊareas:Êscience,ÊreligiousÊeduca on,ÊACTIVEÊandÊACTIVE+.Ê 

ItÊisÊanÊimportantÊelementÊinÊpreparingÊstudentsÊforÊadultÊlifeÊandÊcomplementsÊtheÊparentalÊrole.ÊTheÊreligious,ÊmoralÊandÊ
socialÊaspectsÊofÊpersonalÊrela onshipsÊandÊsexualÊbehaviourÊareÊconsideredÊwithinÊaÊframeworkÊthatÊencouragesÊ
responsibility,ÊawarenessÊandÊrespectÊforÊselfÊandÊothers. 

Parents/carersÊmayÊwithdrawÊtheirÊchildÊfromÊsexÊeduca onÊdeliveredÊasÊpartÊofÊRSHE,ÊifÊtheyÊsoÊwish.ÊSuchÊrequestsÊshouldÊbeÊ
madeÊinÊwri ngÊtoÊtheÊHeadÊofÊSchool.ÊThereÊisÊnoÊrightÊtoÊwithdrawÊfromÊRela onshipsÊEduca onÊasÊtheÊcontentÊisÊimportantÊ
forÊallÊchildrenÊtoÊbeÊtaught. 
 
Personal Development—OurÊPersonalÊDevelopmentÊCurriculumÊisÊdeliveredÊthrough: 

· ACTIVEÊLessonsÊ ● AssembliesTutorÊTime ● ThroughÊotherÊcurriculumÊ(e.gÊScienceÊandÊRE) 
· ExtraÊcurricularÊac vites ● EndeavourÊAwardÊ(SixthÊForm)Ê TutorÊCupÊ(SixthÊForm) 

TheÊstatutoryÊRela onships,ÊSexÊandÊHealthÊeduca onÊrequirementsÊareÊdeliveredÊpredominantlyÊthroughÊtheÊPersonalÊ
DevelopmentÊcurriculum.ÊÊAlongsideÊtheÊstatutoryÊrequirements,ÊweÊuseÊtheÊfollowingÊtoÊhelpÊmakeÊdecisionsÊaboutÊcontentÊ
thatÊshouldÊbeÊdelivered: 

· StaffÊSurveys ● StudentÊfeedback ● SHEUÊsurvey  
· LocalÊIssues ● Na onÊandÊInterna onalÊissues 

TheÊpersonalÊdevelopmentÊcurriculumÊincludesÊtheÊnewÊstatutoryÊRela onships,ÊSexÊandÊHealthÊEduca on. 
 

Students are expected to 
take pride in the presentation 
of their written work and are 
asked to present work in a 
consistent and clear way in 

accordance with our prescribed 
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AUTUMN TERM 2024 

 Autumn 1:  Being Me in my World Autumn 2:  Celebra ng Difference 

Year 7 UniqueÊme,ÊdifferencesÊ&Êconflict,ÊmyÊinfluences,ÊpeerÊpressure,Ê
onlineÊsafety,Êsex ng,Êconsequences,ÊonlineÊlegisla onÊ 

Bullying,ÊprejudiceÊ&Êdiscrimina on,ÊEqualityÊAct,Ê
bystanders,Êstereotyping,ÊchallengingÊnega veÊbehaviourÊ
andÊa tudesÊ 

Year 8 Self-iden ty,ÊfamilyÊandÊiden ty,Êstereotypes,ÊpersonalÊbeliefsÊ
andÊjudgements,ÊmanagingÊexpecta ons,ÊfirstÊimpressions,Ê
respectÊforÊtheÊbeliefsÊofÊothers.ÊAc veÊlisteningÊ 

Posi veÊchangeÊmadeÊbyÊothers,ÊhowÊposi veÊbehaviourÊ
affectsÊfeelingsÊofÊwellbeing,ÊsocialÊinjus ce,Êinequality,Ê
communityÊcohesionÊandÊsupport,Êmul -culturalism,ÊraceÊ
andÊreligion,Êprejudice,ÊLGBT+ÊbullyingÊ 

Year 9 Percep onsÊaboutÊin mateÊrela onships,Êconsent,ÊsexualÊ
exploita on,ÊpeerÊapproval,Êgrooming,Êradicaliza on,ÊcountyÊ
lines,ÊriskyÊexperimenta on,Êposi veÊandÊnega veÊselfiden ty,Ê
abuseÊandÊcoercion,ÊcoerciveÊcontrolÊ 

ProtectedÊcharacteris cs,ÊEqualityÊAct,ÊphobicÊandÊracistÊ
language,ÊlegalÊconsequencesÊofÊbullyingÊandÊhateÊcrime,Ê
sexism,Êageism,Êposi veÊandÊnega veÊlanguage,Êbanter,Ê
bullyingÊinÊtheÊworkplace,ÊdirectÊandÊindirectÊ
discrimina on,Êharassment,Êvic misa on.ÊPrejudice,Ê
discrimina onÊandÊstereotypingÊ 

Year 10 HumanÊrights,ÊsocietalÊfreedom,ÊunderstandingÊsafetyÊinÊUKÊandÊ
beyond,ÊendingÊrela onshipsÊsafely,ÊstagesÊofÊgrief,ÊlossÊandÊ
bereavement,ÊsocialÊmediaÊandÊculture,ÊuseÊofÊonlineÊdata,Ê
threatsÊtoÊonlineÊsafety,ÊonlineÊiden ty,ÊassessingÊandÊmanagingÊ
riskÊ 

EqualityÊincludingÊinÊtheÊworkplace,ÊinÊsociety,ÊinÊ
rela onships.ÊEqualityÊandÊvulnerableÊgroups.ÊPowerÊandÊ
controlÊ 

Year 11 EqualityÊinÊrela onÊtoÊdisabilityÊincludingÊhidden,ÊconsequencesÊ
ofÊnotÊadheringÊtoÊEqualityÊAct,Êemployers’Êresponsibili es,Ê
benefitsÊofÊmul culturalÊsocie es,ÊimpactÊofÊunfairÊtreatmentÊonÊ
mentalÊhealth,ÊmisuseÊofÊpower,ÊcampaigningÊforÊequalityÊ 

Aspira onÊon;Êcareer,Êfinances,Êrela onships,Êhealth.ÊSkillsÊ
iden fica on,Êrealis cÊgoals,Êgambling,ÊfinancialÊpressure,Ê
debt,ÊdreamÊjobs,ÊskillÊset,Êeduca onÊandÊtrainingÊop ons,Ê
long-termÊrela onshipÊdreamsÊandÊgoals,Êparen ngÊskillsÊ
andÊchallenges,Êresilience,ÊwhatÊtoÊdoÊwhenÊthingsÊgoÊ
wrong.Ê 

   

SPRING TERM 2025 

 Spring 1:  Dreams and Goals Spring 2:  Healthy Me 

Year 7 Celebra ngÊsuccess,Êiden fyingÊgoals,Êemployment,ÊlearningÊ
fromÊmistakes,ÊovercomingÊchallenges,ÊplanningÊskills,ÊsafeÊ&Ê
unsafeÊchoices,Êsubstances,Êgangs,Êexploita on,ÊemergencyÊfirstÊ
aidÊ 

StressÊandÊanxiety,ÊmanagingÊmentalÊhealth,ÊphysicalÊ
ac vityÊandÊmentalÊhealth,ÊeffectsÊofÊsubstances,Ênutri on,Ê
sleep,Êvaccina onÊandÊimmunisa on,ÊimportanceÊofÊ
informa onÊonÊmakingÊhealthÊchoicesÊ 

Year 8 Long-termÊgoals,Êskills,Êqualifica ons,Êcareers,ÊmoneyÊandÊ
happiness,ÊethicsÊandÊmentalÊwellbeing,Êbudge ng,Êvaria onÊinÊ
income,Êposi veÊandÊnega veÊimpactÊofÊmoney,ÊonlineÊlegalÊ
responsibili es,ÊgamblingÊissuesÊ 

Long-termÊphysicalÊhealth,ÊresponsibilityÊforÊownÊhealth,Ê
dentalÊhealth,ÊstressÊtriggers,ÊsubstancesÊandÊmood,Ê
legisla onÊassociatedÊwithÊsubstances,Êexploita onÊandÊ
substances,Êmedicine,Êvaccina ons,Êimmunisa on.ÊBloodÊ
dona onÊ 

Year 9 PersonalÊstrengths,ÊhealthÊgoals,ÊSMARTÊplanning,ÊlinksÊbetweenÊ
bodyÊimageÊandÊmentalÊhealth,Ênon-financialÊdreamsÊandÊgoals,Ê
mentalÊhealthÊandÊillÊhealth,ÊmediaÊmanipula on,Êself-harm,Ê
anxietyÊdisorders,Êea ngÊdisorders,Êdepression.Ê 

Mispercep onsÊaboutÊyoungÊpeoples’ÊhealthÊchoices,Ê
physicalÊandÊpsychologicalÊeffectsÊofÊalcohol,ÊalcoholÊandÊ
theÊlaw,ÊalcoholÊdependency,ÊdrugÊclassifica on,ÊsupplyÊ
andÊpossessionÊlegisla on,ÊemergencyÊsitua ons,ÊfirstÊaid,Ê
CPR,ÊsubstancesÊandÊsafety,ÊsourcesÊofÊadviceÊandÊsupportÊ 

Year 10 ImpactÊofÊphysicalÊhealthÊinÊreachingÊgoals,Êrela onshipsÊandÊ
reachingÊgoals,Êwork/lifeÊbalance,Êconnec onsÊandÊimpactÊonÊ
mentalÊhealth,ÊbenefitsÊofÊhelpingÊothers,ÊonlineÊprofileÊandÊ
impactÊonÊfutureÊgoalsÊ 

ImprovingÊhealth,ÊsexualÊhealth,Êblood-borneÊinfec ons,Ê
selfexamina on,ÊdietÊandÊlong-termÊhealth,ÊmisuseÊofÊ
prescrip onÊdrugs,ÊcommonÊmentalÊhealthÊdisorders,Ê
posi veÊimpactÊofÊvolunteering,ÊcommonÊthreatsÊtoÊhealthÊ
includingÊchronicÊdisease,Êepidemics,ÊmisuseÊofÊan bio csÊ
OrganÊdona onÊStemÊcellsÊ 

Year 11 ManagingÊanxietyÊandÊstress,ÊexamÊpressure,Êconcentra onÊ
strategies,Êwork-lifeÊbalance,ÊsexualÊhealth,Êhygiene,Ê
selfexamina on,ÊSTIs,ÊsexualÊpressure,Êfer lity,Êcontracep on,Ê
pregnancyÊfactsÊandÊmyths,Êiden fyingÊaÊrangeÊofÊhealthÊrisksÊ
andÊstrategiesÊforÊstayingÊsafeÊ 

StagesÊofÊin mateÊrela onships,Êposi veÊandÊnega veÊ
connota onsÊofÊsex,Êprotec ngÊsexualÊandÊreproduc veÊ
health,ÊsafelyÊendingÊrela onships,ÊspectrumÊofÊgenderÊ
andÊsexuality,ÊLGBT+ÊrightsÊandÊprotec onÊunderÊtheÊ
EqualityÊAct,Ê“comingÊout”Êchallenges,ÊLGBT+ÊmediaÊ
stereotypes,Êpower,ÊcontrolÊandÊsexualÊexperimenta on,Ê
forcedÊmarriage,ÊhonourbasedÊviolence,ÊFGMÊandÊotherÊ
abuses,ÊhateÊcrime,ÊsourcesÊofÊsuppoÊ 

   

SUMMER TERM 2025 
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SUMMER TERM 2025 

   Summer 1:  Rela onships Summer 2:  Changing Me 

Year 7 Characteris csÊofÊhealthyÊrela onships,ÊhealthyÊroman cÊ
rela onships,Êconsent,Êrela onshipsÊandÊchange,Êemo onsÊ
withinÊfriendships,ÊbeingÊdiscerning,Êasser veness,Êsex ngÊ 

PubertyÊchanges,ÊFGM,ÊbreastÊfla ening/ironing,Ê
responsibili esÊofÊparenthood,ÊtypesÊofÊcommi edÊ
rela onships,ÊhappinessÊandÊin mateÊrela onships,ÊmediaÊ
andÊself-esteem,Êself-image,ÊbrainÊchangesÊinÊpuberty,Ê
sourcesÊofÊhelpÊandÊsupportÊ 

Year 8 Posi veÊrela onshipÊwithÊself,ÊsocialÊmediaÊandÊrela onshipÊwithÊ
self,Ênega veÊself-talk,ÊmanagingÊaÊrangeÊofÊrela onships,Ê
personalÊspace,ÊonlineÊe que e,ÊonlineÊprivacyÊandÊpersonalÊ
safety,Êcoercion,ÊunhealthyÊbalanceÊofÊpowerÊinÊrela onships,Ê
sourcesÊofÊsupportÊ 

TypesÊofÊcloseÊin mateÊrela onships,ÊphysicalÊa rac on,Ê
legalÊstatusÊofÊrela onships,ÊbehavioursÊinÊhealthyÊandÊ
unhealthyÊroman cÊrela onships,Êpornography,Êsexuality,Ê
alcoholÊandÊriskyÊbehaviourÊ 

Year 9 PowerÊandÊcontrolÊinÊin mateÊrela onships,ÊriskÊinÊin mateÊ
rela onships,ÊimportanceÊofÊsexualÊconsent,Êasser venessÊskills,Ê
sexÊandÊtheÊlaw,ÊpornographyÊandÊstereotypes,Êcontracep onÊ
choices,ÊfamilyÊplanning,ÊSTIs,ÊsupportÊandÊadviceÊservicesÊ 

MentalÊhealthÊs gma,Êtriggers,ÊsupportÊstrategies,Ê
managingÊemo onalÊchanges,ÊresilienceÊandÊhowÊtoÊ
improveÊit,Êreflec onÊonÊimportanceÊofÊsleepÊinÊrela onÊtoÊ
mentalÊhealth,Êreflec onÊonÊbodyÊandÊbrainÊchanges,Ê
stereotypesÊ 

Year 10 SustainingÊlong-termÊrela onships,Êrela onshipÊchoices,ÊendingÊ
rela onshipsÊsafely,ÊconsequencesÊofÊrela onshipsÊendingÊe.g.Ê
bullying,ÊrevengeÊporn,Êgrief-cycle.ÊDivorceÊandÊsepara on,Ê
impactÊofÊfamilyÊbreakupÊonÊchildren,ÊunderstandingÊlove,ÊfakeÊ
newsÊandÊrumour-mongering,ÊabuseÊinÊteenageÊrela onships.Ê
Legisla on,ÊsupportÊandÊadviceÊ 

ImpactÊofÊsocietalÊchangeÊonÊyoungÊpeople,ÊroleÊofÊmediaÊ
onÊsocietalÊchange,Êreflec onÊonÊchangeÊsoÊfarÊandÊhowÊtoÊ
manageÊitÊsuccessfully,ÊdecisionÊmaking,ÊsexualÊiden tyÊ
gender,ÊspectrumÊofÊsexuality,ÊstereotypesÊinÊroman cÊ
rela onships,ÊsexualÊiden tyÊandÊrisk,ÊfamilyÊchange,Ê
sourcesÊofÊsupport.Ê 
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RELIGIOUS EDUCATION AND COLLECTIVE WORSHIP 
TheÊschoolÊwillÊfollowÊtheÊguidelinesÊonÊbothÊtheseÊma ersÊasÊsetÊoutÊbyÊtheÊEduca onÊReformÊActÊandÊactsÊofÊworshipÊwillÊbeÊ
non-denomina onalÊinÊcharacter.ÊTheyÊwillÊbeÊChris anÊbasedÊwithÊaÊfirmÊmoralÊemphasis.ÊÊParents/carersÊmayÊwithdrawÊtheirÊ
childÊfromÊtheÊarrangementsÊforÊReligiousÊEduca onÊandÊWorship,ÊifÊtheyÊsoÊwish.ÊSuchÊrequestsÊshouldÊbeÊmadeÊinÊwri ngÊtoÊ
theÊHeadÊofÊSchool. 

REWARDS 
WeÊencourage,ÊpraiseÊandÊrewardÊtheÊeffortsÊandÊachievementsÊofÊourÊstudentsÊacrossÊaÊwideÊrangeÊofÊac vi es.ÊStudentsÊareÊ
awardedÊHouseÊPointsÊforÊdisplayingÊposi veÊlearningÊbehaviours,Êposi veÊbehaviourÊaroundÊschoolÊorÊforÊtakingÊpartÊinÊ
leadershipÊopportuni es.ÊTheyÊareÊalsoÊawardedÊwithinÊlessonsÊthroughÊtheÊHayesÊLearnerÊa ributesÊthatÊstudentsÊwillÊdisplayÊ
throughÊtheirÊlearning.ÊÊStudentsÊareÊalsoÊawardedÊcer ficatesÊinÊtheÊendÊofÊtermÊCelebra onÊofÊAchievementÊassembliesÊforÊ
theirÊnumberÊofÊHouseÊPointsÊasÊwellÊasÊrewardsÊforÊindividualsÊandÊtutorÊgroups.ÊÊHayesÊSchoolÊAwardsÊEveningÊisÊheldÊforÊ
nominatedÊstudentsÊandÊtheirÊparentsÊandÊcarersÊinÊtheÊsummerÊtermÊtoÊcelebrateÊtheÊachievementsÊofÊthoseÊwhoÊhaveÊ
excelledÊinÊdifferentÊwaysÊacrossÊtheÊschool.ÊInÊaddi on,ÊweÊrewardÊthroughÊGoodÊNewsÊPostcardsÊsentÊtoÊstudentsÊandÊbyÊ
publicisingÊtheirÊachievementsÊinÊtheÊweeklyÊnewsle er. 

SAFEGUARDING, EMOTIONAL HEALTH & WELLBEING 
AtÊHayes,ÊweÊrecogniseÊthatÊthereÊareÊtimesÊwhenÊitÊisÊpossibleÊthatÊyourÊchildÊmayÊneedÊsomeÊextraÊsupportÊandÊhelpÊtoÊmanageÊ
unfamiliarÊsituationsÊandÊfeelings.ÊTheÊHayesÊPastoralÊTeamÊisÊwellÊexperiencedÊandÊableÊtoÊprovideÊsomeÊsupportÊinÊschool.Ê 

IfÊyouÊwishÊtoÊdiscussÊfurther,ÊpleaseÊcontactÊaÊmemberÊofÊtheÊpastoralÊteam,ÊyourÊchild’sÊtutor,ÊPastoralÊSupportÊManagerÊorÊ
AchievementÊCo-ordinator.ÊÊYourÊchildÊcanÊsendÊaÊmessageÊto wellbeing@hayes.bromley.sch.ukÊifÊtheyÊhaveÊanyÊconcerns. 

Our Safeguarding Team 
 DesignatedÊSafeguardingÊLeadÊ–ÊMrsÊSÊArney,ÊDeputyÊHeadteacher sla@hayes.bromley.sch.uk 
 MrsÊKÊBradley,ÊInclusionÊManager      kjb@hayes.bromley.sch.uk 
 MrÊDÊLoomes,ÊAssistantÊHeadteacher      djl@hayes.bromley.sch.uk 
 MrsÊDÊParish,ÊPastoralÊSupportÊManager     dip@hayes.bromley.sch.uk  
 MrÊCÊSteel,ÊPastoralÊSupportÊManager      cas@hayes.bromley.sch.uk 
 MrÊAÊAllred,ÊAssistantÊHeadteacher      aka@hayes.bromley.sch.uk 
  
 
AÊnumberÊofÊwebsitesÊandÊsourcesÊforÊexternalÊsupportÊareÊsignpostedÊtoÊstudents,ÊparentsÊandÊcarersÊonÊtheÊfollowingÊpagesÊ
ofÊourÊwebsite:Ê h ps://www.hayes.bromley.sch.uk/home/informa on/emo onal-health-and-wellbeing/ 
   h ps://www.hayes.bromley.sch.uk/home/parents/safeguarding/ 
   h ps://www.hayes.bromley.sch.uk/home/parents/e-safety/Ê 
InÊsupportÊofÊthoseÊstudentsÊwhoÊhaveÊacuteÊorÊprolongedÊdifficul esÊwithÊmanagingÊtheirÊemo onalÊwellbeing,ÊweÊareÊableÊtoÊ
offerÊthoseÊstudentsÊaccessÊtoÊtheÊWellbeingÊHubÊ(H2).ÊÊTheÊWellbeingÊHubÊisÊaÊcalm,ÊnurturingÊspaceÊwithinÊschoolÊtoÊsupportÊ
youngÊpeopleÊtoÊre-engageÊwithÊtheirÊeduca onÊandÊgainÊanÊunderstandingÊofÊtheÊbarriersÊtheyÊareÊexperiencingÊinÊtheÊschoolÊ
environment.ÊÊItÊisÊaÊshort-termÊearlyÊinterven onÊandÊisÊnotÊaÊformÊofÊtherapeu cÊsupport.ÊÊInÊorderÊtoÊensureÊthatÊtheÊ
supportÊofferedÊbyÊtheÊHubÊisÊsustainableÊandÊableÊtoÊmeetÊdemand,ÊaccessÊtoÊtheÊHubÊisÊonlyÊviaÊagreementÊbyÊeitherÊMrsÊ
ArneyÊorÊMrsÊBradleyÊandÊonlyÊwhenÊotherÊop onsÊhaveÊbeenÊexplored. 

InÊcommonÊwithÊallÊBromleyÊSecondaryÊSchools,ÊweÊhaveÊaÊdedicatedÊSaferÊSchoolsÊPoliceÊOfficer—ourÊofficerÊisÊPCÊHeasman 

SPECIAL EDUCATIONAL NEEDS AND DISABILITY (SEND) 
StudentsÊwithÊiden fiedÊspecialÊeduca onalÊneedsÊandÊdisabili esÊareÊplacedÊonÊtheÊSENDÊregisterÊatÊHayesÊtoÊensureÊthatÊ
teachersÊareÊawareÊofÊbarriersÊtoÊlearningÊandÊweÊcanÊuseÊappropriateÊstrategiesÊtoÊsupport.ÊÊÊParents/CarersÊareÊinformedÊandÊ
involvedÊinÊtheÊplacingÊofÊstudentsÊonÊtheÊSENDÊregister,ÊwhichÊmayÊbeÊforÊmonitoringÊpurposes. 
 
HayesÊfollowsÊtheÊgraduatedÊapproachÊtoÊSENDÊprovision,ÊasÊdetailedÊinÊtheÊSENDÊCodeÊofÊPrac ceÊ(2015).ÊÊWeÊbelieveÊthatÊ
‘everyÊteacherÊisÊaÊteacherÊofÊSEN’ÊandÊforÊtheÊmajorityÊofÊstudents,Êaddi onalÊneedsÊwillÊmeetÊthroughÊQualityÊFirstÊTeachingÊ
strategiesÊinÊtheÊclassroom,ÊtogetherÊwithÊanyÊappropriateÊreasonableÊadjustments.ÊÊWhereÊaÊstudentÊisÊnotÊmakingÊexpectedÊ
progress,ÊdueÊtoÊunderlyingÊbarriersÊtoÊlearning,ÊourÊaimÊisÊtoÊprovideÊtargetedÊandÊinterven onÊthatÊwillÊenableÊtoÊmaximiseÊ
theirÊskillsÊandÊindependenceÊinÊtheÊclassroom.ÊÊSomeÊstudentsÊhaveÊanÊEduca onÊHealthÊandÊCareÊPlanÊ(EHCP),ÊwhereÊanÊ
officialÊstatementÊofÊneedÊandÊprovisionÊisÊissued. 
 
TheÊSENÊdepartment,ÊworkingÊcloselyÊwithÊteachersÊandÊformÊtutorsÊthroughoutÊtheÊschool,ÊseeksÊtoÊworkÊinÊpartnershipÊwithÊ
parents/carersÊtoÊsupportÊchildren’sÊprogress.ÊÊWeÊhaveÊaÊteamÊofÊTeachingÊAssistantsÊwhoÊprovideÊoneÊtoÊoneÊandÊsmallÊ
groupÊsupportÊwhereÊitÊisÊrequired.ÊÊTheÊtypeÊofÊsupportÊofferedÊwillÊvaryÊaccordingÊtoÊtheÊneedsÊofÊtheÊindividualÊstudent. 
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TheÊschoolÊworksÊwithÊexternalÊagencyÊinputÊwhereÊthisÊisÊappropriate,ÊincludingÊtheÊIndependentÊSupportÊAdvisoryÊServiceÊ
(ISAT),ÊtheÊcomplexÊNeedsÊTeam,ÊVisualÊImpairmentÊTeam,ÊHearingÊTeam,ÊChildÊandÊAdolescentÊMentalÊHealthÊServicesÊ
(CAHMS),ÊandÊtheÊEduca onalÊPsychologyÊService.ÊÊInÊaddi onÊtoÊtheÊprovisionÊdescribedÊabove,ÊstudentsÊmayÊuseÊtheÊStudentÊ
SupportÊroomÊbeforeÊschoolÊtoÊgetÊthemselvesÊorganisedÊforÊtheÊday.ÊÊThereÊisÊalsoÊaÊdailyÊlunchÊclub,ÊandÊaÊhomeworkÊclubÊ
everyÊdayÊa erÊschool. 

SUBSTANCE MISUSE 

Smoking 
SmokingÊisÊnotÊpermi edÊonÊsite.ÊÊStudentsÊwhoÊsmokeÊorÊvapeÊinÊschool,ÊinÊtheÊimmediateÊvicinityÊofÊtheÊSchoolÊorÊinÊschoolÊ
uniformÊoutsideÊofÊschoolÊorÊonÊschoolÊac vi esÊ(e.g.Êtrips/visits)ÊwillÊreceiveÊaÊHeadteacher’sÊDeten onÊ(twoÊhoursÊonÊaÊ
SaturdayÊmorning),ÊorÊforÊpersistentÊoffenders,ÊtheyÊmayÊbeÊsuspendedÊorÊexcludedÊfromÊschool.ÊÊStudentsÊmustÊnotÊbringÊ
cigare es,Ê 
e-cigare es,Êvapes,Êtobacco,ÊlightersÊorÊotherÊequipmentÊassociatedÊwithÊsmokingÊintoÊschool.ÊÊAnyÊsuchÊitemsÊwillÊbeÊ
confiscatedÊandÊdisposedÊofÊandÊparents/carersÊwillÊbeÊinformed.ÊTheÊschoolÊwillÊnotÊtolerateÊtheÊsellingÊofÊillegalÊsubstancesÊ 
InÊschoolÊandÊthisÊmayÊresultÊinÊpermanentÊexclusion. 
Alcohol and High Caffeine Drinks 
TheÊdrinkingÊofÊalcoholÊisÊnotÊpermi edÊnorÊshouldÊstudentsÊbeÊinÊpossessionÊofÊalcoholÊorÊbeÊunderÊtheÊinfluenceÊofÊalcoholÊ
whilstÊengagingÊinÊschoolÊac vi es.ÊÊAlcoholÊfoundÊinÊtheÊpossessionÊofÊstudentsÊwhoÊareÊinÊtheÊcareÊofÊtheÊSchoolÊwillÊbeÊ
confiscatedÊandÊdisposedÊofÊandÊanyÊstudentÊwhoÊconsumesÊalcoholÊonÊschoolÊpremisesÊorÊonÊschoolÊac vi esÊorÊwhoÊgivesÊorÊ
sellsÊitÊtoÊothersÊwillÊbeÊeitherÊinternallyÊorÊexternallyÊexcludedÊfromÊschool.ÊÊHighÊcaffeineÊdrinksÊmustÊnotÊbeÊbroughtÊtoÊ
schoolÊandÊshouldÊnotÊbeÊconsumedÊbeforeÊa endingÊanyÊschoolÊac vi es.ÊÊTheyÊwillÊbeÊconfiscatedÊandÊdisposedÊof. 

TEACHING, LEARNING AND ASSESSMENT 
WeÊaimÊtoÊprovideÊaÊcurriculumÊforÊallÊstudentsÊofÊambi on,ÊintegrityÊandÊacademicÊrigourÊthat: 

¨ providesÊinspira onÊandÊopportunity 
¨ buildsÊcoreÊknowledgeÊandÊconceptualÊunderstanding 
¨ developsÊskillsÊandÊpersonalÊa ributes 

andÊsupportsÊallÊstudentsÊtoÊsucceedÊandÊthrive. 

The Hayes Learner 
WeÊrecogniseÊthatÊtoÊdeliverÊourÊschoolÊvisionÊandÊbuildÊaÊcommunityÊofÊlifelongÊlearnersÊweÊneedÊtoÊequipÊourÊstudentsÊwithÊ
theÊskillsÊandÊa ributesÊtoÊlearnÊindependentlyÊofÊusÊasÊ
teachers,ÊdevelopÊtheÊskillsÊdemandedÊbyÊemployersÊandÊ
necessaryÊtoÊliveÊandÊleaveÊfulfillingÊpersonalÊandÊprofessionalÊ
lives. 

TheÊHayesÊLearnerÊencompassesÊwhatÊweÊvalueÊinÊourÊstudentsÊ
andÊtheÊopportuni esÊweÊprovideÊforÊthemÊinsideÊandÊoutsideÊ
lessonsÊtoÊacquire,Êprac cesÊandÊdevelopÊtheseÊimportantÊ
quali es. 

 
 
 
 
 
 
 
 
 
www.hayestl.com 
OurÊstudents,ÊspecificallyÊinÊprepara onÊforÊterminalÊexamina onsÊandÊassessments,ÊneedÊtoÊdevelopÊeffec veÊrou nesÊandÊ
strategiesÊforÊlearningÊandÊrevision. 

OurÊLeadÊTeacherÊTeamÊhasÊproducedÊaÊnumberÊofÊshortÊvideosÊforÊuseÊbyÊstudents,ÊdrawingÊonÊeduca onalÊresearch.ÊÊTheseÊ
focusÊonÊmemoryÊandÊmetacogni onÊandÊcanÊbeÊfoundÊwithinÊtheÊstudentÊsec onÊofÊourÊteachingÊandÊlearningÊmicrositeÊ
www.hayestl.com. 

 

AtÊtheÊheartÊofÊtheÊHayes 

Learner,ÊourÊstudentsÊare: 

Kind 
Empathe c 
Accep ng 
Respec ul 

Responsible 
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Hayes Habits 
OurÊ‘HayesÊHabits’ÊareÊtheÊrou nesÊweÊexpectÊstudentsÊtoÊfollowÊinÊlessonsÊandÊensureÊallÊcanÊlearn,ÊprogressÊandÊachieve. 

OurÊbehaviourÊcurriculumÊpromotesÊ‘habitsÊofÊexcellence’ÊandÊensuresÊstudentsÊ
areÊready,ÊresponsibleÊandÊrespec ul.Ê 

WeÊhaveÊcreatedÊourÊownÊassessmentÊframeworkÊforÊallÊstudentsÊtoÊtrackÊtheirÊ
progressÊfromÊtheirÊstar ngÊpointÊinÊYearÊ7Êun lÊYearÊ11.ÊAllÊstudentsÊwillÊbeÊ
placedÊonÊaÊ‘flightÊpath’Êindica ngÊtheÊlikelyÊprogressÊthatÊweÊwouldÊexpectÊthem,Ê
basedÊonÊtheirÊKS2Êperformance,ÊtoÊmakeÊwithinÊthoseÊfiveÊyears.ÊThisÊdoesÊnotÊ
placeÊaÊcapÊonÊstudentÊachievement;ÊindeedÊallÊstudentsÊareÊencouragedÊtoÊworkÊ
towardsÊbea ngÊtheirÊexpectedÊlevelsÊofÊprogress.Ê 

StudentsÊareÊassessedÊregularlyÊinÊallÊsubjectsÊthroughÊinformalÊandÊformalÊclassÊ
assessment,Êhomework,ÊextendedÊprojectsÊasÊwellÊasÊregularÊtestsÊandÊendÊofÊ
yearÊexams.ÊTheyÊareÊencouragedÊtoÊdiscussÊtheirÊworkÊandÊtheÊresultsÊofÊsuchÊ
assessmentsÊwithÊtheirÊparents/carersÊregularly.Ê 

InÊYearÊ7ÊtheÊfirstÊreviewÊofÊstudentÊprogressÊwillÊbeÊpublishedÊinÊtheÊAutumnÊ
term.ÊThisÊwillÊindicateÊwhetherÊorÊnotÊstudentsÊareÊonÊtrackÊtoÊmeetÊorÊexceedÊ
theirÊexpectedÊlevelsÊofÊprogress.ÊAÊfullÊreportÊwillÊbeÊpublishedÊonceÊperÊyearÊandÊ
willÊaddi onallyÊincludeÊcommentsÊandÊac onÊpointsÊfromÊeachÊsubjectÊarea.ÊAÊ
finalÊreviewÊwillÊbeÊpublishedÊatÊtheÊendÊofÊYearÊ7.ÊParents/carersÊareÊaskedÊtoÊ
acknowledgeÊreceiptÊofÊeachÊreportÊandÊareÊinvitedÊtoÊcommentÊonÊtheirÊchild’sÊ
progressÊeachÊ me.Ê 

 

ThereÊisÊaÊTutorÊEveningÊinÊtheÊAutumnÊtermÊtoÊensureÊstudentsÊhaveÊse ledÊwellÊandÊthereÊisÊaÊParents’ÊEveningÊinÊtheÊSpringÊ
Term.Ê 

Feedback: Teach-Check-Respond 

AtÊHayes,ÊweÊbelieveÊinÊgivingÊ melyÊfeedbackÊthatÊisÊfocusedÊonÊimprovingÊtheÊlearner,ÊenablingÊthemÊtoÊunderstandÊtheirÊ
gapsÊinÊknowledgeÊandÊskillsÊtoÊensureÊtheyÊhaveÊhighÊaspira onsÊforÊtheirÊownÊdevelopmentÊandÊareÊambi ousÊinÊpursuingÊit.ÊÊ
OurÊfeedbackÊpolicyÊisÊinformedÊbyÊtheÊEEFÊ(Educa onÊEndowmentÊFounda on)ÊguidanceÊ‘TeacherÊFeedbackÊtoÊImproveÊPupilÊ
Learning’ÊandÊtherefore,Êeffec veÊfeedbackÊatÊHayesÊisÊunderpinnedÊbyÊtheÊfollowingÊprinciples: 

· We lay the founda ons for effec ve feedback through high quality instruc on. 

· We deliver appropriately med feedback which is focused on moving the learner forward. 

· We plan for how students will receive and use feedback. 

ThisÊevidenceÊinformedÊapproachÊtoÊfeedbackÊplacesÊtheÊlearnerÊatÊtheÊheart—howÊtheyÊrespondÊtoÊfeedbackÊtoÊimproveÊtheirÊ
knowledge,ÊskillÊandÊunderstandingÊisÊcentralÊtoÊtheirÊprogression.ÊÊTherefore,ÊduringÊaÊsequenceÊofÊapproximatelyÊsixÊlessons,Ê
studentsÊwillÊbeÊexpectedÊtoÊengageÊinÊDirectedÊImprovementÊandÊReflec onÊTimeÊ(DIRT)ÊinÊwhichÊtheyÊareÊrespondingÊtoÊ
feedbackÊprovidedÊbyÊtheirÊteacher.ÊÊHowever,ÊtheÊmethodÊofÊfeedbackÊisÊatÊtheÊprofessionalÊdiscre onÊofÊtheÊteacherÊasÊourÊ
staffÊknowÊtheirÊlearnersÊbestÊandÊwillÊmakeÊanÊinformedÊdecisionÊasÊtoÊtheÊbestÊmethodÊtoÊmoveÊtheÊlearnerÊforward. 

ThereÊisÊaÊlotÊmoreÊtoÊfeedbackÊinÊlessonsÊthanÊ cksÊandÊcommentsÊtoÊstudents’Êwork.ÊÊTheÊrangeÊofÊdifferentÊwaysÊthatÊ
feedbackÊhappensÊinÊlessonsÊmightÊevenÊbeÊsurprising!ÊÊOverÊtheÊcourseÊofÊaÊfewÊlessonsÊinÊeachÊsubject,ÊstudentsÊmightÊ
encounterÊmost,ÊorÊevenÊall,ÊofÊtheseÊtypesÊofÊfeedback: 

· Lots of in-class responsive feedback through ques oning 

· Lots of whole-class feedback 

· Lots of self-assessed micro-quizzing 

· Peer or self-assessed cri que and redra ing 

· Deeper marking of one or two selected pieces of work or tests—s ll requiring student response 

· Presenta on and organiza on check 

It’sÊimportantÊtoÊthinkÊaboutÊwhatÊfeedbackÊisÊfor,Êtoo—asÊwellÊasÊle ngÊstudentsÊknowÊhowÊtheyÊareÊdoing,ÊandÊtellingÊthemÊ
whatÊtheyÊneedÊtoÊdoÊtoÊmakeÊprogress,ÊfeedbackÊalsoÊgivesÊteachersÊvitalÊinforma onÊaboutÊtheirÊteaching.ÊÊTeachersÊneedÊtoÊ
knowÊhowÊwellÊstudentsÊhaveÊlearnedÊwhatÊtheyÊhaveÊbeenÊtaught;ÊwhereÊtheÊmisconcep onsÊare,ÊandÊwhichÊbitsÊneedÊtoÊbeÊ
tackledÊinÊaÊdifferentÊwayÊorÊcoveredÊagain. 
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56 TRIPS & EDUCATIONAL VISITS 
DayÊvisitsÊandÊresiden alÊtripsÊareÊanÊextremelyÊimportantÊpartÊofÊeduca onÊandÊdevelopment.ÊAtÊHayesÊSchool,ÊallÊstudentsÊ
willÊhaveÊtheÊopportunityÊtoÊtakeÊpartÊinÊvisitsÊandÊtripsÊbothÊofÊanÊeduca onalÊandÊofÊaÊrecrea onalÊnature. 

SomeÊtripsÊwillÊbeÊspecificallyÊtoÊdoÊwithÊaÊsubjectÊtheÊstudentsÊareÊstudyingÊandÊwhereÊpossibleÊallÊstudentsÊshouldÊgoÊonÊ
these.Ê 

Please note the school reserves the right not to accept students whose behaviour has given cause for concern.  A student 
may also be withdrawn from the visit if a endance deteriorates or where there are behaviour concerns. 

ForÊdayÊvisitsÊwithinÊschoolÊ meÊorÊforÊspor ngÊeventsÊa erÊschoolÊweÊwillÊnotÊnormallyÊrequestÊparentalÊpermission: 

(a) ifÊthereÊisÊnoÊcostÊinvolved,Êand 

(b) parents/carersÊhaveÊauthorisedÊ‘inÊschoolÊvisits’. 

ItÊisÊthereforeÊessen alÊthatÊtheÊParentalÊPermissionÊFormÊinÊtheÊdataÊcollec onÊpackÊisÊcompleted.ÊThisÊisÊmuchÊeasierÊforÊusÊ
andÊensuresÊthatÊstudentsÊwillÊnotÊmissÊoutÊonÊopportuni es.ÊÊPleaseÊseeÊtheÊschool’sÊChargingÊPolicyÊstatementÊforÊfurtherÊ
informa on. 

UNIFORM 
TheÊschoolÊhasÊaÊuniformÊpolicy.ÊAllÊstudentsÊareÊexpectedÊtoÊwearÊtheÊcorrectÊschoolÊuniformÊwhenÊtravellingÊtoÊandÊfromÊ
school,ÊduringÊtheÊschoolÊdayÊandÊonÊjourneys,ÊeventsÊandÊvisitsÊarrangedÊbyÊtheÊSchoolÊunlessÊotherwiseÊspecified.ÊSchoolÊ
uniformÊmustÊbeÊwornÊ dilyÊandÊcorrectly.ÊTheÊSchoolÊreservesÊtheÊrightÊtoÊsendÊstudentsÊhomeÊtoÊchangeÊifÊtheyÊareÊnotÊinÊ
theÊcorrectÊclothesÊandÊtoÊconfiscateÊitemsÊofÊinappropriateÊclothing.Ê 
 
WeÊrecogniseÊtheÊvalueÊofÊhavingÊaÊuniformÊinÊencouragingÊiden tyÊwith,ÊandÊsupportÊfor,ÊtheÊschool’sÊethos,ÊovercomingÊ
socialÊdifficul esÊwhichÊcouldÊotherwiseÊseparateÊstudents.ÊOtherÊadvantagesÊinclude: 

¨ SafeguardingÊstudentsÊ(aÊclearlyÊrecognisableÊuniformÊmakesÊitÊpossibleÊtoÊiden fyÊstrangersÊandÊaffordsÊaÊdegreeÊofÊ
safetyÊasÊtheÊstudentsÊareÊpartÊofÊanÊiden fiableÊlargeÊbodyÊofÊpeopleÊwhoÊwillÊlookÊoutÊforÊeachÊotherÊonÊtheÊwayÊtoÊandÊ
fromÊschool) 

¨ PreparingÊstudentsÊforÊtheÊfutureÊ(manyÊjobsÊrequireÊstaffÊtoÊwearÊaÊuniformÊorÊtoÊfollowÊaÊdressÊcode)ÊProvidingÊaÊ
prescribedÊstandardÊandÊhelpingÊstudentsÊunderstandÊtheÊdifferenceÊbetweenÊformalÊandÊinformalÊdress 

¨ Elimina ngÊpoten alÊstressÊonÊyoungÊpeopleÊtoÊpurchaseÊandÊwearÊexpensive,ÊfashionableÊitemsÊofÊclothing 
¨ EstablishingÊandÊreinforcingÊhighÊexpecta ons 
¨ Ins llingÊaÊsenseÊofÊbelongingÊandÊiden tyÊ(uniformÊandÊteamÊkitsÊnurtureÊcohesionÊandÊhelpÊourÊstudentsÊtoÊ

demonstrateÊprideÊinÊtheirÊschool) 
¨ Suppor ngÊposi veÊbehaviourÊandÊdiscipline 
 
WeÊbelieveÊthatÊifÊourÊstudentsÊlookÊ’smart’ÊtheyÊwillÊtakeÊprideÊinÊtheirÊappearance,ÊunderstandÊtheÊimportanceÊofÊ
presenta onÊandÊapproachÊtheirÊlearningÊwithÊtheÊrightÊa tude.Ê 
 

WhilstÊweÊrecogniseÊyoungÊpeople’sÊdesireÊforÊself-expression,ÊtheÊinevitableÊinterestÊofÊsomeÊtoÊrebelÊagainstÊanyÊimposedÊ
uniform,ÊandÊtheÊ meÊtakenÊbyÊschoolÊstaffÊandÊparents/carersÊtoÊreinforceÊexpecta ons,ÊweÊconsiderÊtheÊmanyÊbenefitsÊtoÊ
outweighÊanyÊdisadvantages. 
 
FollowingÊaÊconsulta onÊonÊuniformÊwithÊkeyÊstakeholdersÊinÊMayÊ2021,ÊweÊmadeÊchangesÊtoÊourÊschoolÊuniformÊpolicyÊtoÊ
ensureÊourÊschoolÊuniformÊforÊbothÊboysÊandÊgirlsÊisÊinclusive,ÊincludingÊforÊthoseÊwhoÊareÊtransgenderÊorÊnon-binary.Ê 
 
InÊtheÊeventÊofÊanÊunavoidableÊandÊtemporaryÊemergencyÊresul ngÊinÊaÊstudentÊbeingÊwithoutÊtheÊcorrectÊuniform,Êparents/Ê
carersÊareÊaskedÊtoÊensureÊthatÊtheirÊchildÊhasÊaÊsuitableÊnoteÊofÊexplana onÊandÊthatÊtheÊma erÊisÊresolvedÊasÊaÊma erÊofÊ
urgency.ÊAllÊitemsÊofÊclothingÊshouldÊbeÊclearlyÊmarkedÊwithÊtheÊstudent’sÊname.Ê 
 
PleaseÊnoteÊthatÊoutdoor garmentsÊwornÊbyÊstudentsÊtoÊschoolÊshouldÊbeÊplain navy,Êdark blueÊorÊblackÊinÊcolourÊ(withoutÊ
slogans,ÊdesignÊfeaturesÊetc.)ÊandÊthatÊitÊisÊimportantÊforÊtheÊoverallÊappearanceÊofÊourÊstudentsÊthatÊthisÊrequirementÊisÊ
adheredÊto.ÊProperlyÊfi ngÊsensiblyÊstyledÊshoesÊareÊessen alÊforÊstudentsÊwhoÊspendÊmuchÊofÊtheÊdayÊonÊtheirÊfeet.ÊSuchÊ
shoesÊprovideÊforÊsafetyÊandÊcomfort.ÊTrainers,ÊshoesÊaboveÊtheÊankle,ÊbootsÊandÊotherÊnon-regula onÊfootwearÊmayÊnotÊbeÊ
wornÊto,ÊfromÊorÊaroundÊtheÊschool.ÊÊWeÊhaveÊaÊsupplyÊofÊspareÊschoolÊshoesÊthatÊstudentsÊwillÊbeÊexpectedÊtoÊchangeÊinto,Ê
shouldÊtheyÊbeÊwearingÊinappropriateÊfootwear,ÊunlessÊthereÊisÊaÊmedicalÊcondi onÊ(withÊevidence)ÊthatÊstatesÊtheyÊcannotÊdoÊ
so.ÊÊWeÊexpectÊstudentsÊtoÊtakeÊprideÊinÊtheirÊpersonalÊappearanceÊandÊinÊwearingÊtheÊschoolÊuniform.ÊTheirÊclothesÊshouldÊbeÊ
cleanÊandÊsmartÊandÊshoesÊshouldÊbeÊpolished.ÊAnyÊclothingÊwornÊunderneathÊshirtsÊorÊblousesÊforÊwarmthÊshouldÊnotÊbeÊ
visible.Ê 
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ALL ARTICLES OF CLOTHING SHOULD BE CLEARLY MARKED WITH THE STUDENT’S NAME. 

  

 

School blazer 
NavyÊwithÊlightÊblueÊbraidÊandÊschoolÊbadge,ÊyearÊcolouredÊbraidÊsewnÊontoÊblazerÊlapelÊandÊhouseÊcolourÊ
bar/braidÊunderÊpocket.Ê 
CurrentÊyearÊandÊhouseÊbraidsÊareÊoutlinedÊinÊtheÊParentsÊHandbook.  

Shirt or Blouse 
PlainÊtradi onalÊwhiteÊshirt—longÊorÊshortÊsleevedÊ(notÊcasualÊorÊsportsÊshirt). 
HayesÊSchoolÊblueÊandÊwhiteÊstripedÊblouse,ÊlongÊorÊshortÊsleeved. 

School e (worn 
with shirt) 

NavyÊandÊlightÊblueÊstripedÊ eÊwithÊHayesÊLogo. 
(YearÊ11—Navy,ÊredÊandÊlightÊblueÊstripedÊ e). 

Pullover 
PlainÊnavyÊblueÊ“V”ÊneckÊwithÊHayesÊLogo.Ê(NoÊroundÊnecks,Êsweatshirts,ÊchunkyÊknits,ÊcardigansÊorÊ
hoodedÊtops). 

Trousers or Skirt 
PlainÊdark greyÊorÊblack,Êtradi onalÊstyleÊandÊcut.Ê(NotÊcorded,ÊdenimÊorÊskinnyÊfit.) 
SkirtÊwithÊschoolÊlogo.ÊSkirtÊlengthÊonÊorÊjustÊaboveÊtheÊknee.ÊNotÊtoÊbeÊshortened. 

Socks/Tights 
PlainÊwhite,ÊnavyÊblueÊorÊblackÊwornÊbelowÊtheÊknee. 
TightsÊshouldÊbeÊplainÊbrown,ÊnavyÊorÊblackÊ(notÊpa erned). 
LeggingsÊareÊnotÊpermi ed. 

Shoes 

Plain black,Ê“leather”ÊlaceÊorÊslipÊonÊformalÊshoes. 
Low-heeledÊshoesÊ(maxÊ1”) 
Trainers,ÊcasualÊorÊcanvasÊshoesÊ(includingÊsportsÊbrands)Êmust not be worn.ÊÊNoÊplatform,Êpeep-toe,ÊslingÊ
back,ÊbootsÊ(i.e.ÊshoesÊaboveÊtheÊankleÊbone)ÊorÊhigh,ÊunstableÊheelsÊareÊpermitted. 

Outdoor coat PlainÊdark colour withoutÊslogans. 

Scarf NavyÊblueÊorÊblack. 

Bag   
DarkÊcolour.ÊÊMustÊbeÊableÊtoÊcloseÊwhenÊholdingÊA4Êfolders.ÊÊMustÊbeÊwaterproof.ÊSupermarketÊplas cÊ 
bagsÊareÊnot suitableÊandÊshouldÊnotÊbeÊbroughtÊtoÊschool.Ê 

Head/Hair 
adornments 

PlainÊblue/blackÊandÊinÊkeepingÊwithÊtheÊuniformÊasÊaÊwhole. 
ReligiousÊheadscarvesÊ(e.g.Êhijabs)ÊshouldÊbeÊblue/black. 

Jewellery 
StudentsÊmayÊwearÊwristÊwatchesÊbutÊshouldÊnot ÊwearÊanyÊotherÊitemÊofÊjewellery,ÊevenÊifÊnormallyÊnotÊ
visible.ÊThisÊincludesÊrings,Ênecklaces,Êbracelets,Êstuds,ÊearÊstretchersÊandÊotherÊpiercings. 

Make-up 

NoÊmake-upÊmayÊbeÊwornÊbyÊstudentsÊinÊYearsÊ7-10. 
YearÊ11-13ÊstudentsÊareÊpermi edÊtoÊwearÊlightÊsubtleÊmake-up. 
NailÊvarnishÊisÊnotÊpermi edÊinÊYearsÊ7-11. 
ForÊhealthÊandÊsafetyÊreasonsÊfalseÊacrylicÊnailsÊshouldÊnotÊbeÊwornÊinÊschool. 
FakeÊtanÊandÊfalseÊeyelashesÊareÊnotÊpermi ed. 

Any clothing worn underneath shirts/blouses for warmth should NOT be visible. 

Items of clothing must not bear slogans, badges, etc. unless specifically authorised by the school. 
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For Physical Educa on 

All students need the following from the beginning of their first year: 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
The following  items are op onal but recommended in winter months: 
 
 
 
 
 
 
 
 
 
The school’s uniform regula ons have the authority of the Governing Body and in accep ng a place at Hayes School for 
their children, parents/carers are, therefore, accep ng the regula ons of the school. 
 
RepeatedÊuniformÊinfringementsÊwillÊresultÊinÊaÊuniformÊdeten on. 
 
MobileÊPhones,ÊpersonalÊmusicÊplayersÊandÊheadphonesÊshouldÊnotÊbeÊseenÊorÊinÊuseÊinsideÊschoolÊbuildings. 
 
EnergyÊdrinksÊareÊalsoÊnotÊallowedÊinÊschoolÊandÊwillÊbeÊconfiscated. 
 
 
The school’s uniform may be purchased from: 
 
BromleyÊSchoolwear,Ê51ÊHighÊStreet,ÊBromley—www.bromleyschoolwear.co.uk 
 
121ÊUniforms—www.ollequip.co.uk 
 
PTAÊNearlyÊnewÊuniformÊshopÊ(atÊHayesÊSchool)Êpta@hayes.bromley.sch.uk 

 T-Shirt NavyÊblueÊPEÊFuseÊpoloÊshirtÊwithÊcollarÊandÊHayesÊlogo 

  

Long-sleeved sports shirt Long-sleevedÊtopÊ(forÊuseÊduringÊwinter) 

Shorts or  
leggings 

NavyÊPEÊFuseÊshortsÊwithÊHayesÊlogo 
NavyÊblueÊandÊlightÊblueÊleggingsÊwithÊHayesÊlogo 

Socks NavyÊblueÊHayesÊSportsÊsocksÊ(withÊHayesÊwri ngÊevident)Ê 
andÊwhiteÊsportsÊsocksÊ(summerÊonly) 

Footwear FootballÊorÊrugbyÊbootsÊandÊshinÊpadsÊ 
Non-markingÊtrainers 

Tracksuit top NavyÊblueÊFuseÊperformanceÊtopÊwithÊHayesÊlogo 

  

Tracksuit bo oms NavyÊPEÊTekÊpantsÊwithÊHayesÊlogo 
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School Blazer Year Bar 

 

YELLOW SLIPS 

WeÊexpectÊstudentsÊtoÊtakeÊprideÊinÊtheirÊappearance,ÊtoÊwearÊtheÊcorrectÊuniformÊandÊtoÊwearÊitÊcorrectly.ÊÊStudentsÊareÊ
askedÊtoÊrespondÊposi velyÊtoÊrequestsÊfromÊstaffÊtoÊaddressÊanyÊuniformÊissues. 
 
YellowÊslipsÊ(behaviourÊpoints)ÊareÊissuedÊtoÊstudentsÊforÊtheÊfollowingÊinfringements: 

¨ Tie/Shirt/Blouse/Skirt/Trouser/Jumper/Top bu on/Blazer 
¨ No Learner Handbook 
¨ Make up/Nail varnish 
¨ Mobile phone/Music device 
¨ Jewellery 
¨ Lack of equipment 
¨ No Lanyard (6th form only) 

AllÊyellowÊslipsÊissuedÊareÊrecorded.ÊÊIfÊaÊstudentÊreceivesÊtwoÊorÊmoreÊyellowÊslipsÊinÊaÊ24ÊhourÊperiod,ÊtheÊstudentÊre-
ceivesÊaÊMiddleÊLeaderÊdeten onÊwhichÊisÊheldÊTuesday-Friday,Ê3.00pm-4.00pm.Ê 

Instruc onsÊforÊapplica onÊofÊYearÊBar: 
¨ PeelÊoffÊbackingÊandÊposi onÊonÊtoÊle ÊlapelÊofÊblazerÊ

asÊwornÊbyÊtheÊstudent. 
¨ CoverÊbarÊwithÊclothÊ(kitchenÊtowelÊisÊideal). 
¨ UseÊaÊhotÊironÊwithÊpressure. 
¨ EnsureÊedgesÊareÊsealedÊandÊleaveÊtoÊcool. 

YEAR 
BAR 

HOUSE 
COLOUR 

BAR 

SEPTEMBER 2024 
Year 7 Yellow  
Year 8 Blue  
Year 9 Purple  
Year 10 Orange  
Year 11 Green  
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